


Insurance and Insurance services
Consulting services for education and staff development
Food and Food Service Supplies
Food Service equipment (commercial grade)

The following persons are purchasers or administrators making purchasing decisions or
influencing the purchases made by the Houston County School District. Many small purchases
are made at the school level for a variety of the instructional supplies and equipment needed to
support the classroom activities. The school level personnel are not listed below due to the
quantity. Each school is listed in the phone book. Contact may be made with the school
Principal.

GaryM. Copa
Becky Daniel
Cindy Harris
Renee Langston
David McMahan
Cecil Parker
Lisa Campbell
Sharon Lunceford
Paul Iannuzzi
Frank Scott
Steve Ulmer
Jeannine Hill
Central Office
Central Office

Director of Purchasing 478-988-6211 Ext 61209
Senior Purchasing Agent 478-988-6211 Ext 61210
Buyer, School & Custodial Supplies 478-988-6211 Ext 61211
Buyer, Furniture, Electronics & PE 478-988-6211 Ext 61208
Director of Facilities 478-988-6246 Ext 10331
Director of Maintenance 478-929-7808 Ext 60247
Buyer, Maintenance Dept 478-988-7790
Director ofInformation Systems 478-988-6145 Ext 10158
Network Administrator 478-988-6145 Ext 10156
Director of Transportation 478-329-2218 Ext 58897
Fleet Manager 478-929-7780 Ext 58781
Director of School Nutrition 478-322-3307
Special Education 478-988-6200
Instruction Department 478-988-6200

Numerous Administrators within the Instruction Department and Pupil Services direct and
manage different aspects of the Curriculum. You will be routed to the appropriate person,
depending on the subject matter. Some of the subject areas within the Instructional Department
and Special Education and Pupil Services are as follows:
Pre-K, Title I, Testing, Mathematics, Science, Early Intervention, Reading, Elementary
Education, Middle School Education, High School Education, Career Technology Education,
Special Education, Advanced Placement programs and others.

The School District purchases on a competitive process. District purchasing policy is posted on
the District web site www.hcbe.net under policy section DJE. Vendors are provided ample
opportunity to prove they are competitive in product, price and service. Vendors that are not
competitive are removed from the vendor list. As a government entity, the District is exempt
from sales tax.

Purchases require a Purchase Order or Procurement Card (VISA) prior to placement of any
order. The Board shall not be liable for orders for goods and services accepted by a vendor
without a Board Purchase Order or Procurement Card number.

In today's marketplace, with many companies beginning or ending business, mergers,
acquisitions, and such, the District maintains a high level of interest in new vendors that have the
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capacity to provide goods and services needed in the operation of the school system. Please use
the vendor registration form included with the IRS W-9 form to provide the information needed
by the District. We look forward to doing business with you for our mutual benefit and
establishing a long-term relationship.

If you have any questions concerning doing business with the District, or encounter any
problems, please call me.

Sincerely,

GaryM. Copa
Director ofPurchasing
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HELEN HUGHES
FRED WILSON

To: Vendors of the Houston County School District

SUBJECT: Vendor Registration, Taxpayer Identification Number (TIN) (IRS form W-9)

Enclosed are the forms for completing vendor registration with and providing Taxpayer
Identification Number (TIJ~) to the Houston County School District.

The Internal Revenue Service (IRS) requires that we file a Form 1099-Misc. for each individual
or business to whom we pay at least $600 in a calendar year for services rendered, including
rents. Weare also required to provide the IRS with the correct TIN. The TIN is a Social
Security Number (SSN) issued to you by the Social Security Administration (SSA) or an
Employer Identification Number (EIN) issued to you by the IRS.

The IRS considers a TIN incorrect if the name and TIN combination reported by us on the 1099
does not match IRS or SSA records. If this should happen, we may be required to initiate backup
withholding for any payments made to you until the issue is resolved.

We are required by the IRS to have a Form W-9 (Request for Taxpayer Identification Number
and Certification) on file for you or your business. Please follow the instructions for completing
the form and return the completed form to the Houston County Board of Education, Purchasing
Department, P.O. Box 1850, Perry, GA 31069-1850, or fax to 478-988-6212, or email to
purmgr@hcbe.net

If you are exempt from backup withholding, make sure you check the exemption block.

