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 STUDENT ASSESSMENT HANDBOOK USER GUIDE  

  

Using the Table of Contents 

The Student Assessment Handbook Table of Contents has clickable links for each section. 

Click on the name of the section topic in the table of contents to view 

that section. 

 

 

 

Searching  

You can also search for keywords in the Student Assessment Handbook. 

Type the keyword in the Find Box.  If the Find Box isnôt available, go to View, Toolbars and 

select Find. 

 

 
 

With the cursor in the Find Box, enter a keyword and press Enter 

on the keyboard. Press Enter again to find the next instance of the 

same keyword.  

 

Paging through a document 

To move one page at a time, simply use the Arrow K eys.  

To go to a specific page, enter the page number in the Page Number Box and press Enter on 

the keyboard.  

 

 
 

To move through the document using thumbnail images of pages, open the Pages Navigation 

Panel by going to View, Navigation Panels and select Pages.  

 

 
 

Click on individual pages to move through the document. 
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INTRODUCTION  

Introduction to Georgiaôs Student Assessment Program 

The purpose of the Georgia Student Assessment Program is to measure the level of student 

achievement of the state-adopted curriculum, to identify students failing to achieve mastery of 

content, to provide teachers with diagnostic information, and to assist school systems in 

identifying strengths and areas of improvement in order to establish priorities in planning 

educational programs.  In order to fulfill the purpose and maintain the integrity of the statewide 

assessment program, test security must be established.  Occurrences that violate test security risk 

damage to test integrity and could result in the invalidation of a systemôs test scores.   

 

The assessment program includes criterion-referenced assessments at the elementary, middle, 

and high school levels; the National Assessment of Educational Progress in grades 4, 8 and 12; 

an English language proficiency test in grades K-12; and an optional norm-referenced test.  The 

mandatory state assessments include: 

 

ACCESS for ELLs in grades K-12 

 

Criterion-Referenced Competency Tests (CRCT)  

Reading, English/Language Arts, and Mathematics in grades 1-8 

Science and Social Studies in grades 3-8 

 

End-of-Course Tests (EOCT) 

Mathematics I, Mathematics II, Algebra I, Geometry, Grade 9 Literature and Composition, 

American Literature and Composition, Economics/Business/Free Enterprise, U. S. History, 

Biology, and Physical Science, principally in grades 9-12 

 

Georgia Alternate Assessment in grades K-8 and 11 (GAA) 

 

Georgia High School Graduation Tests (GHSGT) 

English/Language Arts, Mathematics, Science, and Social Studies, principally in grades 11-

12 

 

Georgia High School Writing Test in Grades 11-12 (GHSWT) 

 

Georgia Kindergarten Inventory of Developing Skills ï (GKIDS) 

 

Grades 3, 5 and 8 Writing Assessments 

 

National Assessment of Educational Progress (NAEP) 

Reading, mathematics and science in grades 4, 8, and 12 

Pilot and special studies 

High School Transcript Study 
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Glossary 

accommodations:   Accommodations are a change in a test administration that modify how a 

student takes or responds to the assessment. The accommodations allowed on state assessments 

are grouped into four broad categories: Presentation, Response, Setting, and Scheduling. 

Accommodations do not change what the assessment is designed to measure, nor do they dilute 

the meaning of the resulting scores. Accommodations are designed to provide equity, not 

advantage, and serve to level the playing ýeld for students with disabilities. When used 

appropriately, they reduce or even eliminate the effects of a studentôs disability. They do not, 

however, reduce learning expectations. The type of accommodation provided determines the 

administration type (see below).  There are two types of accommodations:  

 standard accommodations provide access to the assessment without altering the 

construct measured by the assessment.  

 conditional accommodations are more expansive accommodations that provide access 

for students with more severe disabilities who would not be able to access the assessment 

to demonstrate their achievement without such assistance. Conditional accommodations 

may only be provided to students who meet the specified eligibility criteria.  
  

administration Type:  Administration type refers to the testing conditions under which a given 

student participated in the assessment. Under IDEA and NCLB, all students must participate in 

the stateôs annual assessment of the Georgia Professional Standards/Quality Core Curriculum. 

Students with disabilities and English Language Learners (ELL) often need accommodations to 

participate meaningfully in an assessment. There are two types of administration:  

 standard administration refers to testing conditions in which the procedures and 

directions prescribed in the administration manual are followed exactly. This includes 

administrations where students are provided standard accommodations, such as being 

tested in a small group setting or using large-print materials.  

 conditional administration refers to any testing conditions in which conditional 

accommodations are provided. Because conditional accommodations may begin to 

encroach on what the test measures, caution must be exercised when determining whether 

a student requires such accommodations to access the test. Test results for students who 

receive such accommodations must be interpreted in light of the conditional 

administration.  

