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HOUSTON COUNTY BOARD OF EDUCATION


REQUEST FOR PROPOSALS
For
Student Information System

RFP NUMBER 02-037 



For all questions about this RFP contact:
S. Rebecca (Becky) Daniel, CPPB, Issuing Officer
becky.daniel@hcbe.net
478-988-6211 ext. 61210



RELEASED ON:

December 2, 2011

DUE ON:

[bookmark: OLE_LINK1]January 6, 2012; 2:00 P.M. Eastern Time



[bookmark: _Toc65399332][bookmark: _Toc65486753][bookmark: _Toc94498275][bookmark: _Toc117673833] 
1.0	INTRODUCTION

1.1 [bookmark: _Toc65399333][bookmark: _Toc65486754][bookmark: _Toc94498276][bookmark: _Toc117673834]Purpose of Procurement
The Houston County Board of Education, hereafter referred to as the “District,” is requesting proposals for a new Student Information System (SIS).  
	
[bookmark: _Toc65399334][bookmark: _Toc65486755][bookmark: _Toc94498277][bookmark: _Toc117673835]1.2 	Proposal Certification
The Houston County Board of Education certifies the use of competitive sealed bidding will not be practical or advantageous to the Board in completing the acquisition described in this RFP.  Competitive sealed proposals will be submitted in response to this RFP. All proposals submitted pursuant to this request will be made in accordance with the provisions of this RFP. 
[bookmark: _Toc65399335][bookmark: _Toc65486756][bookmark: _Toc94498278]
1.3 [bookmark: _Toc117673836]       Schedule of Events
This Request for Proposals will be governed by the following schedule:
	DATES
	12/02/11
	
	Release of RFP
	

	12/15/11 
	
	Deadline for written questions
	

	12/16/11
	
	Answers to written questions posted on the HCBOE website
	

	01/06/12

	
	Proposals due
	


[bookmark: _Toc65399336][bookmark: _Toc65486757][bookmark: _Toc94498279][bookmark: _Toc117673837]1.4 	Restrictions on Communications with Staff
All questions about this RFP must be submitted in the following format:

	Company Name
		
		1. Question
		    Citation of relevant section of the RFP
		2. Question
		    Citation of relevant section of the RFP

Questions must be directed in writing to the Issuing Officer: becky.daniel@hcbe.net Fax:  478-988-6212

From the issue date of this RFP until a contractor is selected and the selection is announced, Offerors are not allowed to communicate for any reason with any Board staff except through the Issuing Officer named herein, or during the Offeror's conference, or as provided by existing work agreement(s).  The Board reserves the right to reject the proposal of any Offeror violating this provision.  All questions concerning this RFP must be submitted in writing (fax or email may be used) to the Issuing Officer.  No questions other than written will be accepted.  No response other than written will be binding upon the Board.  Questions and answers will be posted to the HCBOE website as they are received.  Website address is http://www.hcbe.net/purchasing/bids--proposals.aspx.
[bookmark: _Toc65399337][bookmark: _Toc65486758][bookmark: _Toc94498280][bookmark: _Toc117673838]
1.5	Definition of Terms 
HCBOE – Houston County Board of Education
Board – Houston County Board of Education 
District – Houston County Board of Education
OCGA – Official Code of Georgia Annotated (State Statute)
Offeror – Respondent to this Request for Proposals
RFP – Request for Proposal
[bookmark: _Toc65399338][bookmark: _Toc65486759][bookmark: _Toc94498281]
[bookmark: _Toc117673839]1.6 	Contract Term
The initial contract term is one (1) year, or less, from contract award through June 30, 2012 and will automatically renew not to exceed 5 years (60 months) unless cancelled as specified herein.

[bookmark: _Toc117673840][bookmark: _Toc65399342][bookmark: _Toc65486761][bookmark: _Toc94498283]1.7	Background
The proposed system must be centralized and customizable to the District’s specifications.   The system must have the ability to produce all files required for Georgia state reporting.  The system must be web-enabled, at least to the extent of 80% of system functionality, to include teacher and parent access.  The purpose of this Request for Proposals (RFP) is to provide sufficient information to interested vendors for the submission of proposals to be considered by the District.
The district has the following characteristics:
	Student Population (As of 10-4-11 FTE Report)
	27,435

	Faculty / Staff (As of 10-4-11 CPI Report)
	3,768

	# of High Schools
	7

	# of Middle Schools
	9

	# of Elementary Schools
	23

	Board Administrative Office
	1

	Current Student Information System
	Old ESSI student software (running on iseries OS400)

	Current Teacher Gradebook Software
	Smartweb CMS

	Current Special Education Software
	TieNet

	Current Transportation Software
	Edulog

	Current Library Automation Software
	Surpass

	Current Food Service Software
	WinSNAP  

	Other Current Miscellaneous Software utilizing SIS data.
	 School Messenger

	
	Data from SIS to Active Directory 

	
	Various custom created databases:  Custom Report Cards, Student Verification Reports, FTE Custom Reports, High School Grade Distribution Reports

	Network Configuration (as of Jan 1, 2012)
	WAN = 2 Gbps fiber and point-to-point; Internet connectivity @ 155Mbps through GADOE; School LANS provide 100Mbps to each desktop.


For more information on the Houston County Board of Education please go to www.hcbe.net. 

1.8 	Submission Expenses 
The District shall not be liable for any expenses incurred by the Bidder in responding to this RFP.  This shall include expenses incurred by the Bidder to conduct product demonstrations at the District site. 
1.9	Right to Purchase  
HCBE reserves the right to purchase from any source to include existing or future state or federal contracts or from any submitted proposals.



	


[bookmark: _Toc117673841]2.0 	MANDATORY REQUIREMENTS

This section identifies all mandatory requirements which must be addressed in the proposal before further consideration will be given.  Each response must reference the item number it is in reference to (i.e., 2.1.a, 2.1.b, etc).

The District is looking for a solution and a vendor who has successfully developed, implemented, and installed their proposed SIS solution in districts of a comparable size.
The district is looking to partner with a vendor who can provide a customizable Commercial-off-the-Shelf (COTS) system, along with all of the services necessary to install the system and train district staff to become self-sufficient on the SIS.
FUNCTIONALITY
2.1	The district is looking to partner with a vendor who currently has the capability of meeting all Georgia state reporting requirements, including FTE, Student Record, HOPE scholarship data exchange, and Pre-ID testing labels.  Those vendors submitting a proposal must have successfully extracted data from their proposed system for at least one Georgia County and at least one live Georgia FTE and Student Record data collection cycle. The District will provide staff who will be able to assist in the data conversion and implementation, as well as a group of technical personnel to work with the vendor support center. List schools where you have met this requirement.
2.2	To ensure clarity of responsibility, it is required that the proposed software and services be provided through a single point of contact, and the district will likewise provide an internal Project Manager.
2.3	The proposed solution must function within the District’s existing network environment.  The District understands that additional hardware may be required to implement any proposed solution. 
2.4	The system must have the ability to produce all files required for Georgia state reporting.  
2.5	The system must be web-enabled, at least to the extent of 80% of system functionality, to include teacher and parent access.
2.6       Provide an overview of your SIS, including discussion of its:
2.6.1 Architecture and system requirements, including network, server, OS and client
2.6.2 Scalability and Functionality
2.6.3 Available modules or major functional areas of your system
2.6.4 Security Model – User levels and overall access
2.6.5 Data Integrity – Error reporting and backup procedures

2.7	In addition to the normal components found in most student information systems (scheduling, attendance, grades, transcript, discipline, etc.), the system must also include, at minimum, a teacher grade book solution and parent web portal.
2.8	System must allow for at least 80% of total functionality to be accessed through the Web, including parent and teacher access.
2.9	System must already meet Georgia state requirements or be able to produce files for validation against the Georgia Department of Education test server.

2.10	System must be centralized, with no requirement for separate databases or equipment (beyond user workstations) for individual school sites.

2.11	System must allow a reasonable level of customization by the district to collect data elements not included in the base software program.

2.12	The proposed solution should allow District staff to create custom fields, screens, and reports in various modules for use by all schools in the District.

2.13	The proposed solution must function within the district's network environment.

2.14	The proposed solution must function on Windows clients (Windows 98 and above).

2.15	The proposed solution must employ a district-wide approach, including a centralized database with real time updates for all transactions.

2.16	Any of the components of the product that are not accessible through the web must be specified.

2.17	The proposed solution must accept all standard industry browsers for transactions and online functions. (Internet Explorer, Mozilla Firefox, Netscape, Mosaic)

2.18	User accounts should authenticate to Active Directory.

2.19	The proposed solution should be configurable such that either district-level or designated school-level staff may grant user access and permissions to the system.

2.20	The system should provide easy access (short-cuts) to frequently used items specified by individual users.

2.21	Users may be given access to all students at multiple schools, without having access to all students in the district.

2.22	Security officers should be able to identify users logged into the software and be allowed to force exit a user from the system, if required.

2.23	Security officers should be able to disallow system access to other users.

2.24	The proposed solution should have the ability to provide security at the table, screen, and field level.  Security options should allow users various levels of access to data (view only, update, no see, mass change, etc.)

2.25	Teachers should by default only have access to data on the students they teach.

2.26	The solution should allow for district-level (one-time) setup and maintenance of tables and configurations which will remain identical throughout the district.

2.27	The proposed solution should support online help screens for users.

2.28	The proposed solution should allow mouse-less data entry through hot-keys and keyboard short-cuts.

2.29	There should be no manual processes required to "move" data from one area of the software to another in order to allow for daily processing of attendance, grades, etc.

2.30	The application must have a graphical user interface to all parts of the system, including features such as point and click, re-sizing of window, graphs, folders, etc. as well as have menus to all parts of the system.

2.31	The proposed solution should have the ability to attach documents to individual records that have been scanned or saved by the user.  The solution should accept all common file formats.