SOLE PROPRIETORS: Please note that your name must appear on the "Name" Line as it
appears on your Social Security Card. You may enter your business name on line two.

Please complete the Vendor Registration Form and return it with the W-9.

Gary M. Copa
Director of Purchasing
09
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HOUSTON COUNTY BOARD OF EDUCATION VENDOR REGISTRATION FORM
PURCHASING DEPARTMENT
P. O. BOX 1850
PERRY, GA 31069-1850

I. STATUS Check One: New Vendor Vendor Update

II. OWNERSHIP Check One: Corporation Sole Proprietorship

TYPE S-Corporation Partnership

LLC Limited Partnership

State of Incorporation Registration Nmbr

TIN / EIN Number DUNS#

III. ADDRESSES: Send Purchase Orders To: Send Remittance To:

Vendor Name

Attention:

Address

City & State

Zip Code

Phone

Fax

IV. CONTACTS:

Sales Representative

Address

Telephone Number

Fax Number

E-Mail Address

Company Web-Site URL

V. PRODUCT INFORMATION:

Product Line: Enter the top five products or services offered by your company (Le. Office supplies, Office

Furniture, School supplies, etc.)

Product 1

Product 2

Product 3

Product 4

Product 5

VI. OTHER INFORMATION:

MCC Code NIGP Code(s)

Houston County Board of Education has been assigned Account Number

Do you accept Government Purchasing Card (VISA) at time of purchase? -- YES -- NO

Do you accept Government Purchasing Card (VISA) for invoice payment? -- YES -- NO

Do you offer a rebate for volume purchases with Government Purchasing Card? -- YES -- NO

Do you have a surcharge for payment with Government Purchasing Card? YES NO

See Reverse Side 1/14/10



VII. ABOUT YOU (Please fill out the applicable portions below)

Stock Is Listed on Stock Exchange Stock Code

DUNS# Last Year Sales

List Officers of Company (CEO, CFO, Partners, Managing Partners, Sole Proprietor, etc.)
Name Title

(List customers. 1st-Other K-12 School Districts in Georgia. 2nd- Other Government and education agencies in
Georgia. 3rd-Other customers in Georgia. 4th-Out of State K-12 School Districts. 5th-Other customers outside of

VIII. REFERENCES Georgia.
Reference Name Address Phone

IX. TEACHERS RETIREMENT SYSTEM INDEPENDENT CONTRACTOR OR EMPLOYEE

A. If you are an independent contractor, and are drawing retirement from the Georgia Teachers

Retirement System, you must identify here. YES-- NO--

B. If any of your employees are drawing retirement from the Georgia Teachers Retirement System,

you must identify them and their duties, responsibilities and relationships as they relate to the goods

and services your company will provide to the Houston County School District

Do you employ such person(s) YES-- NO--

If yes, attach employee information as requested.

X. HCBOE USE ONLY

Date Received Vendor Nmbr

Remarks

W-9 Received Yes No Date entered in System
See Reverse Side 1/14/10



Form W·9 Request for Taxpayer Give form to the
(Rev. October 2007) Identification Number and Certification requester. Do not
Department of the TreasUJy send to the IRS.
Internal Revenue Service

Name (as shown on your income tax return)
N

<1>
C1 Business name, if different from above<ll
0.
c
0

Gl "' Check appropriate box: D Individual/Sole proprietor D Corporation D Partnership
0.5 Exempt
l:'+: D Limited liability company. Enter the tax classification (D;disregarded entity, C;corporation, P;partnership) ~ ______ . D... ()

payee
o 2 D Other (see instructions) ~
1:1;; Address (number, street, and apt. or suite no.) Requester's name and address (optional)
'i: .5
a.~

'u City, state, and ZIP code
Gl
0.
l/l
Gl List account number(s) here (optional)Gl

(/)

limn Taxpayer Identification Number n"IN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number (SSN). However, for a resident
alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose
number to enter.

Social security number

or

Employer identification number

Certification

Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal
Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has
notified me that I am no longer subject to backup withholding, and

3. I am a U.S. citizen or other U.S. person (defined below).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must
provide your correct TIN. See the instructions on page 4.

Sign
Here

Signature of
U.S. person ~ Date ~

General Instructions
Section references are to the Internal Revenue Code unless
otherwise noted.