 

achievement test:  A test that measures the extent to which a student has acquired certain 

information or has mastered certain skills. 

 

criterion -referenced test (CRT):  A test that measures student performance as compared to an 

established criteria or standard. 

 

domain:   A domain is a group of related curricular standards within a content area. Providing 

information at the domain level helps educators determine the relative strengths and weaknesses 

of individual students and their classes as a whole.  
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ecological or substantive significance:  Judgment that test performance, or the difference in test 

performance by separate groups, is meaningful or important in practical terms.  This term is 

often contrasted with statistical significance, which is simply the probability that a result 

occurred through chance.   

 

English language learner (ELL):  Refers to students whose first language is other than English 

and whose command of English is limited.  Term is used interchangeably with limited English 

proficient. 

 

English language learner-monitored:  Refers to students who have exited the ESOL program 

(or an appropriate alternative) for no more than two years. 

 

empirical norm dates:  The actual dates on which a test publisher tested the students in the 

norm group.  Publishers recommend these dates to schools as the dates that should be used for 

administering the tests.  Testing at times other than the empirical norm dates means that students 

may have received more or less instruction than the norm group.   

 

error of measurement:  A statistical estimate of the difference between an observed score and 

the corresponding "true" score. 

 

equating:    Equating is a statistical process that is used to adjust scores on test forms so that 

scores from different forms are interchangeable.   While test forms are constructed to be similar 

in difficulty and content as specified in the test blueprint, equating allows for test developers to 

make adjustments in the scores to account for any small differences in difficulty in the forms 

that may occur.   

 

field testing:  A test administered to check administration procedures, response patterns, scoring, 

and reporting.  Generally, a field test is more extensive than a pilot test.  

 

formative Assessment ï A formative assessment is an evaluation tool used to guide and monitor 

the progress of student learning during instruction. Its purpose is to provide continuous feedback 

to both the student and the teacher concerning learning successes and progress toward mastery. 

Formative assessments diagnose skill and knowledge gaps, measure progress, and evaluate 

instruction.  Teachers use formative assessments to determine what concepts require more 

teaching and what teaching techniques require modification.  Educators use results of these 

assessments to improve student performance.  Formative assessments would not necessarily be 

used for grading purposes. Examples include (but are not limited to):   pre/post tests, curriculum 

based measures (CBM), portfolios, benchmark assessments, quizzes, teacher observations, 

teacher/student conferencing, and teacher commentary and feedback. 

 

grade equivalent score (GE):  A score expressed in years and months, which represents the 

average performance of students at that given level.  A second grader who scores 4.0 on a test 

intended for second graders is not doing fourth grade work.  Such a score indicates that the 

student is performing at a superior level for a second grader. 

 

GTID:  Georgia Testing Identiýer or GTID is a unique number assigned to each student in the 

state for the purpose of linking the studentôs performances on various tests.  
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item analysis:  The process of evaluating individual test items to assure their quality with 

respect to certain characteristics.  Item analysis involves determining such factors as the 

diff iculty value and discriminating power of the item.  All such characteristics are then used to 

judge the overall quality of the item. 

 

item banks:  Collections of assessment items.  Generally, these are used for constructing tests 

that measure selected learning objectives.  With sufficient numbers of items, multiple test forms 

that assess the same objectives can be constructed. 

 

language assessment:  Under No Child Left Behind, a language assessment must be given 

annually to all English language learners to measure proficiency.  The test must measure 

competence in both social and academic language. 

 

language proficiency:  Competence in the areas of listening, speaking, reading, writing, and 

comprehension. 

 

language proficiency assessment:  an assessment of an English language learners (1) progress 

in the acquisition of the English language in the areas of listening, speaking, reading, and 

writing; and (2) attainment of a prescribed level of performance in listening, speaking, reading, 

and writing to enable a student to communicate independently in both social and academic 

settings. 

 

norm group:  The sample of students to whom a test has been given in order to estimate how 

well the student population, in general, would perform on the measure.  A norm group should be 

as representative as possible of the variation expected within the general population.  Key 

dimensions to be represented in a norm group include ethnicity, socioeconomic status, size of 

school system, location of system (urban, rural or suburban), public vs. nonpublic schools, and 

geographical regions of the country. 

