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INVITATION TO BID








January 4, 2012
Bid Number:   02-042
Bid Name:   Toilet Tissue and Paper Towels
The Houston County Board of Education is soliciting bids for custodial supplies.  Specifications, terms and conditions are contained herein.

BID DUE DATE/TIME:   January 18, 2012, 2:00 PM EST
RETURN BID VIA:  Email, Fax, Mail or hand deliver; Return Attachments A, B, C, D with your response forms. Bids must be returned on supplied spread sheet.
Email bid responses to:

chris.joyner@hcbe.net

You will receive a confirmation of receipt of bid via email.

Direct all questions concerning this bid to: 

Chris Joyner

Buyer

200 Jerry Barker Drive

Warner Robins, GA. 31088

Phone: (478) 988-6211, ext. 61206

Fax: (478) 988-6212

Email:  chris.joyner@hcbe.net

1.  GENERAL INFORMATION FOR BIDDERS:

A. From the issue date of this Invitation to Bid (ITB) until an award has been announced, vendors shall not communicate with any Houston County Board of Education (HCBOE) employee, with the exception of the name stated above or the Director of Purchasing, concerning this ITB or any information herein. The Board reserves the right to reject the bid response of any Offeror violating this provision.
B. Whenever the terms “shall”, “must”, “will”, or “is required” are used in this ITB, the item being referred to is a mandatory requirement of this ITB and failure to meet any mandatory requirement may be cause for rejection of the bid.

C. All amendments and/or addendums will be posted on the HCBOE Purchasing Department website, http://www.hcbe.net/purchasing/bids--proposals.aspx and it is the bidder’s responsibility to check this site on a regular basis.  The Board will not be responsible for any information not viewed by bidders.

2.  BIDS
A.  The Board reserves the right to:

(1)  waive formalities and technicalities in any bid.

(2) reject any and/or all bids when in its judgment, it will be in the best interest of the school system.

(3)  accept the bid that in its judgment will be in its best interest.

(4)  purchase from any source, in part or in whole any supplies, equipment or services.

(5)  at its option, award on individual items or on a lump sum basis.

(6) award this bid to the vendor who in the Board's opinion is most responsive and responsible and will perform in the best interest of the school system.

B.    Price alone may not be the determining factor in award of this bid.  

C.  The bidder may give bids on any one or more items.  Bidders may offer alternates that meet or exceed the product number listed unless.  No substitutes will be accepted once order is placed.

3.  PRICE:  Prices quoted shall include all costs and charges to include, but not limited to, purchasing, packing, services described herein and transporting the equipment to specified location(s).  HCBOE is exempt from state sales tax.  All fees shall be included in the bid price.  Bidders must bid based on the bid unit listed using bid response forms included with this ITB. The Board reserves the right to reject the bid response of any Offeror violating this provision.
Quantity specified is the amount usually ordered per order; more than one order may be placed prior to the next bid.  Prices quoted must be held for a minimum of 6 months from the date of award. Award may be extended not to extend a total of 60 months.  Please indicate on your response the length of time you will offer the items at the price bid.
4.  SAMPLES:  If samples are requested by HCBOE, they shall be at no charge to HCBOE and will become property of the HCBOE, unless return is requested by the bidder in writing in their bid.  Return of samples will be at bidder’s expense and must be returned or picked up no longer than 30 days after bid closing date.  Samples must be received by HCBOE no later than the bid due date.
5.   AWARD:  This bid may be awarded to one or more vendors.  

6.  TRADE NAME:  Bidders are required to indicate the brands and models of merchandise and/or services bid.  Unless listed as “brand/model only”, brand names and models listed in specifications are used as a standard of quality and/or clarification of desired product.

7.  MARKING:  Merchandise in full cases shall have an identification marking on the outside of the case.  Packing slip/list shall include the Purchase Order Number supplied by the Board.

8.   SAFETY:  Material Safety Data Sheets shall be provided for all applicable items.

9.  DELIVERY:  Delivery of all materials from this bid must be FOB destination to the locations provided. Vendor is responsible for all delivery costs.
10. INSPECTION:  All merchandise and services shall be subject to inspection after arrival at destination or completion of work.  In the case any items are found to be defective or otherwise not in conformity with specifications or statement of work, the Board has the right to reject such items and/or services and return them at bidder’s expense.  
11. PAYMENT:  HCBOE shall make payment for goods and services within thirty (30) days upon receipt, inspection and acceptance by HCBOE personnel and receipt of invoice.  Payment may be made by check or by credit card. If an additional fee will be added to the invoice for use of a VISA credit card, it must be noted on the bid.

12. FACILITIES AND EQUIPMENT:  The bidder shall be responsible for the protection of HCBOE premises and property, and will be held liable for any damages caused by the bidder, bidder’s employee(s) or bidder’s agent(s) during the execution of resultant purchase orders or contracts.
13.  REMOVAL OF PACKING MATERIAL/DEBRIS:  The bidder shall be responsible for the removal of all packing material and debris when installing or delivering items that require installation.


14. INDEMNIFICATION:  

A.  The bidder does hereby indemnify and shall hold harmless Houston County School District, it’s Board members, employees, agents, and servants (each of the forgoing being hereafter referred to individually as “Indemnified Party”) against all claims, demands, causes of actions, actions, judgments or other liability including attorney’s fees (other than liability solely the fault of the Indemnified Party) arising out of, resulting from or in connection with the Bidder’s performance or failure to perform this agreement, including but not limited to:

(1).  All injuries or death to persons or damage to property, including theft.

(2).  Bidder’s failure to perform all obligations owed to the bidder’s employees including any claim the bidder’s employees might have or make for privilege, compensation or benefits under any HCBOE benefit plan.