2.32	The system should automatically shut down for a user after a district specified period of inactivity.

2.33	Customization of screens, fields, and tables should be allowed without having to take the entire system offline. (It is understood that certain components may be inaccessible for a brief period).

2.34	Custom fields and screens should be distributable to the entire district or just specific schools.	

2.35	The application must not require the user to redefine user defined data elements when new releases are installed which have been distributed by the vendor.

2.36	The application provides for extensive documentation identifying end-user step-by-step procedures for completing tasks and activities (including Georgia reporting) as well as technical documentation.	

2.37	The system should support use of hyperlinks for e-mail addresses and websites from within the application.

2.38	The application should provide a mechanism by which student information can be viewed via a handheld device. (If available directly from the vendor, note hardware requirements and pricing in cost proposal referencing 2.38.  If vendor has a certified business partner who supplies this functionality, please note the vendor name.)

2.39	The application should not have any restrictions on the maximum number of years data may be stored.

2.40	All modules within the application program must provide a common look and feel in command structure, navigation, functionality, etc.

2.41	The system must accurately handle attempts by two or more users to update the same record at the same time, but must not restrict any number of users to access the same record concurrently.

2.42	All error messages displayed should include (or link to) an easily comprehensible description.  Users should not have to look up an error number in a reference document in order to determine the nature of the error.

2.43	The system should have the capability of displaying digitized pictures for attendance purposes as well as for general student verification.

2.44	Users should be able to access the majority of the system with an offsite computer without the requiring of installation of any client software.

2.45	If any client software is required on district workstations, installation must be managed globally and should not require technical staff visiting individual work stations.

2.46	There should be a method of purging or moving to backup storage individual modules of the software in response to records retention requirements.

2.47	If software does not authenticate to active directory, application must have the ability to force password changes after specified periods, adhere to district password complexity standards, and allow users to reset forgotten passwords. Separate logins should not be required for different components of the system.

2.48	Please detail what level of data encryption, if any, the system provides.

2.49	All reports should print on plain paper.  There should be no requirement of specialized forms, except where district optionally prints documents in self-enclosed mailer format.

2.50	The system should allow the user to filter out certain students, based on user preference.

2.51	The application should have the ability to add notes throughout the various modules of the software.

2.52	The system should allow for mandatory fields to be set on any screen / form.

2.53	Online help features should provide troubleshooting assistance with common browser and/or firewall settings that cause problems with accessibility.

2.54	There must be no requirements for the database server hardware to be located at a school site or for specific servers dedicated to a school or set of schools at a central site.  All hardware should support a district-wide implementation.

2.55	Client software should run securely through a browser without installing additional client software.  The browser may require plug-ins like Adobe Acrobat or Java; this would be acceptable.

2.56	The vendor shall provide, as part of the deployment, any certificates required to run the application securely.

2.57	The vendor should provide, as part of the proposal, a list of data items available to other applications through the product's School Interoperability Framework (SIF) agent.  Conversely, a list of data items which the product can update through SIF should be detailed.

2.58	The application should allow for real-time registration of students at either the school-level or district-level.  This option should "toggle" should the district wish to utilize centralized enrollment only during the summer months.
	
	STUDENT DEMOGRAPHICS AND ENROLLMENT

2.59	The system should allow for tracking of parent permission for student Internet use, family living curriculum, release of directory information, and participation in clubs / extracurricular activities. The ability should exist to create alerts for students not having parental permission for the above.

2.60	The application should allow for withdrawn students to be instantaneously transferred into another school within the county without re-keying of data.  Withdrawn student records should be retainable for an unlimited period of time.

	 2.61


	Schools should have the option of including attached documents when transferring students within the system.


	 2.62

	The system should easily transfer student pictures from school to school.


	 2.63


	Teachers should have access to all demographic and contact information through their interface to the software.


	2.64

 
	A district user should be able to run a standard report that shows enrollment by school and grade level as of any specified date.


	 2.65


	The application should allow the user to specify what school / district a student transferred from or to each time there is an enrollment transaction.  


	2.66


 
	The system should have a method of linking siblings within the same household, including those attending different schools within the county.  When enrolling families, information should easily copy from one member of the household to another.


	2.67


	The system should allow any school to see the name, school, and grade for any siblings of students enrolled in their school.


	2.68


	The order of fields on the enrollment / demographics screens should be customizable to match the district's enrollment forms.


	2.69


	Parents should be able to pre-register their students online.  School staff must verify data before allowing pre-registration data to populate system.


	2.70


	The system should have the ability to create a customized verification report that can be used to update student data on a semi-annual basis.


	2.71


	The system should allow for a minimum of 6 emergency contacts, and each should accept up to three phone numbers.


	2.72
 
	Parents’ contacts should accept up to three phone numbers each, as well as e-mail addresses.


	2.73


 
	The system must store parent addresses, and allow mailing labels and report cards to be automatically printed for non-custodial parents who have elected to receive mailings from the school.


	2.74
 
	The system should have a location to store student e-mail addresses.


	2.75

 
	The system should allow students to be concurrently enrolled at multiple schools and/or taking classes at multiple schools.


	2.76

 
	Staff should see flags (wherever they are in the software) alerting them of student custody issues.


	2.77


	Staff should be able to identify a normal and alternate AM and PM bus, or specify other transportation types (drives, car rider, walks)


	2.78


 
	Upon enrolling a student, the system should have the capability of validating the address against valid addresses for the attendance zone, with the ability to override and enroll out-of-district students.


	2.79

 
	A student withdrawal form should be printable that includes current classes and averages from teacher grade books, as well as fees owed to the school.


	2.80
 
	All Georgia-specific data must transfer with a child when moving from one school to another.


	2.81
 
	The system should track dates that records were requested and received from other districts.


	2.82

 
	There should be a report available that shows the highest, lowest, and average student enrollment for a given period of time.


	2.83

 
	The ability should exist to create a district-wide calendar that can be modified by individual school to account for scheduling rotations.


	2.84
 
	The system must track students who are attending on a part-time basis.


	2.85


 
	The system must track students who are attending an off-site program (Ombudsman alternative school, Career Academy, Home school, IEP'd Home, Evening Education Program, Post-Secondary Option, etc.)


	2.86

 
	The system allows the user to track, maintain, and print all enrollment and withdrawal history.


	2.87

	The system should have safeguards in place to help prevent individuals from newly enrolling a student who has been enrolled in the system before.


	2.88
 
	Students should have at least three status types:  Active, Inactive, and Pre-Enrolled.


	2.89

 
	Schools should have the ability to easily change pre-enrolled students back to inactive status if they do not show.


	2.90

 
	The system should alert graduation specialists when a student is withdrawn with a drop-out code.


	2.91

 
	The system must track the student's primary language, language spoken at home, and parents language.


	2.92

 
	The system allows for single mailings per household through sibling linking at both the school and district levels.


	2.93
 
	The system should allow for district-wide searches of students meeting specified criteria.


	2.94

 
	The system should provide a process for automatically assigning students to their next grade and/or promotion school.


	2.95

 
	The system should allow students to be retained before rolling over or easily moving back to the previous grade level / school after rolling over.


	2.96

	The system allows for viewing homeroom teacher and counselor on the main student page.  


	2.97


	The system should automatically update the homeroom teacher on the main page based on changes to the student's schedule in the designated homeroom period.


	2.98
 
	The student's age should be viewable on the main page.


	2.99


 
	Students for whom parents have not allowed release of directory information, information to military, access to Internet, permission to use media center, or permission for web publication should display a flag throughout the application.


	2.100

 
	The system provides unique student IDs and prohibits duplication with another student's ID.  The system does not use SSN as a unique identifier.


	 
	 SCHEDULING


	2.101

 
	Each school, including elementary schools, must be able to be supported by the scheduling system.


	 2.102


	The application should allow multiple teachers to be assigned to a single section to facilitate access for co-teaching environments.


	2.103

 
	The application should allow for indication of paraprofessionals, interpreters, or other support staff who assist in a particular section.


	2.104

 
	Must support 4x4 block scheduling, A/B rotating, and 5-day rotating schedules-7 periods per day.


	2.105

 
	The system should support "flex" periods where students may be moved between several classes within a single term.


	2.106

 
	The system should accept various scheduling scenarios running simultaneously within one school.


	2.107

 
	The system provides a mass scheduler capable of running and saving a minimum of 10 scheduling simulations.


	2.108


 
	The system supports the setup and scheduling in a future year while a current year is in live production in the same system without creating problems for students who enroll or withdraw after scheduling for the new school year has begun.


	2.109
 
	Teachers must be able to be assigned to multiple sections within the same period.


	2.110

 
	The system should be able to generate class size reports that add together students enrolled in various sections for the same period and same teacher.


	2.111
 
	The system should alert the user if he or she attempts to surpass the maximum class size.  


	2.112
 
	The system should be able to specify which users can violate a class's maximum class size.


	2.113

 
	A teacher should be able to have sections at multiple schools, accessible within the same login and grade book.


	2.114

 
	The system must support mass scheduling in the "team" concept, where students stay together for all academic classes.


	2.115

 
	The system should allow staff to "pre-register" students to teams, classes, courses, or teachers prior to running the mass scheduling process.


	2.116

 
	The scheduling system should validate pre-requisites against the current year's grading and scheduling file, as well as course history.


	2.117

 
	Must have the ability to schedule students to a homeroom class, for which the student is not issued a grade.


	2.118

 
	The system should have a method of transferring students from one class to another, without loss of grades or attendance.


	2.119
 
	The system should have the ability to schedule pull-out classes, such as Speech or P.E.


	2.120

 
	The system should support multiple meeting times for one course section in the master schedule.


	2.121

 
	The mass scheduling system should have a fully developed balancer that allows scheduling personnel to select from a variety of balancing criteria.


	2.122
 
	All courses should be able to be flagged as belonging to one or more departments.


	2.123


	The system should allow for the grouping of courses that must be taken together (i.e., Work Study Experience along with Classroom Work Study Lab)


	2.124

 
	The system should allow for the grouping of courses that must be taken in consecutive semesters (i.e., Algebra IA and Algebra IB)


	2.125

 
	The system should allow the flagging of courses / sections as Remedial, Gifted, Regular, Special Ed., etc.