 

norm-referenced test (NRT):  A test that is designed to provide information on how well a 

student performs in comparison to other students.  The scores on a norm-referenced test have 

meaning in terms of their relation to the scores made by an external reference group (see norm 

group). 

 

norm tables:  Tables presented in test handbooks or available from test publishers that show the 

relationship of different types of scores to one another (e.g., raw scores to percentiles).  Tables 

are usually provided for each test level and time of testing (norm dates) as well as by grade level 

of the student tested. 

 

normal curve equivalent (NCE):  A measurement scale that ranges from 1 to 99, with units 

equal in size across the score range.  The equivalence of units makes it possible to average scores 

across groups and aggregate results across tests, assuming the tests measure the same construct 

and meet other psychometric criteria. 

 

p value:  An index which signifies the percentage of examinees that answered a test item 

correctly. 
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percentile rank:  An indication of a student's standing in comparison with all students in the 

norm group who took the same test.  Percentile ranks range from a low of 1 to a high of 99.  A 

percentile rank stands for the percentage of students who obtained scores equal to or less than a 

given score. 

 

performance level:  A performance level is a range of scores that deýne a speciýc level of 

performance, as articulated in the Performance Level Descriptors. Many of the state assessments 

have three performance levels: Exceeds the Standard, Meets the Standard, and Does Not Meet 

the Standard. 

performance level descriptor:  A performance level descriptor is a verbal statement describing 

each performance level in terms of what the student has learned and can do. 

 

pilot testing:  A test given to a representative sample of students in order to check specific 

aspects of the test such as items, instructions, response formats etc.  

 

portfolio :  A compilation of evidence, including original student work and supporting 

information, which documents, measures, and reflects student performance and progress in 

standards-based knowledge and skills over time. 

 

raw score:  The number of test items answered correctly by a student.  Because different tests 

have different numbers and types of items, raw scores cannot be compared from one test to 

another. 

 

reliability:   The extent to which a test can be depended upon to provide consistent information.  

Reliability is usually reported as a correlation coefficient, with the closer the coefficient to +1.00, 

the higher the reliability. 

 

rubric:  A set of rules or guidelines used to categorize a studentôs performance on an assessment 

task or constructed response item. 

 

scaled score:  A score that expresses the results of a particular test for all forms and levels on a 

single common scale.  Scaled scores provide a uniform interpretation of performance and allow 

comparisons to be made from year to year with the same test.  

 

standard score:  A general term referring to any of the several types of "transformed" scores.   

Raw scores are expressed in terms of standard scores for reasons of convenience, comparability, 

and ease of interpretation.  For example, the raw scores of two tests can be expressed in 

comparable terms by using standard scores. 

 

standardized (or uniform) assessment procedure:  Clearly described assessment procedures 

for assessment administration. 

   

standard deviation:  Standard deviation is a measure of the variability or dispersion of a 

distribution of scores that represents the average difference between individual scores and the 

mean. The more the scores cluster around the mean, the smaller the standard deviation.  
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standard error of measurement:  The standard error of measurement is the amount an 

examineeôs observed score (the score the examinee actually receives on the test) may vary from 

his or her ñtrueò score, based on the reliability of the test.  

 

standardized test:  A commercially published test designed to provide a systematic sample of 

individual performance.  The test is administered according to prescribed directions, scored in 

conformance with definite rules, and interpreted in reference to certain normative information. 

 

stanine:  A single digit derived score ranging from 1 to 9.  Stanine scores follow a normal 

distribution with a mean of 5 and a standard deviation of 2.   

 

statistical significance:  The extent to which findings differ from chance alone.  It must be 

understood that results of statistical analyses are dependent on the number of students tested.  

The smaller the number of scores analyzed, the larger the difference required for statistical 

significance.  For this reason, many educators talk about both statistical and ecological (or 

substantive) significance when referring to test scores. 

 

summative Assessment ï A summative assessment is an evaluation tool generally used at the 

end of an assignment, unit, project, or course.  In an educational setting, summative assessments 

tend to be more formal kinds of assessments (e.g., unit tests, final exams, projects, reports, and 

state assessments) and are typically used to assign students a course grade or to certify student 

mastery of intended learning outcomes for the Georgia Performance Standards. 

 

test specifications:  A description of a test often referred to as a blueprint that describes the 

number of items per content area, item format, item statistics, and scoring procedures. 

 

validity:   The extent to which a test measures what it purports to measure.  There are several 

types of validity:   

 

concurrent validity:  the relationship between the test score and an alternate current 

measure or criterion. 

 

construct validity:   the extent to which the test measures a hypothetical construct or 

trait. 