(3).  any and all sums that are due and owing to the Internal Revenue Service for withholding FICA, and unemployment or other State and Federal taxes.

B.  The bidder’s obligation to indemnify the Indemnified Party will survive the expiration or termination of this agreement. 

15. TERMINATION OF AGREEMENT/CONTRACT:  The Agreement/Contract resulting from this ITB may be cancelled by either party for just cause in writing 30 days prior to termination.

16. FAILURE TO BID:  If you do not wish to bid, please return this bid and state reason(s).

17. TERM OF CONTRACT:  If it is determined to be in the best interest of the HCBOE, a contract will be established for this bid.  The term of the contract will begin with award date and will expire December 31, 2010 and will be automatically renewed on January 1, 2011.  Contacts may be renewed yearly with total length of contract not to exceed 5 years.
18. BID RECAP:  A bid summary shall be sent to all responding bidders and will be placed on the HCBOE website.
19.  BID RESPONSES: The HCBOE will not be responsible for any bid responses not received at the posted time/location prior to bid due date/time.  It is the responsibility of the vendor to insure bids are received at the proper time/location regardless of delivery method.

20.  AMENDMENTS/ADDENDUMS:  All amendments/addendums will be posted to the HCBOE website and it is the bidders’ responsibility to view any posted items.  It is recommended that vendors refer to the website on a regular basis during the course of a bid. 

                                                                         ATTACHMENT A
CERTIFICATION LETTER:

Form must be completed and returned with bid.
I certify that I have read and understand the terms and conditions herein.  I further state that I am and/or my company is capable, able to, and will provide the requested products and/or service described herein.  I am the owner or agent of the company stated below and am authorized and empowered to contract.  By my signature on this ITB, I/we guarantee and certify that all items included in my bid meet or exceed specifications.

I certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm or person submitting a bid for the same materials, supplies, equipment, or services and is in all respects fair and without collusion or fraud.  I understand collusive bidding is a violation of State and Federal Law and can result in fines, prison sentences, and civil damage awards.  I agree to abide by all conditions of the ITB and certify that I am authorized to sign this bid for the Contractor.  
ADDITIONAL FEE IF PAYMENT WILL BE MADE USING A VISA CREDIT CARD________________


SUBMITTED BY_______________________________________________ DATE _____________________

TITLE____________________________________EMAIL: ________________________________________

COMPANY NAME_________________________________________________________________________

ADDRESS____________________________________________CITY______________ST_____ZIP_______

TELEPHONE NUMBER__________________________FAX NUMBER______________________________

COMPANY WEBSITE ______________________________________________________________________

SIGNATURE ______________________________________________________________________________
Attachment B

Immigration Form

GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT:
Contractor hereby certifies its compliance with the Immigration Reform and Control Act of  1986 (IRCA), D.L. 99-603 and the Georgia Security and Immigration Compliance Act by registering at https://www.vis-dhs.com/EmployerRegistration and verifying information of all new employees; and by executing any affidavits required by the rules and regulations issued by the Georgia Department of Labor set forth at Rule 300-10-1-.01 et seq.  Further, the Contractor certifies that each subcontractor shall be required to verify through the Status Verification System the employment status of each employee of the respective subcontractor, and that subcontractor shall certify such to the prime or general contractor prior to the notice to the subcontractor to perform the work.

Organization Name                                       

Name(s) and Title(s) of Authorized Representative(s)

Signature                                                                        Date

Attachment C

(Must be completed and returned with bid)

Certificate Regarding Debarment, Suspension, Ineligibility

The Houston County School District is a recipient of Federal monies.  As such we require that participating vendors not be debarred, suspended, ineligible or excluded from doing business with the Federal government or any agency thereof.

The prospective participant certifies, by submission of the bid, that neither it, nor its principals, is presently debarred, suspended, proposed for debarment, declared ineligible, or excluded from participation in this transaction by any Federal department or agency.

Organization Name                                       

Name(s) and Title(s) of Authorized Representative(s)

Signature(s)                                                                        Date

Attachment D

Non-Collusion Affidavit

Houston County Board of Education, Perry, GA 31069 

I state that I am _________________________________ of  ________________________________________





Title




Name of Company

And that I am authorized to make this affidavit on behalf of my firm, and its owners, directors, and officers.  I am the person responsible in my firm for the price(s) and the amount of this bid and I state that this bid is made in good faith..
I state that:
1. The price(s) and amounts of this bid have been arrived at independently and without consultation, communication or agreement with any other contractor, bidder, or potential bidder; neither the approximate price(s) have been disclosed nor will they be disclosed before bid opening to any other contractor, bidder or potential bidder.
2. No attempt has been made or will be made to induce any firm or person to refrain from bidding on this contract, or to submit a bid higher than this bid, or to submit any intentionally high or noncompetitive bid or other form of complimentary bid.

__________________________________________________, its affiliates, subsidiaries, officers, directors and


Name of Company

employees are not currently under investigation by any government agency and have not in the last three years been convicted or found liable for any act prohibited by State or Federal law in any jurisdiction, involving conspiracy or collusion with respect to bidding on any public contract.

I understand and my firm understands that any misstatement in this affidavit is and shall be treated as fraudulent concealment from the Houston County Board of Education of the true facts relating to submission of bids for this contract.

________________________________                      ________________________________



Name/Date





Title or Position








  ________________________________                    







    Signature


Board Office

                          Purchasing/Warehouse
P.O. Box 1850 

200 Jerry Barker Drive

Perry, Georgia 31069

Warner Robins, Georgia 31088
(478) 988-6200 • Fax (478) 988-6259                                                  (478)988-6211 • Fax (478)988-6212


www.hcbe.net

www.hcbe.net
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