Purpose of Form
A person who is required to file an information return with the
IRS must obtain your correct taxpayer identification number (TIN)
to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.

Use Form W-9 only if you are a U.S. person (including a
resident alien), to provide your correct TIN to the person
requesting it (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S.
exempt payee. If applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income from
a U.S. trade or business is not subject to the withholding tax on
foreign partners' share of effectively connected income.

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester's form if it is
substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

• An individual who is a U.S. citizen or U.S. resident alien,
• A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United
States,
• An estate (other than a foreign estate), or
• A domestic trust (as defined in Regulations section
301.7701-7).

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required to
pay a withholding tax on any foreign partners' share of income
from such business. Further, in certain cases where a Form W-9
has not been received, a partnership is required to presume that
a partner is a foreign person, and pay the withholding tax.
Therefore, if you are a U.S. person that is a partner in a
partnership conducting a trade or business in the United States,
provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership
income.

The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding withholding
on its allocable share of net income from the partnership
conducting a trade or business in the United States is in the
following cases:

• The U.S. owner of a disregarded entity and not the entity,

Cat. No. 10231X Form W-9 (Rev. 10-2007)



Form W-9 (Rev. 10-2007)

• The U.S. grantor or other owner of a grantor trust and not the
trust, and

• The U.S. trust (other than a grantor trust) and not the
beneficiaries of the trust.

Foreign person. If you are a foreign person, do not use Form
W-9. Instead, use the appropriate Form W-8 (see Publication
515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).

Nonresident alien who becomes a resident alien. Generally,
only a nonresident alien individual may use the terms of a tax
treaty to reduce or eliminate U.S. tax on certain types of income.
However, most tax treaties contain a provision known as a
"saving clause." Exceptions specified in the saving clause may
permit an exemption from tax to continue for certain types of
income even after the payee has otherwise become a U.S.
resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an
exemption from U.S. tax on certain types of income, you must
attach a statement to Form W-9 that specifies the following five
items:

1. The treaty country. Generally, this must be the same treaty
under which you claimed exemption from tax as a nonresident
alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that
contains the saving clause and its exceptions.

4. The type and amount of income that qualifies for the
exemption from tax.

5. Sufficient facts to justify the exemption from tax under the
terms of the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows
an exemption from tax for scholarship income received by a
Chinese student temporarily present in the United States. Under
U.S. law, this student will become a resident alien for tax
purposes if his or her stay in the United States exceeds 5
calendar years. However, paragraph 2 of the first Protocol to the
U.S.-China treaty (dated April 30, 1984) allows the provisions of
Article 20 to continue to apply even after the Chinese student
becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of
the first protocol) and is relying on this exception to claim an
exemption from tax on his or her scholarship or fellowship
income would attach to Form W-9 a statement that includes the
information described above to support that exemption.

If you are a nonresident alien or a foreign entity not subject to
backup withholding, give the requester the appropriate
completed Form W-8.

What is backup withholding? Persons making certain payments
to you must under certain conditions withhold and pay to the
IRS 28% of such payments. This is called "backup withholding."
Payments that may be subject to backup withholding include
interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royalties, nonemployee pay, and
certain payments from fishing boat operators. Real estate
transactions are not subject to backup withholding.

You will not be subject to backup withholding on payments
you receive if you give the requester your correct TIN, make the
proper certifications, and report all your taxable interest and
dividends on your tax return.

Payments you receive will be subject to backup
withholding if:

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part II
instructions on page 3 for details),

3. The IRS tells the requester that you furnished an incorrect
TIN,

Page 2

4. The IRS tells you that you are subject to backup
withholding because you did not report all your interest and
dividends on your tax return (for reportable interest and
dividends only), or

5. You do not certify to the requester that you are not subject
to backup withholding under 4 above (for reportable interest and
dividend accounts opened after 1983 only).

Certain payees and payments are exempt from backup
withholding. See the instructions below and the separate
Instructions for the Requester of Form W-9.

Also see Special rules for partnerships on page 1.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such
failure unless your failure is due to reasonable cause and not to
willful neglect.

Civil penalty for false information with respect to
withholding. If you make a false statement with no reasonable
basis that results in no backup withholding, you are subject to a
$500 penalty.

Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal
penalties including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in
violation of federal law, the requester may be subject to civil and
criminal penalties.

Specific Instructions
Name
If you are an individuai, you must generally enter the name
shown on your income tax return. However, if you have changed
your last name, for instance, due to marriage without informing
the Social Security Administration of the name change, enter
your first name, the last name shown on your social security
card, and your new last name.

If the account is in joint names, list first, and then circle, the
name of the person or entity whose number you entered in Part I
of the form.

Sole proprietor. Enter your individual name as shown on your
income tax return on the "Name" line. You may enter your
business, trade, or "doing business as (DBA)" name on the
"Business name" line.

Limited liability company (LLC). Check the "Limited liability
company" box only and enter the appropriate code for the tax
classification ("D" for disregarded entity, "C" for corporation, "P"
for partnership) in the space provided.

For a single-member LLC (including a foreign LLC with a
domestic owner) that is disregarded as an entity separate from
its owner under Regulations section 301.7701-3, enter the
owner's name on the "Name" line. Enter the LLC's name on the
"Business name" line.

For an LLC classified as a partnership or a corporation, enter
the LLC's name on the "Name" line and any business, trade, or
DBA name on the "Business name" line.

Other entities. Enter your business name as shown on required
federal tax documents on the "Name" line. This name should
match the name shown on the charter or other legal document
creating the entity. You may enter any business, trade, or DBA
name on the "Business name" line.
Note. You are requested to check the appropriate box for your
status (individual/sole proprietor, corporation, etc.).

Exempt Payee
If you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status,
then check the "Exempt payee" box in the line following the
business name, sign and date the form.
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'See Form 1099-MISC, Miscellaneous Income, and its instructions.
'However, the following payments made to a corporation (including gross
proceeds paid to an attorney under section 6045(1), even if the attorney is a
corporation) and reportable on Form 1099-MISC are not exempt from
backup withholding: medical and health care payments, attorneys' fees, and
payments for services paid by a federal executive agency.

Generally, individuals (including sole proprietors) are not exempt
from backup withholding. Corporations are exempt from backup
withholding for certain payments, such as interest and dividends.

Note. If you are exempt from backup withholding, you should
still complete this form to avoid possible erroneous backup
withholding.

The following payees are exempt from backup withholding:

1. An organization exempt from tax under section 501 (a), any
IRA, or a custodial account under section 403(b)(7) if the account
satisfies the requirements of section 401 (f)(2),

2. The United States or any of its agencies or
instrumentalities,

3. A state, the District of Columbia, a possession of the United
States, or any of their political subdivisions or instrumentalities,

4. A foreign government or any of its political subdivisions,
agencies, or instrumentalities, or

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup withholding
include:

6. A corporation,
7. A foreign central bank of issue,
8. A dealer in securities or commodities required to register in

the United States, the District of Columbia, or a possession of
the United States,

9. A futures commission merchant registered with the
Commodity Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all times during the tax year under
the Investment Company Act of 1940,

12. A common trust fund operated by a bank under section
584(a),

13. A financial institution,

14. A middleman known in the investment community as a
nominee or custodian, or

15. A trust exempt from tax under section 664 or described in
section 4947.

The chart below shows types of payments that may be
exempt from backup withholding. The chart applies to the
exempt payees listed above, 1 through 15.

IF the payment is for ...

Interest and dividend payments

Broker transactions

Barter exchange transactions
and patronage dividends

Payments over $600 required
to be reported and direct
sales over $5,000'

THEN the payment is exempt
for ...

All exempt payees except
for 9

Exempt payees 1 through 13.
Also, a person registered under
the Investment Advisers Act of
1940 who regularly acts as a
broker

Exempt payees 1 through 5

Generally, exempt payees
1 through 7'

Part I. Taxpayer Identification
Number (TIN)
Enter your TIN in the appropriate box. If you are a resident
alien and you do not have and are not eligible to get an SSN,
your TIN is your IRS individual taxpayer identification number
(ITIN). Enter it in the social security number box. If you do not
have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may
enter either your SSN or EIN. However, the IRS prefers that you
use your SSN.

If you are a single-member LLC that is disregarded as an
entity separate from its owner (see Limited liability company
(LLC) on page 2), enter the owner's SSN (or EIN, if the owner
has one). Do not enter the disregarded entity's EIN. If the LLC is
classified as a corporation or partnership, enter the entity's EIN.