 

content validity:  the extent to which the items on a test are representative of the content 

the test purports to measure. 

 

criterion -related validity:  the relationship between the test score and another criterion.  

There are two types of criterion related validity. 

 

face validity: the extent to which the test appears to measure what is intended content 

validity: the extent to which the items on a test are representative of the domain the test 

intends to measure. 

 

predictive validity:  the relationship between the test score and a future criterion. 
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Acronyms 

 

ACCESS         - Assessing Comprehension and Communication in English State to State  

                                    For English Language Learners                     

AP  - Advanced Placement 

AYP  - Adequate Yearly Progress 

BST  - Basic Skills Test 

CBA  - Curriculum Based Assessment 

CR  - Constructed Response 

CRCT    - Criterion-Referenced Competency Tests 

DNA  - Did Not Attempt 

EIP  - Early Intervention Program 

ELDA  - English Language Development Assessment 

ELL  - English Language Learners 

ELL-M  - English Language Learners ï Monitored 

ELL/TPC  - English Language Learners/ Test Participation Committee 

EPD  - Educational Planning District 

EOCT   - End-of-Course Tests 

ESOL  - English to Speakers of Other Languages 

FAPE  - Free Appropriate Public Education 

FTE  - Full-Time Equivalent 

GAA   - Georgia Alternate Assessment 

GaDOE  - Georgia Department of Education 

GHSGT  - Georgia High School Graduation Tests 

GHSWT  - Georgia High School Writing Test 

GKIDS  - Georgia Kindergarten Inventory of Developing Skills  

GPS  - Georgia Performance Standards 

GTID  - Georgia Test Identification 

IAP  - Individual Accommodation Plan 

IDEA  - Individuals with Disabilities Education Act 

IEP  - Individualized Education Program 

ITBS  - Iowa Tests of Basic Skills 

LEA                -           Local Education Agency 

LUA  - Local Unit of Administration (local school districts) 

NAEP  - National Assessment of Educational Progress 

NCLB             -           No Child Left Behind 

NRT  - Norm-Referenced Test 

NSLP  - National School Lunch Program 

OAS  - Online Assessment System 

O.C.G.A.  - Official Code of Georgia Annotated 

PSAT  - Preliminary SAT 

PTNA  - Present Test Not Attempted 

QBE  - Quality Basic Education 

QCC  - Quality Core Curriculum 

RFP  - Request for Proposals 

RFQ  - Request for Quote 

SAT  - Scholastic Aptitude Test 
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SEA  - State Education Agency 

SIS  - Student Information System  

SRC  - State Required Code 

SST  - Student Support Team 

SWD  - Students with Disabilities 

WAPT  - WIDA Access Placement Test 

WIDA  - World-Class Instructional Design and Assessment (WIDA) 
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LAWS/POLICIES /RULES 

Georgia Law 

20-2-283 Criteria; specific requirements for students in grades three, five, and eight; 

implementation 

***CODE SECTION*** 07/01/01 

 

(a) No later than January 1, 2002, the State Board of Education shall adopt criteria for the 

development of a placement and promotion policy by each local board of education consistent 

with the Georgia Academic Placement and Promotion Policy.  

(b) Such criteria as adopted by the State Board of Education shall require the following for 

students in grades three, five, and eight:  

(1) No student shall be promoted, except as provided in this Code section, to:  

(A) The fourth grade program to which the student would otherwise be assigned if the student 

does not achieve grade level as defined by the Office of Student Achievement in accordance with 

Code Section 20-14-31 on the third grade criterion-referenced reading assessment developed in 

accordance with subsection (a) of Code Section 20-2-281 and meet the promotional standards 

and criteria established by the State Board of Education and by the local school board for the 

school that the student attends;  

(B) The sixth grade program to which the student would otherwise be assigned if the student 

does not achieve grade level as defined by the Office of Student Achievement in accordance with 

Code Section 20-14-31 on the fifth grade criterion-referenced mathematics assessment and fifth 

grade criterion-referenced reading assessment developed in accordance with subsection (a) of 

Code Section 20-2-281 and meet the promotional standards and criteria established by the State 

Board of Education and by the local school board for the school that the student attends; or 

(C) The ninth grade program to which the student would otherwise be assigned if the student 

does not achieve grade level as defined by the Office of Student Achievement in accordance with 

Code Section 20-14-31 on the eighth grade criterion-referenced mathematics assessment and 

eighth grade criterion-referenced reading assessment developed in accordance with subsection 

(a) of Code Section 20-2-281 and meet the promotional standards and criteria established by the 

State Board of Education and by the local school board for the school that the student attends;  