	2.126
 
	Scheduling reports should include tally reports and potential conflict matrices.


	2.127


 
	If a master schedule builder is included, it should take into account "blockouts" of teachers or rooms, as well as the balancing of sections between academic terms to ensure there are adequate textbooks.


	2.128

 
	The system provides a mechanism for summer school scheduling in an environment where students from several county schools will participate in a combined summer school program.


	2.129

 
	The scheduling system should allow mass assignment of scheduling requests based on user input -- such as all Band 1 students will be scheduled into Band 2.


	2.130

 
	The user may specify how many sections of a course to build without having to build each section manually.


	2.131

 
	The system allows for teacher, period, or term preferences to be selected for individual students.


	2.132

 
	The system allows the user to specify that specific teachers are not assigned to a specific student.


	2.133

 
	The class size reports and tally reports for elementary schools indicate the number of EIP and Regular students in a classroom.


	2.134

 
	It should be apparent on scheduling reports and screens which students have IEPs', active 504s, or are participating in the Georgia "Tiers of Intervention"


	2.135
 
	The system should provide users a report of students with partial schedules.


	2.136


 
	The system should have a simple elementary scheduling component that also allows for "subject" rather than "section" assignments.  The solution should still allow for use of the electronic gradebook and the generation of report cards.


	2.137

 
	Schedule requests should be designated as "required" or "elective".  The scheduler should consider alternate requests for elective classes.


	2.138

 
	The system should allow the user to limit students to a maximum number of academic classes within a given term.


	2.139

 
	The system should be able to warn the user before placing a student in two classes in the same subject area during the same term.


	2.140

 
	The system must be able to generate student schedules, teacher schedules, room schedules, and class roster reports.


	2.141
 
	The system must be able to print a master schedule report.


	2.142
 
	The system allows for at least 50 class sections to be assigned to one teacher ID.


	2.143
 
	The mass scheduler must be able to be run without interrupting system use for other users.


	2.144
 
	There must be a user-friendly walk-in scheduling component.


	2.145
 
	The system should have the capability of printing schedules in self-enclosed mailers.


	2.146

 
	Each course should be able to be identified as meeting one or more sets of graduation requirements in a given area.


	2.147

 
	The system should allow for prioritizing certain courses needed for graduation.  Seniors should be given highest priority at high schools.


	2.148


 
	The system must allow for online course requests entry either 1) by students / parents; 2) by teachers; 3) by office (counseling) staff.  Entries by teachers and office staff should be able to be locked, so that they cannot be modified by parents and students.


	2.149

 
	The system should allow for quick manual entry of course requests by utilizing keyboard shortcuts, drag & drop, etc.


	2.150
 
	The system should allow for the scanning of course requests.


	2.151
 
	The system must accept the 10-digit Georgia course numbers.


	
	TEACHER GRADEBOOK


	2.152

 
	The teacher must be able to complete all grade book tasks from any Internet accessible location.


	2.153

 
	The teacher gradebook should be acceptable for use as a full lesson planner, complete with standards-tracking, attachment of documents, and links to web resources.


	2.154

 
	Teachers must be provided with student / parent contact information from within the grade book, including hyperlinks for parent e-mail addresses.


	2.155

 
	Teachers must be able to change grades after the initial entry as long as it is before the date threshold for grades being due.


	2.156

 
	If a student is added or dropped from a class, that change should be immediately reflected in the teacher's grade book.


	2.157
 
	Teachers should still be able to complete grades on withdrawn students.


	2.158


 
	Once a final grade is determined in the electronic grade book, the teacher must only indicate that he / she is finished, in order for that grade to immediately be loaded into the grade reporting system.  No secondary entry or import / export process is acceptable.


	2.159


 
	The teacher must be able to change a student's final grade after submission, either by resubmission from the grade book or by manual entry, as long as the change is within the cutoff date established by the school.


	2.160
 
	The grade book should support both MAC and PC workstations at their most current releases.


	2.161

 
	The grade book should easily import grades collected through the SMART and Promethean student response systems.


	2.162


 
	Ability for school or district administrators to set grading rules for types of assignments and percentage of final grades.  System should have the ability to prevent teachers from making changes to grading rules.


	2.163
 
	Teachers should be able to update grades by either class or student.


	2.164

 
	Teachers should have the ability to add a variety of comments --- general student, general assignment, student assignment, or class.


	2.165

 
	Teachers should have the ability to easily add bonus points, either to an assignment type average or to the overall average.


	2.166

 
	Assignment titles should allow at least 50 characters in order to create meaningful names that can be understood by parents, students, teachers, and administrators.


	2.167
 
	Provide the ability to track assignment dates and due dates.


	2.168

 
	Changes to sections (i.e., period, teacher, course #, section # etc.) should automatically be captured in the grade book.  Grades should not be lost when such changes occur.


	2.169

 
	When teacher replacements occur mid-year, the system should easily allow for the transfer of all classes and grade book data to the new teacher.


	2.170

 
	The teacher should retain view access to the grading assignment details of previous terms, at least within the current school year.


	2.171

 
	Provide the teacher the ability to combine multiple sections into one grade book where teachers have multiple sections of the same course.


	2.172



 
	The grade book should provide the teacher the ability to combine two or more course #s that meet within the same period.  For example, GA requires different course #s for special ed and general ed students working in a co-teaching environment, although they are essentially in the same class receiving mostly the same assignments.


	2.173 
	Provide the ability to copy a set of assignments from one section to another.


	2.174


	Provide for tracking missing assignments, late submittals, and exempt assignments for individual students.


	2.175

 
	The grade book should allow teachers to flag assignments that have been turned in but not yet graded.


	2.176


 
	Provide the ability to print progress reports for all students or specific students.  Progress reports should give the option of including all assignments or averages for each assignment type.


	2.177
 
	The grade book should have the capability of e-mailing detailed progress reports to parents.


	2.178

 
	Provide the ability to print a blank student roster for offline preparation of student grades or manual attendance.


	2.179

 
	Provide the ability to define grade calculation cutoffs for each alpha grade to determine the range for an A, B, etc.


	2.180

 
	The grade book should allow teachers to format their grade books to their preferences such that they may view either the current grading period, entire semester, or entire academic year.


	2.181


 
	Should provide several built-in reports, including grade distributions, class averages by assignment, assignment details, class rank, report of finalized grades, student progress reports, and report of missing assignments by student.


	2.182


 
	The grade book should allow for easy maneuverability by administrators from one teacher's grade book to another teacher's grade book, without requiring the administrator to login to the system multiple times.


	2.183


 
	Grade book data must be assessable to school and district administrators through query and reporting tools.  At minimum, administrators must be able to quickly view current averages for a student in all of his or her classes.


	2.184


 
	Grade books should be configurable to allow view only access to certain users who are not the "teacher of record".  For example, a co-teacher for special education, a school mentor / advisor, or school counselors.


	2.185

 
	The solution should provide a mechanism for viewing instructional / testing modifications for students within the grade book.


	2.186


 
	Teachers should be able to split a section into different groups that may or may not be responsible for all assignments --- For example, special ed / general ed,  EIP / non-EIP,  Gifted / non-Gifted, or students working on different projects.


	
	GENERAL GRADE REPORTING


	2.187

 
	The system provides for the printing of grade reports and progress reports at a school or at a central facility.


	2.188

 
	The system should provide for maintaining the date range that each teacher may enter or change grades, outside of which entry is allowed by school or district staff.


	2.189
 
	The system must provide for both alpha and numeric grades to be posted.


	2.190

 
	The system must be able to support a standards-based report card and report cards that combine traditional and standards-based grading.


	2.191

 
	The system must allow for assignment of grading strategies by school, grade level, or department.


	2.192

 
	The system must report attendance on the report cards and allow for user definition of the date ranges and absence types for attendance reporting for each grading period.


	2.193

 
	The system should allow at least two teacher grading comments to be posted per student per class.


	2.194
 
	The system should allow at least two school-defined messages to appear on report cards.


	2.195
 
	A teacher should by default only be allowed to see grades for the students he or she teachers.


	2.196


 
	The system should be customizable to allow teachers access to the grades of other students and classrooms for certain situations (i.e., teacher serves as student advisor) without giving teachers access to the grades for the entire school.


	2.197

 
	The district should have the option of allowing teachers to enter custom comments or creating a standard, school or district-wide set of standard comments.


	2.198

 
	The system should provide several, standard report card formats from which the user can select at the time of printing.


	2.199
 
	The school or district logo should be able to be inserted on standard report card formats.


	2.200

 
	The system should provide a mechanism for customizing report cards without extensive programming knowledge.


	2.201
 
	The user must be able to define the grade types to be included on each report card.


	2.202

 
	The system should allow for either a current or cumulative GPA / NGA to print on report cards.


	2.023

 
	At the high school level, the system should allow for printing the current class rank on report cards.


	2.204

 
	The system should provide the ability to print and mail report cards for non-custodial parents who have asked to receive report cards as an additional mailing.


	2.205


 
	Users should be able to easily sort report cards by any period and term.  For example, users should be able to print first semester report cards by second semester homeroom teacher since it will actually be second semester when report cards are distributed.


	2.206
 
	Report card printing should have an option of printing in a self-enclosed mailer format.


	2.207


 
	The system must provide multiple honor roll reports based on a variety of criteria.  The system must have a way of flagging students with the "highest" honor roll on report cards.  For example, "A" Honor Roll is higher than "A/B" Honor Roll.


	2.208


 
	Honor Rolls should be definable to current GPA / NGA, minimum number of credits, option to exclude students with blank or incomplete grades, and students with a defined number of grades below a certain cut-off.


	2.209

 
	The system must provide the ability to create an easily readable district-wide honor roll report by school and grade level that is suitable for media publication.