Note. See the chart on page 4 for further clarification of name
and TIN combinations.
How to get a TIN. If you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form SS-5, Application
for a Social Security Card, from your local Social Security
Administration office or get this form online at www.ssa.gov. You
may also get this form by calling 1-800-772-1213. Use Form
W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for
Employer Identification Number, to apply for an EIN. You can
apply for an EIN online by accessing the IRS website at
www.irs.gov/businesses and clicking on Employer Identification
Number (EIN) under Starting a Business. You can get Forms W-7
and SS-4 from the IRS by visiting www.irs.gov or by calling
1-800-TAX-FORM (1-800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN,
write "Applied For" in the space for the TIN, sign and date the
form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily
tradable instruments, generally you will have 60 days to get a
TIN and give it to the requester before you are subject to backup
withholding on payments. The 60-day rule does not apply to
other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN to
the requester.
Note. Entering "Applied For" means that you have already
applied for a TIN or that you intend to apply for one soon.
Caution: A disregarded domestic entity that has a foreign owner
must use the appropriate Form W-8.

Part II. Certification
To establish to the withholding agent that you are a U.S. person,
or resident alien, sign Form W-9. You may be requested to sign
by the withholding agent even if items 1, 4, and 5 below indicate
otherwise.

For a joint account, only the person whose TIN is shown in
Part I should sign (when required). Exempt payees, see Exempt
Payee on page 2.

Signature requirements. Complete the certification as indicated
in 1 through 5 below.

1. Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered active
during 1983. You must give your correct TIN, but you do not
have to sign the certification.

2. Interest, dividend, broker, and barter exchange
accounts opened after 1983 and broker accounts considered
inactive during 1983. You must sign the certification or backup
withholding will apply. If you are subject to backup withholding
and you are merely providing your correct TIN to the requester,
you must cross out item 2 in the certification before signing the
form.
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What Name and Number To Give the Requester

3. Real estate transactions. You must sign the certification.
You may cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you
do not have to sign the certification unless you have been
notified that you have previously given an incorrect TIN. "Other
payments" include payments made in the course of the
requester's trade or business for rents, royalties, goods (other
than bills for merchandise), medical and health care services
(including payments to corporations), payments to a
nonemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attorneys
(including payments to corporations).

5. Mortgage interest paid by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tuition program payments (under section 529), IRA,
Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your
correct TIN, but you do not have to sign the certification.

For this type of account:

1. Individuai
2. Two or more individuals Ooint

account)

3. Custodian account of a minor
(Uniform Gift to Minors Act)

4. a. The usual revocable savings
trust (grantor is also trustee)
b. So-ca[led trust account that is
not a legal or valid trust under
state law

5. Sole proprietorship or disregarded
entity owned by an individual

For this type of account:

6. Disregarded entity not owned by an
individual

7. A valid trust, estate, or pension trust
8. Corporate or LLC electing

corporate status on Form 8832
9. Association, club, religious,

charitable, educational, or other
tax-exempt organization

10. Partnership or multi-member LLC

11. A broker or registered nominee
12. Account with the Department of

Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

Give name and SSN of:

The individual
The actual owner of the account or,
if combined funds, the first
individual on the account'
The minor'

The grantor-trustee

The actual owner

The owner'

Give name and EIN of:

The owner

Lega[ entity ,
The corporation

The organization

The partnership
The broker or nominee
The public entity

Secure Your Tax Records from Identity Theft
Identity theft occurs when someone uses your personal
information such as your name, social security number (SSN), or
other identifying information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to get
a job or may file a tax return using your SSN to receive a refund.

To reduce your risk:
• Protect your SSN,
• Ensure your employer is protecting your SSN, and
• Be careful when choosing a tax preparer.

Call the IRS at 1-800-829-1040 if you think your identity has
been used inappropriately for tax purposes.

Victims of identity theft who are experiencing economic harm
or a system problem, or are seeking help in resolving tax
problems that have not been resolved through normal channels,
may be eligible for Taxpayer Advocate Service (TAS) assistance.
You can reach TAS by calling the TAS toll-free case intake line
at 1-877-777-4778 or TTY/TOO 1-800-829-4059.