(2) When a student does not perform at grade level on any criterion-referenced assessment 

specified in paragraph (1) of this subsection then the following shall occur:  

(A) The parent or guardian of the student shall be notified in writing by first-class mail by the 

school principal or such officialôs designee regarding the studentôs performance below grade 

level on the assessment instrument, the retest to be given the student, the accelerated, 

differentiated, or additional instruction program to which the student is assigned, and the 

possibility that the student might be retained at the same grade level for the next school year;  

(B) The student shall be retested with a criterion-referenced assessment or an alternative 

assessment instrument that is appropriate for the studentôs grade level as provided for by the 

State Board of Education and the local board of education; and 

(C) The student shall be given an opportunity for accelerated, differentiated, or additional 

instruction in the applicable subject; and 

(3) When a student does not perform at grade level on any criterion-referenced assessment 

specified in paragraph (1) of this subsection and also does not perform at grade level on a second 

additional opportunity as provided for in paragraph (2) of this subsection then the following shall 

occur:  
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(A) The school principal or the principalôs designee shall retain the student for the next school 

year except as otherwise provided in this subsection;  

(B) The school principal or the principalôs designee shall notify in writing by first-class mail the 

parent or guardian of the student and the teacher regarding the decision to retain the student. The 

notice shall describe the option of the parent, guardian, or teacher to appeal the decision to retain 

the student and shall further describe the composition and functions of the placement committee 

as provided for in this subsection, including the requirement that a decision to promote the 

student must be a unanimous decision of the committee;  

(C) If the parent, guardian, or teacher appeals the decision to retain the student, then the school 

principal or designee shall establish a placement committee composed of the principal or the 

principalôs designee, the studentôs parent or guardian, and the teacher of the subject of the 

assessment instrument on which the student failed to perform at grade level and shall notify in 

writing by first-class mail the parent or guardian of the time and place for convening the 

placement committee;  

(D) The placement committee shall:  

(i) Review the overall academic achievement of the student in light of the performance on the 

criterion-referenced assessment and the standards and criteria as adopted by the local board of 

education and make a determination to promote or retain. A decision to promote must be a 

unanimous decision and must determine that if promoted and given accelerated, differentiated, or 

additional instruction during the next year, the student is likely to perform at grade level as 

defined by the Office of Student Achievement in accordance with Code Section 20-14-31 by the 

conclusion of the school year; and 

(ii) Prescribe for the student, whether the student is retained or promoted, such accelerated, 

differentiated, or additional instruction as needed to perform at grade level by the conclusion of 

the subsequent school year, prescribe such additional assessments as may be appropriate in 

addition to assessments administered to other students at the grade level during the year, and 

provide for a plan of continuous assessment during the subsequent school year in order to 

monitor the progress of the student;  

(E) For students receiving special education or related services, the Individualized Education 

Plan Committee shall serve as the placement committee; and 

(F) The decision of the placement committee may be appealed only as provided for by the local 

board of education.  

(c) This Code section does not preclude the retention by the school principal or the principalôs 

designee of a student who performs satisfactorily on the criterion-referenced assessments 

specified in paragraph (1) of subsection (b) of this Code section as provided for by the local 

board of education.  

(d) This Code section does not create a property interest in promotion.  

(e) The State Board of Education shall establish policies and procedures for implementation of 

this Code section. 
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20-2-281 Assessment of effectiveness of educational programs 

*** CODE SECTION *** 12/03/01 

 

(a) The State Board of Education shall adopt a student assessment program consisting of 

instruments, procedures, and policies necessary to implement the program and shall fund all 

costs of providing and scoring such instruments, subject to appropriation by the General 

Assembly.  Each local school system may elect to administer, with state funding, nationally 

norm-referenced instruments in reading, mathematics, science, or social studies in grade three, 

four, or five and in grade six, seven, or eight, subject to available appropriations, with assistance 

to such school systems by the State Board of Education with regard to administration guidance, 

scoring, and reporting of such assessments. The State Board of Education shall review, revise, 

and upgrade the quality core curriculum.  Following the adoption of this revised curriculum, the 

State Board of Education shall contract for development of criterion-referenced competency tests 

to measure the quality core curriculum.  Such tests in English and language arts, mathematics, 

and reading shall be administered annually to students in grades one through eight and such tests 

in science and social studies shall be administered annually to students in grades three through 

eight.  This action shall be completed according to a schedule established by the State Board of 

Education.  A curriculum-based assessment shall be administered in grade 11 for graduation 

purposes.  Writing assessments shall be administered to students in grades three, five, eight, and 

11.  The writing assessments shall provide students and their parents with performance outcome 

measures resulting from the administration of such tests.  