	2.210

 
	The system should have the ability to print a message on report cards for students who have perfect attendance.


	2.211

 
	The system should allow the "locking" of previous grading periods so that changes are not accidentally made.


	2.212


 
	The system should allow the reporting of Georgia and local end-of-course test scores for high schools, to be calculated at the percentage defined by Georgia.  Currently 15% of the final course grade for students entering 9th grade for the first time prior to June 2011, and 20 % of the final course grade for students entering 9th grade for the first time July 2011 or later.  This percentage would be in play after an "initial" semester average is calculated for two 9-weeks periods and weighted at 85% or 80% (depending on the cohort) of final semester grade.


	2.213

 
	Semester and final grade calculations reported on report cards should be done within the administrative system, while still being viewable within the teacher grade book.


	2.214


 
	The system should allow the automated import of Georgia state end-of-course tests from a text file received from the testing vendor and have a method for moving these scores into the Grading file.


	2.215


 
	The system should provide grade distributions by teacher and course.  The distributions should be customizable to include multiple terms and years on one report, select teachers or courses to include, and identify sections at or above a defined failure rate.


	2.216

 
	The system should be customizable to allow report cards for students owing fees to be "held" (printed separately).


	2.217

 
	The system should have the ability to exclude certain courses / sections (i.e., homerooms) from grading.


	2.218

 
	The system should allow for multiple report card batches…  For example, processing of grades at the end of the year for seniors a week prior to the processing for underclassmen.


	
	ATTENDANCE


	2.219

 
	The system should allow for recording of "early leave" in addition to "tardy" for those students who miss a portion of the day or class due to leaving early.


	2.220

 
	The system must allow schools to determine if tardies, absences, and early leaves are recorded daily or by period.


	2.221

 
	When students transfer classes mid-term the attendance information for the original class should be reported from the new class.


	2.222

 
	When a student is marked absent for number of days, then retroactively withdrawn, the absences during the withdrawn period should automatically be removed.


	2.223

 
	The system must provide for specialized teacher access that allows a teacher to access attendance for only those classes taught by that teacher.


	2.224
 
	The attendance module should provide an interface specifically for use by substitute teachers.


	2.225


 
	Teachers should be explicitly notified upon logging into the system or via e-mail of certain events such as students entering / withdrawing from their classes and absence reasons being updated.


	2.226

 
	The district should be able to specify how many previous days' attendance teachers should be able to update.


	2.227


 
	Central office administrators (i.e., school social worker, attendance officers) should have the ability to view or run absence reports for the entire district at one time.  This shall include both daily and period attendance schools.


	2.228
 
	System must have the ability to restrict setup of attendance reasons to district-level personnel.


	2.229

 
	Schools should have the ability to determine which absence reasons teachers can choose when marking attendance.


	2.230

 
	The solution should have the ability to code attendance for future dates (i.e., long-term suspensions, homebound, etc.)


	2.231

 
	The solution should have the ability to mass assign groups of students to a certain absence reason (i.e. "field trip")


	2.232


 
	The system should have the ability to mark absence types that do not count against students for the absence policy or print on reports (such as the report card) -- for example, students IEP'd Home, Hospital / Homebound, Field Trips, etc.


	2.233
 
	The District should have the ability to setup an unlimited number of absence types.


	2.234

 
	Staff should have the ability to type in notes regarding attendance or select an optional sub-category for absence reason (i.e., Sick, Dr. Appt, Dentist, Death in Family, etc.)


	2.235
 
	Schools should be able to record sign-in or sign-out times for tardies and early leaves.


	 2.236


	Each reason code should indicate if the absence is excused or unexcused for reporting purposes.


	2.237



 
	The system should allow for the generation of a variety of customizable absence / tardy notifications set to run at specified trigger points.  The system should flag students so that reports are not received except at certain trigger points based on number and types of absences.


	2.238


	The attendance notification module should account for the fact that students aged 16 and above are exempt from certain legal attendance notifications.


	2.239

 
	The system should allow for user override of a letter to be mailed and track that the letter was not sent in history.


	2.240

 
	The solution should allow for tracking of when required attendance notifications have been sent to parents.


	2.241
 
	The system should allow attendance to be taken by individual student or by class.


	2.242

 
	The solution should track each day or period in which attendance is not taken and report to administrators if any teacher has not taken attendance.


	2.243



 
	The system should support multiple attendance calendars for each school and allow calendars to be assigned in mass by grade level or by individual student.  This is necessary to account for students attending Bibb County schools for Special Ed services that are reportable to our schools for reporting and accountability purpose.


	2.244


 
	The system must allow for a student to simultaneously attend multiple schools and track the attendance at each school and for the district as a whole. (i.e., students attending a regular high school plus Evening Education for credit recovery)


	2.245

 
	The system must maintain attendance for students that enter and withdraw multiple times within the same school year.


	2.246

 
	The system should allow attendance to roll when students transfer within the county without double-reporting absences on district-level and state reports.


	2.247

 
	The system must allow for the seamless and automatic transfer or retrieval of absences, tardies, and early leaves to the grade-reporting module.


	2.248


 
	The system must provide a simple monthly report of average daily attendance for the school to be provided to the school lunchroom cashiers for reporting purposes.  The report should not require any manual calculations to be performed.


	2.249

 
	The system should contain attendance reports by student that are suitable for sharing with a parent, including explanations of all attendance codes.


	2.250
 
	The system should have the ability to print tardy passes or seamlessly integrate with a business partner to provide this functionality.


	 2.251


	The system should allow for reporting or querying of student attendance across multiple years and schools.


	2.252

 
	The system should alert the data clerk when a student has been absent for 10 consecutive days so the student can be withdrawn.


	2.253
 
	The system should allow attendance reports to be customized by date range and absence type.


	2.254
 
	Period attendance data should be easily queryable by an end user.


	2.255

 
	The system must provide an on-line display of student attendance data based on day, period, and specified date range.


	2.256

 
	The system must provide a file format for import into School Messenger, our district's phone dialing system.


	2.257
 
	The system should have the ability to exclude certain courses / sections from attendance.


	2.258

 
	The system should provide the ability to log attendance hardship meetings and decisions, which should be transferrable from year-to-year and school-to-school.


	2.259
 
	At minimum, the following standard reports should be available and exportable in Excel (or .csv) format:

	
	Student Detail of Absences

	 
	Attendance Call List

	 
	Absence Notification Letters

	 
	Daily Absence Listing

	 
	Comprehensive Attendance List

	 
	Teacher Weekly Verification Report

	 
	Attendance Summary Report

	 
	Perfect Attendance Report

	 
	Teacher Not Taken Attendance Report


	
	DISCIPLINE

	2.260


	The system must include the tracking of discipline incidents, actions (responses), and detailed comments.


	2.261

 
	The system should allow reporting by incident so that several offenders can be reported to a single incident (i.e., fight)


	2.262


 
	The system must have the ability to print a report by student of a single disciplinary incident that includes all details of the incident.  The report should be customizable such that legal language required by the district may be included.


	2.263

 
	The system must have the ability to print a report of all disciplinary actions for a specific student, including or not including detailed comments.


	2.264


	The system must have the ability to select the referring party from a table (drop-down) list so that reports may easily be run by referring staff member.


	2.265

 
	The system must have the ability to select the administrator from a table (drop-down) list so that reports may easily be run by the administrator dealing with the incident.


	2.266

 
	The system should include the ability to search by students involved, administrator, referring staff member, etc.


	2.267
 
	The user should be able to attach multiple actions (responses) to a single incident.


	2.268
 
	The user should be able to attach multiple incidents to a single action (response).


	2.269

 
	The system should allow multiple students and staff members to be assigned to one disciplinary incident in various roles (offender, victim, witness, etc.)


	2.270

 
	By default, reports (including state reports) should pull only incidents where a student was an offender.


	2.271

 
	The district should be able to maintain one table of discipline incidents and action codes to be utilized by all schools in the district.


	2.272

 
	The system should allow the attaching of documents, pictures, audio, or video clips to discipline incidents.


	2.273

 
	The system should alert user or automatically produce a Teenage Driver (TAADRA) non-compliance report for students found guilty of certain offenses.


	2.274

 
	The system must report start and end dates for all suspensions types, assignments to alternative school, and expulsions.


	2.275
 
	The system should accept partial day punishments for ISS, detentions, suspensions, etc.


	2.276

 
	The system should provide a total of suspended days within the current year on the main screen.


	2.277

 
	A user should be warned if they attempt to add a suspension that results in 10+ days suspended during the current year for any student with an IEP.


	2.278

 
	The system should clearly display an alert on the main discipline screen for a student if a student has an active IEP and/or Behavior Intervention Plan (BIP). 


	2.279
 
	The system should be able to report partial day suspensions.


	2.280
 
	The system should separately track the incident date and date of response.


	2.281




 
	A variety of summary reports should exist, and should give the option of including the student or incident once or multiple times. For example, reports or queries should easily address the following questions: How many students have been involved in at least one fight this year?  How may fights have there been this year (unduplicated)?  What is the duplicated count of students in fights this year?  (Student counted each time he/she was in a fight?


	2.282

 
	The system should provide a customizable discipline letter that can be printed and mailed for all incidents occurring on a given day.


	2.283


 
	The district should have the ability to determine whether discipline from prior years' is viewable by school administrators.  This determination should be set in mass or by specific school or administrator.


	2.284


 
	The district should have the ability to determine whether discipline from a previous county school is viewable to school administrators. This determination should be set in mass or by specific school or administrator.


	2.285

 
	The district should have the ability to make certain, serious discipline incidents viewable from previous years or schools and prevent others from being viewed.


	2.286


 
	The system should provide for e-mail notification to designated staff of specific discipline incidents or responses. (i.e., ISS teacher, attendance clerk, principal, tribunal officer, principal, superintendent)


	2.287

 
	Designated discipline actions should automatically result in coding of attendance (i.e., suspension, ISS)


	2.288

 
	Teachers should be able to initiate discipline referrals from the classroom, creating a notification to an administrator.