Protect yourself from suspicious emails or phishing
schemes. Phishing is the creation and use of email and
websites designed to mimic legitimate business emails and
websites. The most common act is sending an email to a user
falsely claiming to be an established legitimate enterprise in an
attempt to scam the user into surrendering private information
that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails.
Also, the IRS does not request personal detailed information
through email or ask taxpayers for the PIN numbers, passwords,
or similar secret access information for their credit card, bank, or
other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report
misuse of the IRS name, logo, or other IRS personal property to
the Treasury Inspector General for Tax Administration at
1-800-366-4484. You can forward suspicious emails to the
Federal Trade Commission at: spam@uce.gov or contact them at
www.consumer.gov/idtheft or 1-877-IOTHEFT(438-4338).

Visit the IRS website at www.irs.gov to learn more about
identity theft and how to reduce your risk.

1 List first and circle the name of the person whose number you furnish. If only one person
on a joint account has an SSN, that person's number must be furnished.

~Cjrcle the minor's name and fumish the minor's SSN.,
You must show your individual name and you may also enter your business or "DBA"
name on the second name line. You may use either your SSN or EIN (if you have one),
but the IRS encourages you to use your SSN.

.: List first and circle the name of the trust, estate, or pension trust. (Do not fumish the TIN
of the personal representative or trustee unless the legal entity itse\1 is not designated in
the account title.) Also see Special rules for partnerships on page 1.

Note. If no name is circled when more than one name is listed,
the number will be considered to be that of the first name listed.

Privacy Act Notice
Section 6109 of the Interna[ Revenue Code requires you to provide your correct TIN to persons who must file information returns with the IRS to report interest,
dividends, and certain other income paid to you, mortgage interest you paid, the acquisition or abandonment of secured property, cancellation of debt. or
contributions you made to an IRA, or Archer MSA or HSA. The IRS uses the numbers for identification purposes and to help verify the accuracy of your tax return.
The IRS may also provide this information to the Department of Justice for civil and criminal litigation, and to cities, states, the District of Columbia, and U.S.
possessions to carry out their tax laws. We may also disclose this information to other countries under a tax treaty. to federal and state agencies to enforce federal
nontax criminal laws, or to federal law enforcement and inte[ligence agencies to combat terrorism.

You must provide your TIN whether or not you are required to file a tax return. Payers must generally withhold 28% of taxable interest, dividend, and certain other
payments to a payee who does not give a TIN to a payer. Certain penalties may also apply.
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CODE
031