 

(b) The nationally normed assessments provided for in subsection (a) of this Code section shall 

provide students and their parents with grade equivalencies and percentile ranks which result 

from the administration of such tests.  Criterion-referenced tests and the high school graduation 

test provided for in subsection (a) of this Code section shall provide for results that reflect 

student achievement at the individual student, classroom, school, system, and state levels.  The 

State Board of Education shall participate in the National Assessment of Educational Progress 

(NAEP) and may participate in any other tests that will allow benchmarking this stateôs 

performance against national or international performance.  The results of such testing shall be 

provided to the Governor, the General Assembly, and the State Board of Education and shall be 

reported to the citizens of Georgia.  Further, the State Board shall adopt a school readiness 

assessment for students entering first grade and shall administer such assessment pursuant to 

paragraph (2) of subsection (b) of Code Section 20-2-151.  One of the components in the 

awarding of salary supplements as part of a pay for performance or related plan pursuant to Code 

Section 20-2-213 or other Code sections under this article may be assessments of student 

achievement. 

 

(b.1) The State Board of Education shall notify local school systems and individual schools of 

the results of the assessment instruments administered under this Code section at the earliest 

possible date determined by the State Board, but not later than the beginning of the subsequent 

school year.   

 

(c) The State Board of Education shall have the authority to condition the awarding of a high 

school diploma to a student upon achievement of satisfactory scores on instruments or tests 

adopted and administered by the State Board pursuant to subsection (a) of this Code section.    
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The State Board is authorized and directed to adopt regulations providing that any disabled child, 

as defined by the provisions of this article, shall be afforded opportunities to take any test 

adopted by the State Board as a condition for the awarding of a high school diploma.  Said 

regulations shall further provide for appropriate accommodations in the administration of such 

test.  Said regulations shall further provide for the awarding of a special education diploma to 

any disabled student who is lawfully assigned to a special education program and who does not 

achieve a passing score on said test or who has not completed all of the requirements for a high 

school diploma but who has nevertheless completed his or her Individualized Education 

Program.  (d)(1) The State Board of Education shall develop or adopt alternate assessments to be 

administered to each student receiving special education services pursuant to Code Section 20-2-

152 who does not receive instruction in the essential knowledge and skills identified in the 

quality core curriculum developed pursuant to Code Section 20-2-140 and for whom the 

assessment instruments adopted under subsection (a) of this Code section, even with allowable 

modifications, would not provide an appropriate measure of student achievement, as determined 

by the studentôs Individualized Education Program team.  A studentôs Individualized Education 

Program may serve as an alternate assessment for that student.   

 

(2) A studentôs Individualized Education Program team shall determine appropriate participation 

in assessment and identify necessary accommodations in accordance with the federal Individuals 

with Disabilities Education Act. 

 

(e) The State Board of Education is authorized to adopt rules, regulations, policies, and 

procedures regarding accommodations and the participation of limited-English-proficient 

students, as defined in Code Section 20-2-156, in the assessments described in this Code section.   

 

(f) The State Board of Education shall adopt end-of-course assessments for students in grades 

nine through 12 for all core subjects to be determined by the State Board.  For those students 

with an Individualized Education Program, the studentôs Individualized Education Program team 

shall determine appropriate participation in assessments and identify necessary accommodations 

in accordance with the federal Individuals with Disabilities Education Act. 

 

(g) Under rules adopted by the State Board of Education, the Department of Education shall, 

subject to appropriations by the General Assembly, release some or all of the questions and 

answers to each criterion-referenced competency test administered under subsection (a) of this 

Code section and each end-of-course assessment administered under subsection (e) of this Code 

section after the last time the instrument is administered for a school year.   

 

(h) The State Board of Education, through the Department of Education, shall administer the 

end-of-course assessments for core subject areas as defined by State Board policy.  The State 

Board shall promulgate a schedule for the development and administration of all end-of-course 

tests by December 1, 2000. 

 

(i) The Department of Education shall develop study guides for the criterion-referenced tests and 

end-of-course assessments administered pursuant to subsections (a) and (f) of this Code section.   

Each school system shall distribute the study guides to students who do not perform satisfactorily  

on one or more parts of an assessment instrument administered under this Code section and to 

the parents or guardians of such students. 
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(j)(1) The high school graduation test provided for in subsection (a) of this Code section shall 

continue in effect until all high school core subject end-of-course assessments have been 

developed and implemented, at which time the State Board shall discontinue the test according to 

a schedule to be determined by the State Board. 