	2.289

 
	Teachers should be able to review discipline responses only for their referrals on students they teach for the current year.


	
	HEALTH


	2.290

 
	The system must have the ability to track detailed health information on all students in the system.


	2.291


 
	The system must have a place to designate crucial health information of which all staff should be made aware.  Such information should be displayed as "alerts" viewable from any location in the software by anyone with access to the student.


	2.292

 
	A report should be printable of students with medical alerts in the event of an emergency situation.


	2.293

 
	The system must provide a method to track medications that are being given to the student as well as the times and days for administering the medication.


	2.294
 
	The system must provide a method to track unlimited allergies for each student.


	2.295

 
	The system must track an unlimited number of health concerns on each student and allow for a district maintained table of health concern codes and types.


	2.296

 
	The system must be able to maintain extensive health notes and nurse notes on each student with the ability to query and report on the notes.


	2.297

 
	The system must be able to produce a simple report of clinic visit suitable for sending home to a parent.


	2.298

 
	The system must be able to track an unlimited number of student screenings for vision, hearing, and tuberculosis.


	2.299

 
	The system must be able to track an unlimited number of immunization types on each student.


	2.300


	The system should be able to produce a listing of students who will need immunizations on or before a certain date.


	2.301

 
	The system should track if a 30-day waiver has been granted for students whose parents did not produce an immunization certificate upon enrolling the student.


	2.302

 
	The system should be able to produce a listing of students who are past-due or have a waiver for immunization requirements.


	2.303

 
	The system should be able to track whole-class health events, such as fluoride administration, or nurse-conducted workshops.


	2.304

 
	The system should allow the logging of health events for staff members participating in wellness plans or visiting the office due to illness / injury.


	2.305

 
	The following standard reports should be provided at minimum:  Student Detail History, Daily Listing of Events, Summary Report by Visit Type


	2.306
 
	The system must allow the nurse to track whether the student's parent was contacted.


	2.307
 
	The system must allow the nurse to track whether or not the student was sent home.


	2.308



	The health system must either be capable of Medicaid billing for eligible services or interface with a full health package that includes this functionality.  If system has a business partner, please indicate the company name.


	2.309
 
	The health system must be able to support HIPPA compliance requirements.


	
	SPECIAL EDUCATION


	2.310

 
	Special Education staff should be able to enter modifications and have them viewable through the system by regular education staff.


	2.311


	The solution will interface with the special education software package the system chooses to utilize (at this time, TieNet).


	2.312


 
	The base SIS system must collect and report on all data required for Georgia reporting.  There should be no requirement for installation of specific special education software or generation of an IEP in order to collect and report Georgia-required data elements.


	2.313


 
	The system should allow for a comprehensive history of IEP events (meetings) to be maintained, and include logic for pulling those events specifically required for Georgia Student Record reporting.


	2.314


 
	The system should allow for detailed notes to be made within the SIS for Behavior Intervention Plans (BIPs) that should be accessible to administrators and regular education staff who teach those students with a BIP.


	2.315

 
	Should distinguish between students who have an active IEP and those who have an inactive IEP (but did have an active IEP at some point during the school year).


	2.316

 
	A table should exist of IEP file holders, so that schools may identify the IEP file holder for any student and run reports for all students for which a file holder is responsible.


	2.317
 
	The system must maintain a history of the student's participation in special education.


	2.318

 
	The system should allow for designation of a primary area of exceptionality as well as one or more secondary areas of exceptionality.


	2.319

 
	The system should allow for an "FTE Program" to be specified for students with a primary area of Traumatic Brain Injury (TBI), Significant Developmental Delay (SDD), or Autism.


	2.320

 
	Special education teachers should by default have access to data on the students of which they are the IEP file holder, even if not included in the student's schedule.


	2.321

 
	System must allow for tracking of dates and eligibility criteria for students participating in educational programs such as Gifted, Remedial, and EIP. 


	
	SPECIAL PROGRAMS/ACTIVITIES


	2.322
 
	The system should allow for tracking of students with active and inactive 504 plans.


	2.323

 
	The system should allow for tracking of students within the Georgia "Tiers of Intervention", including dates of service in each tier.


	2.324
 
	System should track student participation in extracurricular activities.


	2.325

 
	System should track student participation and hours spent in tutoring and mentorship programs.


	2.326
 
	System should track awards student has received.


	
	

ASSESSMENT DATA REPORTING / ANALYSIS (If functionality not provided in base package, please provide information on any vendors you have successfully partnered with to provide this functionality.)

	2.327

 
	System should provide an easy import for any standard assessment data the district wishes to track.


	2.328



 
	System should provide an automated interface for all major assessments administered in Georgia:  CRCT, HSGT, 5th Grade Writ Assess, 8th Grade Writ Assess, ITBS, State End-of-Course Tests, SAT, and ACT.  The interface should be updated each year in response to file layout changes.


	2.329

 
	Data in the assessment module should continually update against changed student demographic / schedule data.


	2.330

 
	Provide teachers access to individual score information to the domain level for the students they teach.


	2.331
 
	System should maintain history for teacher of the performance of previous groups of students.


	2.332

 
	Student assessment data should automatically transfer when a student changes schools or classes.


	2.333

 
	The system should allow a method for manually entering assessment data for students who transfer in from another system / state.


	2.334


 
	Comparison reports should be available for teachers, school administrators, and district administrators showing average performance for all subjects / domains at the teacher, grade, school, and district level.


	2.335
 
	A variety of interactive graphs and charts should be provided.


	2.336

 
	Users should be able to access the assessment data and general SIS from the same login.  Systems should have the same look & feel.


	2.337
 
	Users should be able to query the data at the level appropriate to their security rights.


	2.338

 
	The system should provide teachers and administrative staff with reports and tools designed to identify levels of strength and weakness.


	2.339
 
	Assessment data should be viewable to parents via the parent portal.


	2.340
 
	Assessment data should be exportable to PDF or Excel.


	2.341

 
	The system should allow for assessment data to be summarized on a variety of demographic criteria, such as meal status, special ed status, ethnicity, gender, LEP status, etc.


	2.342
 
	Teachers should be able to link to assessment data directly from their grade book.


	2.343

 
	The system should allow for reports to be printed that cross years -- For example, to look at student's performance over the last 3 years on the CRCT.


	2.344

 
	The system should allow for district-defined performance categories based on specified score ranges by assessment.


	
	TRANSCRIPT/GRADUATION TRACKING


	2.345

 
	The system must be able to calculate a variety of GPA types, and display on report cards and transcripts if specified by the school


	2.346

 
	The system must be able to calculate and display a student's Georgia HOPE GPA and display on report cards and transcripts if specified by the school.


	2.347
 
	The system should automatically post verified final grades to Course History.


	2.348
 
	Manual changes should be allowed in Course History.


	2.349

 
	The system should maintain the teacher's name in the Course History file, and the user should have the option to print on transcript if desired.


	2.350

 
	Course history should integrate fully with mass scheduling to validate courses already taken and passed, as well as prerequisite requirements.


	2.351
 
	The user should have the option of including any standardized tests on the transcript.


	2.352
 
	The user should have the option of including courses in progress on the transcript.


	2.353

 
	The system should allow for at least three GPAs and three NGAs to be printed on the transcript:  Total, Academic, and HOPE


	2.354

 
	Both the current period and cumulative GPAs and NGAs should be automatically refreshed when grades are changed to ensure accuracy at any time a report or query is run.


	2.355


 
	The user should be able to add a transfer course number to the transcript that does not exist in the school's active course file.  Users should be able to identify which local graduation requirements were met within the course history module.


	2.356

 
	The system should be configurable to have either separate course files for each school or a centralized course file for each school type (high school, middle school, elementary).  


	2.357
 
	Course history (transcript data) should seamlessly transfer between county schools.


	2.358

 
	The system should be able to automatically remove credit for students who passed a course but exceeded allowable absences under the county's attendance policy.


	2.359

 
	The system should allow for printing of a graduation requirements report that specifies the number of units needed in each subject area for graduation.


	2.360

 
	The system should support graduation requirements for various diploma types and graduating classes (based on year entered 9th grade).


	2.361

 
	The system should allow grades of "Incomplete" or "No Grade" to exist in course history without impacting GPA/NGA calculations.


	2.362
 
	Transcripts must be able to be produced with courses grouped by year and term or by department.


	2.363
 
	All graduated student data must be maintained for an unlimited period of time.


	2.364

 
	Users should be able to export a student transcript in PDF or other common format to share electronically with students and/or colleges.


	2.365

 
	The system should have the ability to print an UNOFFICIAL transcript that is marked as such.


	2.366

 
	The system must support the ability to track when transcripts were requested and where they were sent on behalf of a student.


	2.367

 
	The system should allow for inclusion of student participation in clubs / athletics and awards received on the transcript.


	2.368

 
	System should allow for narrative comments regarding student post-secondary plans to assist counselors in determining the best program of study.


	
	GEORGIA STATE REPORTING


	2.369

 
	System has been used to successfully generate state-required reports in at least one Georgia system for at least one full reporting year.


	2.370


 
	The solution should provide automatically or through a user run report a detail of students not in compliance with Georgia Teenage Driver law (TAADRA), either due to attendance or discipline events.


	2.371

 
	The system should be capable of logging by date requests and issuances or non-issuances of TAADRA Certificates of Attendance.


	2.372
 
	The solution should provide all attendance letters mandated by Georgia law.


	2.373
 
	The solution should provide an FTE file, in the proper format, for submission to the DOE.


	2.374

 
	The solution should provide a Student Record file, in the proper format, for submission to the DOE.


	2.375

 
	The solution should provide Pre-ID Label files for each state required assessment, in the proper format, for submission to the DOE.


	2.376

 
	The solution should provide a HOPE transcript file, in the proper format, for submission to the Georgia Student Finance Commission.


	2.377

 
	FTE segments should be automatically calculated based on scheduling and special education information.