045

050

060

075

070

908

135

909

910

155

165

192

195

200

915

207

204
--

208
--

912

914

918

225

240
--

924

280

285

287

925
---

310

928

931

936

939

OOC
946

r---­
340

r----­
345

350

365
f------­

385
f---­

375

380

390

393

405

420
1----

425

450

948
f---­

953

485

505

CLASS CODES
AIR CONDITIONING, HEATING, AND VENTILATING: EQUIPMENT, PARTS AND ACCESSORIES

---- ------------

APPLIANCES AND EQUIPMENT, HOUSEHOLD TYPE
------- --------

ART EQUIPMENT AND SUPPLIES
-----------

AUTOMOTIVE MAINTENANCE ITEMS AND REPAIR/REPLACEMENT PARTS
- -------------

AUTOMOTIVE SHOP EQUIPMENT AND SUPPLIES
-- --- ----------------

AUTOMOTIVE VEHICLES AND RELATED TRANSPORTATION EQUIPMENT
--- ------------- ----

BOOKBINDING, REBINDING, AND REPAIRING
----- ------------

BRICKS AND OTHER CLAY PRODUCTS, REFRACTORY MATERIALS, AND STONE PRODUCTS
- ----------- -

BUILDING CONSTRUCTION SERVICES, NEW

BUILDING MAINTENANCE AND REPAIR SERVICES
---- - -------

BUILDINGS AND STRUCTURES: FABRICATED AND PREFABRICATED

CAFETERIA AND KITCHEN EQUIPMENT, COMMERCIAL
- ---- ---------- ----

CLEANING COMPOSITIONS, DETERGENTS, SOLVENTS, AND STRIPPERS
-------------- -- -- -- -- ----- --- -------

CLOCKS, TIMERS, WATCHES, AND JEWELERS' AND WATCHMAKERS' TOOLS AND EQUIPMENT
--------- ----- -----

CLOTHING, ATHLETIC, CASUAL, DRESS, UNIFORM, WEATHER RELATED, WORK
-------- -- ------------ -----

COMMUNICATIONS AND MEDIA RELATED SERVICES

COMPUTER ACCESSORIES AND SUPPLIES
----- -----------

COMPUTER HARDWARE AND PERIPHERALS FOR MICROCOMPUTERS
- -- .-- ----- -- ---------

COMPUTER SOFTWARE FOR MICROCOMPUTERS (PREPROGRAMMED)
--- -- -

CONSTRUCTION SERVICES, GENERAL
----- ---- ---

CONSTRUCTION SERVICES, TRADE (NEW CONSTRUCTION)
--- ------------------

CONSULTING SERVICES
----------

COOLERS, DRINKING WATER (WATER FOUNTAINS)

CUTLERY, DISHES, FLATWARE, GLASSWARE, TRAYS, UTENSILS, AND SUPPLIES
----------- - - - - - - -- - ---- ------

EDUCATIONAL SERVICES
-------------

ELECTRICAL CABLES AND WIRES (NOT ELECTRONIC)
--- - -----

ELECTRICAL EQUIPMENT AND SUPPLIES (EXCEPT CABLE AND WIRE)
- - ------- --- ----------:----::--

ELECTRONIC COMPONENTS, REPLACEMENT PARTS, AND ACCESSORIES: AND MISCELLANEOUS ELECTRONIC
EQUIPMENT (NOT FOR TESTING OR ANALYZING - SEE 730)

--- ~----------------------

ENGINEERING SERVICES, PROFESSIONAL

ENVELOPES, PLAIN OR PRINTED
--- -- :-::--:-::-==--=-=::=-:-=-::::=-::-:-=-:-=

EQUIPMENT MAINTENANCE, RECONDITIONING AND REPAIR SERVICES FOR AUTOMOBILES, TRUCKS, TRAILERS,
TRANSIT BUSES AND OTHER VEHICLES

-- - -------------

EQUIPMENT MAINTENANCE, RECONDITIONING, AND REPAIR SERVICES - APPLICANCE, ATHLETIC, CAFETERIA,
FURNITURE, MUSICAL INSTRUMENTS, AND SEWING EQUIPMENT

--------- - ---- - - -- -----------

EQUIPMENT MAINTENANCE, RECONDITIONING, AND REPAIR SERVICES - GENERAL EQUIPMENT
- -------- ------ --------

EQUIPMENT MAINTENANCE, RECONDITIONING, AND REPAIR SERVICES - OFFICE, PHOTOGRAPHIC, AND
RADIO/TELEVISION EQUIPMENT, COMPUTER