 

(2) The State Board of Education shall adopt rules and regulations requiring the results of core 

subject end-of-course assessments to be included as a factor in a studentôs final grade in the core 

subject course for which the end-of-course assessment is given.   

 

 (k)(1) In addition to the assessment instruments adopted by the State Board of Education and 

administered by the Department of Education, a local school system may adopt and administer 

criterion-referenced or norm-referenced assessment instruments, or both, at any grade level.   

Such locally adopted assessment instruments may not replace the stateôs adopted assessment 

instruments for purposes of state accountability programs, except as otherwise provided in 

paragraph (2) of this subsection.  A local school system shall be responsible for all costs and 

expenses incurred for locally adopted assessment instruments.  Students with Individualized 

Education Programs must be included in the locally adopted assessments or provided an alternate 

assessment in accordance with the federal Individuals with Disabilities Education Act. 

 

(2) The State Board of Education shall have the authority to grant waivers until Fiscal Year 2003 

to local boards of education exempting said boards from the administration of the state criterion-

referenced competency tests at any or all of the subject areas and grade levels for which the local 

board of education implements a locally developed criterion-referenced competency test or tests 

based on the Quality Core Curriculum which increases the expectations for student achievement 

beyond that of the applicable state criterion-referenced competency test or tests and meets all 

other requirements of this Code section, including reliability and validity requirements, with the 

exception of subsection (g) of this Code section.  Local boards of education with such waivers 

shall submit to the State Board of Education school and local school system score reports of the 

locally developed criterion-referenced competency tests. 

 

(l) In adopting academic skills assessment instruments under this Code section, the State Board 

of Education or local school system shall ensure the security of the instruments in their 

preparation, administration, and scoring.  Notwithstanding any other provision of law, meetings, 

or portions of meetings held by the State Board or a local board of education at which individual 

assessment instruments or assessment instrument items are discussed or adopted shall not be 

open to the public, and the assessment instruments or assessment instrument items shall be 

confidential. 

 

(m) The results of individual student performance on academic skills assessment instruments 

administered under this Code section shall be confidential and may be released only in 

accordance with the federal Family Educational Rights and Privacy Act of 1974, 20 U.S.C.  

Section 1232g. 

 

(n) Overall student performance data shall be disaggregated by ethnicity, sex, socioeconomic 

status, disability, language proficiency, grade level, subject area, school, system, and other 

categories determined by the policies established by the Office of Student Achievement. 
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(o) Student performance data shall be made available to the public, with appropriate 

interpretations, by the State Board of Education, the Office of Student Achievement, and local 

school system.  The information made available to the public shall not contain the names of 

individual students or teachers. 

 

(p) Teachers in grades one through 12 shall be offered the opportunity to participate annually in a 

staff development program on the use of tests within the instructional program designed to 

improve studentsô academic achievement. This program shall instruct teachers on curriculum 

alignment related to tests, disaggregated student test data to identify student academic 

weaknesses by subtests, and other appropriate applications as determined by the State Board of 

Education. 
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20-2-151 General and career education programs; purpose; authorized program 

*** CODE SECTION ***  

 

(a) The primary purpose for the general and career education programs is to provide the children 

and youth of Georgia with a quality opportunity to master student competencies adopted by the 

State Board of Education through instruction which is based upon the uniformly sequenced core 

curriculum. 

 

(b) The following general and career education programs are authorized for purposes of funding 

under this article: 

 

(1)(A) All local school systems shall offer a full-day kindergarten program.  For purposes of this 

subsection, the term "full-day basis" means a student is provided classroom instruction for a 

minimum of four and one-half hours daily for a 180 day school year. 

 

(B) It is the policy of this state that the purposes of the kindergarten program shall be to provide 

all children with an equal opportunity to become prepared for a successful first grade experience 

and to acquire the foundation for academic progress throughout the students' educational careers.   