	2.378

 
	The FTE calculation process should be able to identify special education students in inclusion environments based on Student and/or Section data and adjust reported segments accordingly.


	2.379
 
	The FTE calculation process should be able to identify Gifted students in Advanced Content classrooms and adjust reported segments accordingly.


	2.380


	The FTE calculation process must work correctly for both 4x4 block,  5 period day with partial A/B rotation and 7 period day 


	2.381
 
	The user must have the ability to manually override FTE segment data.


	2.382

 
	The user must have the ability to extract the data to send to the DOE for all state reports without individual extracts having to be run by every school site.


	2.383

 
	There should be no requirement that users be out of the system when extracts are run for state reporting.


	2.384



 
	There should be a method of assigning a "report school" to every individual student.  This should default to the "attendance school," but should be updatable for students attending special entities (i.e., Pre-K students) who are required to be reported back to their home school.


	2.385

 

	The system should provide error validation that closely replicates that of the Georgia Department of Education so errors can be addressed throughout the year and not only at the time of reporting cycles.


	2.386


	The system should allow users to continue enrolling and withdrawing students, even during processing windows for state reports without generating errors on the extract file.


	2.387
 
	The system should provide detailed individual student reports for FTE and Student Record.


	2.388


 
	The system should provide a variety of reports to assist schools in verifying data accuracy.  The vendor should be committed to updating and adding Georgia-specific reports as requirements change.


	2.389

 
	The company should be committed to updating the software in response to state changes in a timely manner.


	2.390
 
	Customer support should be provided for state reporting, just as it is for the base product.


	2.391

 
	The system should calculate student eligibility under Georgia High School Association regulations.


	2.392

 
	The system should provide a users' manual (or online help) that guides users through the FTE and Student Record processes in the system.


	
	REPORTING/QUERYING/DATA EXTRACTION


	2.393

 
	The proposed solution must support access to the data structure (table, index, field) via external query tools or user definable reports.


	2.394

 
	The application must include open database connectivity to allow for interface access between database systems and different front-end tools.


	2.395
 
	The system should be SIF compliant.


	2.396


	The system should integrate or effectively exchange data with existing system (without use of SIF, if required):  WinSNAP, Edulog, TieNet, School Messenger.


	2.397



 
	The application must provide the general capability for user-defined and secured import of any data elements to be loaded from off-line sources such as spreadsheets and text files (fixed-width, comma delimited, etc).  All offline loads of data must be governed by the business rules defined in the system.  


	2.398

 
	The application should allow end-users the ability to export data and reports in a variety of formats, including PDF, MS Word, and MS Excel.


	2.399


 
	The application should have query and report generation features that utilize a graphical interface employing such functions as point and click, drag and drop, graphical displays, etc.  SQL entry alone is not an acceptable query method.


	2.400



	The application's query and report-building interfaces should provide a means for easily locating desired tables and fields, either through a search feature or alphabetized sorting of data for ease of lookup.


	2.401

 
	Standard reports must include customization features such as exclusion of records and sorting.


	2.402

 
	End-users must be able to save customized standard reports, custom-built reports, and queries for future use.


	2.403

 
	All standard reports should be exportable to Office products (Word, Excel) for further customization by the end user.


	2.404


 
	The solution should provide a means for end-users and district personnel to share (publish) reports and queries they have created for use by others without knowledge of third-party reporting tools.


	2.405

 
	The application should support the capability of scheduled imports / exports of data per pre-defined specifications.


	2.406
 
	The ability should exist to e-mail generated reports to specified personnel through any default mail client.


	2.407

 
	The ability should exist to schedule the generation of reports and queries, to include scheduling on a recurring basis.


	2.408
 
	Users should be able to easily customize date formats when exporting for external use.


	2.409
 
	Query tools must provide access to user-created and Georgia-specific data elements.


	2.410

 
	The solution should include an event record that indicates when and by whom critical pieces of information were updated.


	2.411


 
	In the event of a system outage, the applications must employ automatic recovery to the last full logical transaction processed.  Unless disk is destroyed in the outage it is not acceptable that backup files be loaded in such a situation.


	2.412

 
	The application should allow reports and queries to be run that access data from various schools and school years.


	2.413

 
	The system should allow users the option of printing mailing labels to go along with any canned report that includes addresses.


	2.414

 
	The system should provide a direct interface to quickly print labels utilizing the Dymo label writer software.


	2.415

 
	The user should be able to display descriptions of table values (rather than codes) when designing custom reports and exports.


	2.416
 
	All 'Notes' fields should be queryable and exportable.


	2.417
 
	All canned reports should be sortable by homeroom teacher.


	
	PARENT ACCESS


	2.418

 
	Teachers should have the ability to determine whether or not individual assignments should be published.


	2.419
 
	Parent access should be provided to individual assignment grades and overall current average.


	2.420

 
	Parents should have the ability to see assignments that have not yet occurred, along with a Due Date.


	2.421

 
	The parent portal should incorporate e-mail hyperlinks to facilitate communication between parents and teachers.


	2.422
 
	Parents should have immediate access to attendance information for their child(ren).


	2.423
 
	The system should allow any attendance notes to be posted, if chosen by the user.


	2.424

 
	Attendance and grade information should be viewable in the parent portal for the entire academic year.


	
2.425

 
	
The system should provide accessibility to full assignment details, not just the assignment name.


	2.426

 
	Parents should be issued a single login for access to all of their children enrolled in a county school.


	2.427

 
	The ability should exist to have multiple parent logins for a single set of students (i.e., non-custodial parents, grandparents, etc.)


	2.428

	The system should provide statistical information regarding the use of the parental access system.


	2.429

 
	The parent portal should easily subscribe to data from the food service system (WinSNAP) using SIF so that lunch balances may be displayed within the parent portal.


	2.430

 
	Parents should be able to elect to receive e-mail notifications when students have a low lunch balance.  The balance at which to send notification should be specified by the parent.


	2.431

 
	The district should be able to post school, district, or individual classroom notices through the parent access login.


	2.432
 
	Parents should be able to link to individual classroom websites from the parent portal.


	2.433

 
	Parents should have the option of receiving e-mail notification of certain events, such as absences, tardies, and failed assignments.


	2.434 


	Parents should be able to pre-register for an account online, with verification required by the school or district before account is enabled.


	2.435

 
	A secure mechanism should be available for parents to re-set forgotten passwords without intervention by school / district personnel.


	2.436 


	Parent access to certain modules should be able to be blocked during certain times, such as final grade calculations.


	2.437



	Parents should have the ability to request certain changes online (address, phone, e-mail, etc.), but any requests should go through a validation process by school staff before being accepted into the system.


	2.438
 
	Parents should have access to standardized test score history via the parent portal.


	2.439

 
	Parents should have the ability to view student schedules for the upcoming year online at a time specified by the school.  Schedules should be able to be marked as "UNOFFICIAL".


	
	OTHER MODULES


	2.440

 
	The system should have a method of tracking fees owed by the student for textbooks, band, athletics, etc. 


	2.441

 
	The system should allow for the student assignment and tracking of textbooks by both the classroom teacher and school administration.


	2.442


 
	The system should be able to determine student eligibility to participate in athletics and other extracurricular activities and have parking privileges based on attendance, discipline, and grade criteria.


	2.443


 
	The system should provide a conference module specifically to be used by counselors.  The security for this module should be restricted to only this group and designated system personnel.


	2.444

 
 
	Within the counselor's conference module, the ability should exist to select multiple actions related to a counseling event (parent conference, community referral, social worker contact, etc.)


	 2.445


	Within the counselor's conference module, the ability should exist to record time on task for each event.


	2.446

 
	Counselors should have the ability to log whole classroom guidance sessions, in addition to sessions with individual students.


	2.447


 
	The system should provide a conference atom specifically to be used by administrators.  This security for this module should be restricted to only this group and designated system personnel.


	2.448

 
	The system should provide a staff atom that includes all school employees (not just teachers) basic contact and demographic information.


	2.449


 
	The system should track issuance of parking permits (including all automobile information) for high school students.  The system should have the ability to track students having multiple permits for different automobiles.


	2.450
 
	System should allow for electronic collection of student lunch counts by teacher.




IMPLEMENTATION
2.451	Data Conversion Plan
Provide a detailed description of all data conversion services provided.  Indicate the vendor’s experience in converting from the ESSI student information system to the proposed system.  Detail any areas in which data conversion has proven unsuccessful from the ESSI system, requiring manual re-entry of data.

2.452	If the District will incur additional costs for conversion of data stored in ESSI custom-created files or fields, indicate the hourly rate charged for such services in your cost proposal.

2.453	Installation Plan
Provide a description of installation and configuration of all hardware and software (system, application, database and client).  Provide a draft schedule of your implementation plan.  The plan should also include a timeline for training, data conversion services, and any suggested period of dual processing. Your plan may have up to two options, and should be based on the assumption that the district approves a vendor and signs a contract on or around March 1, 2012:

Option 1:  Full implementation of the SIS across entire district (all buildings) on or before July 15, 2012.

[bookmark: _GoBack]Option 2:   Phased implementation of sites or software components based on vendor experience and recommended best practices for implementation of the specified system.
	
2.454	The Vendor is able to successfully convert at least 90% of existing data (located on IBM series) without rekeying by District personnel.

2.455	Vendor is able to successfully convert from Smartweb gradebook (located on IBM iseries) to a new gradebook solution mid-year without manual re-entry of tasks, grades, or gradebook setup.

MAINTENANCE, SUPPORT, TRAINING
	2.456	Training Plan
The successful vendor will be responsible for providing an appropriate level of training that is mutually agreed upon between the vendor and the District.  It is the District’s intent to purchase vendor-delivered training for school and system administrators, clerical staff, counselors, and other “power users.”  The plan should assume a train-the-trainer model only for training classroom teachers on system use.  The successful vendor should be agreeable to providing joint training should area school districts implement the same product and be willing to share training expenses.  Training held at the District after data conversion is complete should utilize the District’s student data in order to make the training more relevant to training participants. Provide a detailed description of your firm’s training plan.  Include descriptions of any online or CD-based training proposed, as well as cost of subscription for such training.