EQUIPME]\jT, OTHE~

FINANCIAL SERVICES
-------------

FIRE PROTECTION EQUIPMENT AND SUPPLIES
------ ----- -------

FIRST AID AND SAFETY EQUIPMENT AND SUPPLIES (EXCEPT NUCLEAR AND WELDING
----- ------------- --- --

FLAGS, FLAG POLES, BANNERS, AND ACCESSORIES
-------- -----

FLOOR MAINTENANCE MACHINES, PARTS, AND ACCESSORIES
--- -- ------------ ---------------

FOODS, FROZEN
------------

FOODS: BAKERY PRODUCTS (FRESH)
----- ----------------- --

FOODS: DAIRY PRODUCTS (FRESH)
------

FOODS: PERISHABLE
--- ----------------------- -----------

FOODS: STAPLE GROCERY AND GROCER'S MISCELLANEOUS ITEMS
------ - -------------------------

FUEL, OIL, GREASE AND LUBRICANTS
- --------- ---------------

FURNITURE: CAFETERIA, LIBRARY, SCHOOL

FURNITURE: OFFICE

HARDWARE AND RELATED ITEMS
------ ---------------

HEALTH RELATED SERVICES (FOR HUMAN SERVICES SEE CLASS 952)
---- ---------------- -

INSURANCE, ALL TYPES
------

JANITORIAL SUPPLIES
------- ------- -- - -------------------------- ----

LAUNDRY AND DRY CLEANING COMPOUNDS AND SUPPLIES



500 LAUNDRY AND DRY CLEANING EQUIPMENT, ACCESSORlES, PARTS AND SUPPLIES - COMMERCIAL
.- - - ----

510 LAUNDRY TEXTILES AND SUPPLIES

515 LAWN MAINTENANCE EQUIPMENT, ACCESSORIES, AND PARTS (NON #NAME? APPLICATIONS)
-- --- - ---- ---- ----

525 LIBRARY AND ARCHIVAL EQUIPMENT, MACHINES, AND SUPPLIES
----- ---- ---- --------------

540 LUMBER AND RELATED PRODUCTS
-- -- --- ---- - -----

545 MACHINERY AND HARDWARE, INDUSTRIAL
--- --------

958 MANAGEMENT SERVICES
-------- -- -------

560 _MATERIAL HANDLING ANJ:)~!ORAGE EqlLIPM~NTAND ALLIED ITEr.t:~ _

575 MICROFICHE AND MICROFILM EQUIPMENT, ACCESSORIES, AND SUPPLIES
1-- -- - -- ------ ------

578 MISCELLANEOUS PRODUCTS
----'-------- ---- -----

961 MISCELLANEOUS PROFESSIONAL SERVICES
---- -- -----

962 MISCELLANEOUS SERVICES
- - ---- ----- ------------

580 MUSICAL INSTRUMENTS, ACCESSORIES, AND SUPPLIES
------- ---- ------ -------- -- --- -----------

600 OFFICE MACHINES, EQUIPMENT, AND ACCESSORlES
1-------- ---- --- - -------

615 OFFICE SUPPLIES, GENERAL
------

630 PAINT, PROTECTIVE COATINGS, VARNISH, WALLPAPER, AND RELATED PRODUCTS
------- -- ---- ------

645 PAPER (FOR OFFICE AND PRINT SHOP USE)
-- ------- -- ---- ---- --------

640 PAPER AND PLASTIC PRODUCTS, DISPOSABLE
---- - --- ----- --------- ----------

650 PARK, PLAYGROUND, RECREATIONAL AREA AND SWIMMING POOL EQUIPMENT
~-- - ----- - ---- - ------ --- -- _. --

670 PLUMBING EQUIPMENT, FIXTURES, AND SUPPLIES
f---- -- - ---- ---- - ------

966 PRlNTlNG AND RELATED SERVICES

725
RADIO COMMUNICATION, TELEPHONE, AND TELECOMMUNICATION EQUIPMENT, ACCESSORIES, AND SUPPLIES

---- - . - ---------- -------- - ---..-----

740 REFRIGERATION EQUIPMENT AND ACCESSORlES
---- - ---- --- ----- ------

981 RENTAL OR LEASE OF EQUIPMENT - GENERAL EQUIPMENT
------ ----- ---- - - ------- -----

770 ROOFING

785 SCHOOL EQUIPMENT AND SUPPLIES
---- ----- ---

OOA SCHOOL SUPPLIES
------------- -----

990 SECURITY, FIRE, SAFETY, AND EMERGENCY SERVICES
- --- ---- - -----

906 SERVICES, ARCHITECTURAL
-- - - ------ - - ------

OOD SERVICES, OTHER
------ -

801 SIGNS, SIGN MATERIALS, SIGN MAKING EQUIPMENT, AND RELATED SUPPLIES
----------- ----- - ------ ._---- --------

803 SOUND SYSTEMS, COMPONENTS, AND ACCESSORIES: GROUP INTERCOM, MUSIC, PUBLIC ADDRESS, ETC.
- ----- ---- ----- -------- --_.-------------- .. - -

805 SPORTING GOODS, ATHLETIC EQUIPMENT AND ATHLETIC FACILITY EQUIPMENT
------- - ------- ---- -------

I--_OO_B__ SUPI'L_I_ES,OTHE_R _

863 TIRES AND TUBES
f-------- ----- -------

445 TOOLS, HAND (POWERED AND NON-POWERED), ACCESSORlES AND SUPPLIE
1- --- --- -- ---

870 VENETIAN BLINDS, AWNINGS, AND SHADES
- ---- ------ -------- ----- --------

880 VISUAL EDUCATION EQUIPMENT AND SUPPLIES (EXCEPT PROJECTION LAMPS - SEE CLASS 285)

-

--

-

--

-