2.457	Include in the training plan the duration and costs of any software certification programs that are recommended for district support staff.

2.458	Provide a listing of external database and/or report writing applications for which the District will need to secure training in order to be successful during the first year of implementation.  

2.459	Technical Support services
Provide a detailed description of the technical support services your firm will provide.  Describe your help desk operations, maintenance and upgrade contracts, history of providing upgrades and method of addressing bug fixes.  Specify whether the district or vendor installs upgrades and the average frequency at which upgrades / patches are released.  Include the operation hours for your support desk (EST) and any limitations you place on who is allowed to place calls to the support desk.  Also, provide the number of vendor helpdesk staff specifically trained on Georgia reporting.

2.460	The vendor should provide one point of contact to continue representation with the District to ensure continued success.

COMPANY BACKGROUND AND EXPERIENCE
2.461	Vendor Qualifications	
Provide a summary that includes the background, organization, and experience of the company.  Include success stories of SIS projects at similar districts.  Include a comprehensive list of Georgia districts utilizing the solution you are proposing to include name of district, contact name, address, phone number, e-mail address, size of district, and brief description of services provided.  If currently not operating in at least five (5) Georgia counties, please also provide a minimum of five (5) references for similarly sized districts in other states.

2.462	Within this section, the vendor should also demonstrate financial stability.  Include the company’s financial rating from a reputable industry source.  If the company has multiple divisions, financial stability must be demonstrated for the specific division responsible for student information systems.  The Bidder shall also disclose any litigation to which the company has been party during the last five (5) years.

2.463	The current marketed system must already be in use in school systems of similar size to that of the Houston County School District.

	
[bookmark: _Toc65399357][bookmark: _Toc65486771][bookmark: _Toc94498315][bookmark: _Toc117673853]3.0	PROPOSAL SUBMISSION AND EVALUATION

[bookmark: _Toc65399358][bookmark: _Toc65486772][bookmark: _Toc94498316][bookmark: _Toc117673854]3.1	Process for Submitting Proposals

[bookmark: _Toc65399359][bookmark: _Toc65486773][bookmark: _Toc94498317][bookmark: _Toc117673855]3.1.1 	Preparation of Proposal

Each proposal should be prepared simply and economically, avoiding the use of elaborate promotional materials beyond those sufficient to provide a complete presentation.  If supplemental materials are a necessary part of the technical proposal, the Offeror should reference these materials in the technical proposal, identifying the document(s) and citing the appropriate section and page(s) to be reviewed.

[bookmark: _Toc65399360][bookmark: _Toc65486774][bookmark: _Toc94498318][bookmark: _Toc117673856]3.1.2	Packaging of Proposal

The Offeror's proposal in response to this RFP must be divided into two appropriately labeled and sealed packages - a Technical Submission and a Financial Proposal.

Include original and 6 copies of technical proposal.

The contents of each package will include:

1. Technical Submission
· Proposal Certification (Appendix A)
· Immigration and Security Form (Appendix B)
· Certificate Regarding Debarment, Suspension, Ineligibility (Appendix C)
· Contract Exceptions (Appendix D)
· E-Rate Certification (Appendix F)
· Technical Proposal, addressing all requirements in Section 2.0

2. Financial Proposal
· The Offeror must use the Financial Proposal form (Appendix E)

Do not include cost information in the Technical Proposal

Mark the outside of shipping package as follows:

Name of Company
Phone Number and Point of Contact for Company
RFP # 02-037
Due no later than January 6, 2012; 2:00 P.M. Eastern Time


[bookmark: _Toc65399363][bookmark: _Toc65486777][bookmark: _Toc94498320][bookmark: _Toc117673858]3.1.3	Submission of Proposals

Proposals must be submitted to:

HCBOE – Purchasing Dept.
S. Rebecca Daniel
200 Jerry Barker Drive
Warner Robins, Georgia 31088

[bookmark: _Toc65399364][bookmark: _Toc65486778][bookmark: _Toc94498321]Any proposal received after the due date and time will not be evaluated.


[bookmark: _Toc117673859]3.2	Evaluation Process

The evaluation of proposals received on or before the due date and time will be conducted in the following phases.
 
[bookmark: _Toc65399365][bookmark: _Toc65486779][bookmark: _Toc94498322][bookmark: _Toc117673860]3.2.1	Administrative Review

The proposals will be reviewed by the Issuing Officer for the following administrative requirements:

1.	Submitted by deadline  
2.	Separately sealed Technical Submission and Financial Proposal
3.  All required documents have been submitted
4.  Technical Submission does not include any information from the Financial Proposal
5.  All documents requiring an original signature have been signed and are included
[bookmark: _Toc65399366][bookmark: _Toc65486780][bookmark: _Toc94498323][bookmark: _Toc117673861]
3.2.2	Mandatory Requirements Review

Proposals which pass the administrative review will then be reviewed by the Technical Evaluation Team to ensure all requirements identified in Section 2.0 are addressed satisfactorily. 
[bookmark: _Toc65399367][bookmark: _Toc65486781]

[bookmark: _Toc94498324][bookmark: _Toc117673862]3.2.3 	Proposal Evaluation

Proposals which pass the Mandatory Requirements Review will be reviewed by the Technical Evaluation Team for quality and completeness.  

The following are the maximum possible points of each category:


	Functionality
	150 Points

	Maintenance, Support, Training
	150 Points

	Implementation
	150 Points

	Company Background and Experience
	150 Points

	Cost
	400 Points


				
[bookmark: _Toc94498325][bookmark: _Toc117673863]
3.2.4	Oral Presentations

The Board reserves the right to choose and invite Offerors to present their technical solution to the Technical Evaluation Team.  The Financial Proposal must not be discussed during the oral presentation.  All Offerors submitting proposals may not be asked to make a presentation.

[bookmark: _Toc65399368][bookmark: _Toc65486782][bookmark: _Toc94498326][bookmark: _Toc117673864]3.2.5	Financial Proposal Evaluation

Offerors will use only the Financial Proposal Forms provided with the RFP (Appendix D).

[bookmark: _Toc94498327][bookmark: _Toc117673865]3.2.6	Identification of Apparent Successful Offeror

The resulting Financial Proposal scores will be combined with the Technical Proposal score.  The Offeror with the highest combined technical and financial score will be identified as the apparent successful Offeror.

[bookmark: _Toc65399369][bookmark: _Toc65486783][bookmark: _Toc94498328][bookmark: _Toc117673866]3.3	Rejection of Proposals/Cancellation of RFP

The Board reserves the right to reject any or all proposals, to waive any irregularity or informality in a proposal, and to accept or reject any item or combination of items, when to do so would be to the advantage of the Board.  It is also within the right of the Board to reject proposals that do not contain all elements and information requested in this document. The Board reserves the right to cancel this RFP at any time. The Board will not be liable for any cost/losses incurred by the Offerors throughout this process. 
 
[bookmark: _Toc65399370][bookmark: _Toc65486784][bookmark: _Toc94498329][bookmark: _Toc117673867]
4.0 	TERMS AND CONDITIONS 

[bookmark: _Toc65399371][bookmark: _Toc65486785][bookmark: _Toc94498331][bookmark: _Toc117673869]4.1	RFP Amendments

The Board reserves the right to amend this RFP prior to the proposal due date.  All amendments and additional information will be posted to the HCBOE Purchasing website, located at: http://www.hcbe.net/bids/index.html.  Offerors are encouraged to check this website frequently. 
[bookmark: _Toc65399373][bookmark: _Toc65486787][bookmark: _Toc94498332]
[bookmark: _Toc117673870]4.2	Proposal Withdrawal

A submitted proposal may be withdrawn prior to the due date by a written request to the Issuing Officer.  A request to withdraw a proposal must be signed by an authorized individual.  

[bookmark: _Toc65399374][bookmark: _Toc65486788][bookmark: _Toc94498333][bookmark: _Toc117673871]4.3	Cost for Preparing Proposals

The cost for developing the proposal is the sole responsibility of the Offeror.  The Board will not provide reimbursement for such costs.
[bookmark: _Toc65399375][bookmark: _Toc65486789][bookmark: _Toc94498334]
[bookmark: _Toc117673872]4.4 	Sample Contract

The Sample Contract, which the Board intends to use with the successful Offeror, is attached to this RFP and identified as Appendix C.   Exceptions to the Contract should be identified and submitted with the Offeror's proposal.  Proposed exceptions must not conflict with or attempt to preempt mandatory requirements specified in Section 2.0.

Prior to award, the apparent winning Offeror will be required to enter into discussions with the Board to resolve any contractual differences before an award is made.  These discussions are to be finalized and all exceptions resolved within one (1) week of notification.  Failure to resolve contractual differences will lead to rejection of the Offeror's proposal. 

The Board reserves the right to modify the Contract to be consistent with the successful offer and to negotiate with the successful Offeror other modifications, provided that no such modifications affect the evaluation criteria set forth herein, or give the successful Offeror a competitive advantage.

[bookmark: _Toc65399376][bookmark: _Toc65486790][bookmark: _Toc94498335][bookmark: _Toc117673873]4.5	Conflict of Interest

If an Offeror has any existing client relationship that involves the Houston County Board of Education, the Offeror must disclose each relationship.

[bookmark: _Toc117673880][bookmark: _Toc94498341][bookmark: _Toc65399382][bookmark: _Toc65486796]4.6	Compliance with Laws

The Contractor will comply with all State and Federal laws, rules, and regulations.
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[bookmark: _Toc117673882]Appendix A

[bookmark: _Toc94438040][bookmark: _Toc94498342][bookmark: _Toc117673883]PROPOSAL CERTIFICATION

I certify that I have read and understand the terms and conditions herein except as stated below.  I further state that I am and/or my company is capable, able to, and will provide the requested products and/or service described herein.  I am the owner or agent of the company stated below and am authorized and empowered to contract.  By my signature on this RFP, I/we guarantee and certify that all items included in my bid meet or exceed specifications.

I certify that this quotation is made without prior understanding, agreement, or connection with any corporation, firm or person submitting a quotation for the same materials, supplies, equipment, or services and is in all respects fair and without collusion or fraud.  I understand collusive bidding is a violation of State and Federal Law and can result in fines, prison sentences, and civil damage awards.  I agree to abide by all conditions of the quotation and certify that I am authorized to sign this quotation for the Contractor.  




SUBMITTED BY_________________________________________ DATE _______________

TITLE____________________________________EMAIL: ____________________________

COMPANY NAME____________________________________________________________

ADDRESS________________________________CITY______________ST_____ZIP_______

TELEPHONE NUMBER_______________________FAX NUMBER_____________________

COMPANY WEBSITE _________________________


SIGNATURE _________________________________________________________________





[bookmark: _Toc94438041][bookmark: _Toc94498343][bookmark: _Toc65399383][bookmark: _Toc65486797]


[bookmark: _Toc117673888]Appendix B
IMMIGRATION AND SECURITY FORM

SB529 (The Ga Security and Immigration and Compliance Act) requires contractors to file an affidavit that the contractor and its subcontractors have registered and participate in a federal work authorization program intended to insure that only lawful citizens or lawful immigrants are employed by the contractor or subcontractor. This requirement of SB529 is a phased-in affidavit filing requirement based on the size of the contractor. Contractors with 500 or more employees are required to file an affidavit of compliance beginning 7/1/07.  However, because the requirement is set forth in OCGA 13-10-91 which is a part of Chapter 10 of Title 13 governing public works contracts, the affidavit filing requirements of SB529 therefore only apply to public works contracts.

A.  In order to insure compliance with the Immigration Reform and Control Act of 1986 (IRCA), D.L. 99-603 and the Georgia Security and Immigration Compliance Act OCGA 13-10-90 et.seq., Contractor must initial one of the sections below:

______ Contractor has 500 or more employees and Contractor warrants that Contractor has complied with the Immigration Reform and Control Act of 1986 (IRCA), D.L. 99-603 and the Georgia Security and Immigration Compliance Act by registering at https://www.vis-dhs.com/EmployerRegistration and verifying information of all new employees; and by executing any affidavits required by the rules and regulations issued by the Georgia Department of Labor set forth at Rule 300-10-1-.01 et.seq.

______ Contractor has 100-499 employees and Contractor warrants that no later than July 1, 2008, Contractor will register at https://www.vis-dhs.com/EmployerRegistration to verify information of all new employees in order to comply with the Immigration Reform and Control Act of 1986 (IRCA), D.L. 99-603 and the Georgia Security and Immigration Compliance Act; and by executing any affidavits required by the rules and regulations issued by the Georgia Department of Labor set forth at Rule 300-10-1-.01 et.seq.

______ Contractor has 99 or fewer employees and Contractor warrants that no later than July 1, 2009, Contractor will register at https://www.vis-dhs.com/EmployerRegistration to verify information of all new employees in order to comply with the Immigration Reform and Control Act of 1986 (IRCA), D.L. 99-603 and the Georgia Security and Immigration Compliance Act; and by executing any affidavits required by the rules and regulations issued by the Georgia Department of Labor set forth at Rule 300-10-1-.01 et.seq.


B.   Contractor warrants that Contractor has included a similar provision in all written agreements with any subcontractors engaged to perform services under this Contract.


__________________________		__________________________
Signature					Title

Firm Name: ______________________________________________________
[bookmark: _Toc94438042][bookmark: _Toc94498344][bookmark: _Toc117673889]Appendix C


Certificate Regarding Debarment, Suspension, Ineligibility

The Houston County School District is a recipient of Federal monies.  As such we require that participating vendors not be debarred, suspended, ineligible or excluded from doing business with the Federal government or any agency thereof.

The prospective participant certifies, by submission of the proposal, that neither it, nor its principals, is presently debarred, suspended, proposed for debarment, declared ineligible, or excluded from participation in this transaction by any Federal department or agency.

	



Organization Name                                       





Name(s) and Title(s) of Authorized Representative(s)




Signature(s)                                                                        Date














Appendix D
DISTRICT STANDARD CONTRACT

SAMPLE CONTRACT

CONTRACT

This writing shall constitute the entire agreement between the Houston County School District, and _(VENDOR)_________________________________.

AGREEMENT:  The Houston County School District agrees to the services provided by (VENDOR)_as listed herein and as modified from time to time.  This agreement supersedes any purchase order issued in the course of executing this agreement.  (VENDOR)_ agrees to provide the services and equipment listed herein in accordance with the terms and conditions herein and certifies that such services and equipment is as proposed in Houston County School District RFP # ____.  This agreement may be modified only by written agreement and not by course of performance.  This agreement becomes effective on _____________ or on the day it is signed by all parties, whichever is later and will continue as indicated below.

DEFINITIONS:  The meanings of the words below as used herein are defined as follows.
A. "District” as used herein means the Houston County School District, a political sub-division of the State of Georgia.
B. “Vendor or Contractor” as used herein means the company that will be awarded the contract.

LAW:  The laws of the State of Georgia shall prevail in all matters concerning this contract.

TERM:  Code section 20-2-506 of the laws of the State of Georgia as of this date and as may be amended apply to this agreement.  In addition to other requirements, the following are specifically enumerated.
A. This contract will terminate absolutely and without further obligation on the part of the School District at the close of each calendar year.  Unless the Board votes to cancel or non-renew, the contract will automatically renew at the end of each calendar year for a successive calendar year.  The total contract periods shall not exceed 60 months ending _____________, except as provided herein.
B. This contract may be extended for no more than 3 months immediately following the expiring contract year.

TERMINATION:
A. The Houston County School District may terminate this contract in accordance with O.C.G.A. 20-2-506.
B. The Houston County School District may terminate this contract for non-performance of Contractor in any material respect and at the close of each calendar year by giving not less than 60 days notice to contractor.
C. The Contractor may terminate this contract for non-performance of the District in any material respect or at the close of each calendar year by giving written notice to the District not less than 60 days prior to termination.
D. The Contractor and the Houston County School District may mutually agree to terminate this contract at any time.
E. Upon total termination of this contract due to any reason, the District shall only be liable for the cost of unpaid past service periods.  This District will release all equipment provided by this contract.
F. This contract will terminate absolutely and immediately at such time as appropriated and otherwise unobligated funds are no longer available to satisfy the obligations of this contract.
G. In the event of termination at the end of any calendar year period, the District shall only be liable for the cost of unpaid past service periods.

PRICE: 
To be completed after proposal evaluation.

TAXES:  
A. The Contractor shall be responsible for all taxes and fees and shall pay all taxes and fees brought about by this agreement.
B. The District shall provide the Contractor with a Sales & Use Tax Exemption Form.

INDEMNITY:  To the extent permitted by law:
A. The parties to this Agreement will indemnify, defend and hold each other harmless from all losses, damages, claims, suits and actions (including court costs and reasonable attorney's fees) ("claims") arising out of any breach of this Agreement except to the extent caused by the negligence or intentional acts or omissions of the other.
B. The District shall not be required to insure the equipment provided under this contract from loss.
C. The District shall not be responsible for loss or damage to equipment.

ASSIGNMENT:  
A. The Contractor shall not sell, assign, or transfer this agreement without the written consent of the District.
Houston County School District 				 Offeror_______________________
__________________________				______________________________
Name								Name
__________________________				______________________________
Title								Title
__________________________				______________________________
Signature							Signature
__________________________				______________________________
Date								Date
[bookmark: _Toc94438047][bookmark: _Toc94498349][bookmark: _Toc117673890]

Appendix E
 

[bookmark: _Toc94438046][bookmark: _Toc94498348][bookmark: _Toc95021362][bookmark: _Toc117673891]FINANCIAL PROPOSAL



Cost for Software:	

Recurring Costs: 

Installation Cost:



If explanation of pricing is necessary, please attach to this document and return with your document.




SUBMITTED BY_________________________________________ DATE ___________________

TITLE___________________________________________________________________________ 

COMPANY NAME________________________________________________________________

SIGNATURE _____________________________________________________________________





















E-RATE CERTIFICATION 

Appendix F

I, _______________________________________, certify that___________________________, is a 
(Print or Type Name) 							(Company Name) 
Service Provider as defined by the E‐Rate Program and has not been suspended or disbarred from participating by the Federal Communications Commission. Our SPIN # is __________________, and 
       (Type Service Provider ID) 
we have operated under this SPIN for ______years. 
(number) 

I also certify to the acceptance of the following: 

1. All information necessary to respond to any PIA (Program Integrity Assurance), Item 25 Selective Review, or Audit performed by the FCC, the SLD, or their designated authority, will be furnished completely and in a timely manner sufficient to meet the any response deadlines; 

2. In the event an appeal is necessary, all the information necessary to complete the appeal will be furnished completely and in a timely manner to the Houston County School System, it’s attorney(s) or authorized agent; 

3. Any contract awarded based upon RFP#01-026 in contingent upon the receipt of a Funding Commitment Decision Letter (FCDL) from the SLD that awards the requested discounts in full. In the event that partial funding or no funding is granted, the Houston County School System reserves the right to cancel the contract in whole or in part; 

4. The Houston County School System will be invoiced for the only the matching funds portion, and it our responsibility, as the E‐Rate Service Provider, to invoice the SLD for the remaining “non‐discount” portion. This billing method is known as the SPI (Service Provider Invoice) method; 

5. In the event the Houston County School System wishes to perform a SPIN change, as afforded by the COPAN decision, permission will be granted within the contracted terms, provided 14 days prior written notice is given. 


___________________________________________________	_________________________
(Original Signature in Blue or Black Ink) 				(Today’s Date) 

___________________________________________________
(Print or Type Name) 

___________________________________________________
(Title)
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