To be eligible for enrollment in a state supported kindergarten program, a child must attain the 

age of five by September 1, except as otherwise provided by subsection (b) of Code Section 20-

2-150; 

 

2) It is the policy of this state that the purpose of the primary grades program shall be mastery by 

enrolled students of the essential basic skills and knowledge which will enable them to achieve 

more advanced skills and knowledge offered at the higher grade levels.  For purposes of funding 

under this article, the primary grades program shall include grades one, two, and three.  To be 

eligible for enrollment in the first grade of a state supported primary grades program, a child 

must attain the age of six by September 1, except as otherwise provided by subsection (b) of 

Code Section 20-2-150.  The State Board of Education shall adopt an instrument or instruments, 

procedures, and policies necessary to assess the first grade readiness of children enrolled in 

Georgia's public school kindergarten programs pursuant to Code Section 20-2-281.   Readiness 

information obtained by the instrument or instruments adopted by the state board shall be used 

by local school systems in concert with teacher recommendations and other relevant information 

to make appropriate student grade placement decisions.  The Department of Education shall 

develop guidelines for utilization of the instrument or instruments in grade placement decisions 

and shall provide such guidelines to local school systems.  The guidelines shall include 

information pertinent to consideration of the placement of students who have been identified as 

being disabled or limited-English-proficient.  Whenever the decision is made not to promote a 

child to the first grade, the local school system shall document the reasons for the decision not to 

promote, according to guidelines established by the board.  The State School Superintendent 

shall annually provide a report summarizing the results of the readiness of first grade Georgia 

public school kindergarten children.   No student shall remain in kindergarten for more than two 

years; (3) It is the policy of this state that the primary purposes of the middle grades program 

shall be assuring the mastery of essential basic skills and knowledge, assisting students in the 

transition from childhood to adolescence, and preparing students for the selection of programs 

and courses consistent with their abilities and interests when they enter high school, as well as 
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providing an opportunity for mastery of essential but more advanced skills and knowledge.  For 

purposes of funding under this article, the middle grades program shall include grades four, five, 

six, seven, and eight; and 

 

(4)(A) It is the policy of this state that the primary purposes of the high school programs shall be 

to prepare students for the continuation of their education beyond high school and for entry into 

their chosen career fields as well as to prepare them to take their places in society as young 

adults.  The following high school programs for grades nine, ten, 11, and 12 are authorized for 

purposes of funding under this article: 

 

 (i) The high school education program; and 

         (ii) The vocational laboratory program. 

 

(B) As a reflection of the reduced teacher-student ratios and more extensive material and 

equipment needed for effective laboratory courses compared to courses with no or only limited 

laboratory experiences, the vocational laboratory program shall be funded at a higher level than 

the high school general education program.  The state board shall adopt criteria which courses 

must meet in order to qualify for the vocational laboratory program. 
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State Board Policies and Rules 

The most current policies and rules below can be found on the State of Georgia Department of 

Education rules page web site at the following link: 

 

http://www.gadoe.org/pea_board.aspx?PageReq=PEABoardRules 

 

Policies and rules relating to assessment are: 

 

160-3-1-.07 Testing Programs ï Student Assessment ï Code II Policy of the State Board 

160-4-2-.11 Promotion, Placement, and Retention 

160-4-2-.46 High School Graduation Requirements (1997-1998) 

160-4-2-.47 High School Graduation Requirements (2002-2003) 

160-1-3-.09 Waivers and Variances of High School Graduation Assessments 

160-4-2-.37 Georgia High School Graduation Test Summer Remedial Program 

160-4-5-.02 Language Assistance:  Program for English Language Learners 

160-5-1-.14 Transfer of Student Records 

160-4-2-.13 Statewide Passing Score 

 

You may print a hard copy of the policy as needed for your use.  Please contact the Office of 

Assessment and Accountability if you have any questions related to these policies/rules.

 

http://www.gadoe.org/pea_board.aspx?PageReq=PEABoardRules


Georgia Department of Education 

Kathy Cox, State Superintendent of Schools 

Page 23 of 163 ï August 2009 

All Rights Reserved 

 

TEST SECURITY  

Security and Accountability 

Security Breaches 

Any action that compromises test security or leads to the invalidation of an individual studentôs 

or a group of studentsô test scores will be viewed by the Georgia Department of Education 

(GaDOE) as inappropriate use or handling of tests and will be treated as such.  Below are 

guidelines to assist system personnel in determining which activities might compromise test 

security or score validity.  Please note that this list is not exhaustive.  Any concern regarding test 

security must be reported to GaDOE immediately.  Assessment Administration Division staff 

members are available to help system personnel develop and implement appropriate test security 

procedures. 

 

It is a breach of test security if anyone performs any of the following:  

  

 coaches examinees during testing, or alters or interferes with examineesô responses in any 
way; 

 gives examinees access to test questions or prompts prior to testing; 

 copies, reproduces, or uses in any manner inconsistent with test security regulations all or 

any portion of secure test booklets; 

 makes answers available to examinees; 

 reads or reviews test questions before, during (unless specified in the IEP, IAP, or 

ELL/TPC), or after testing; 

 questions students about test content after the test administration; 

 fails to follow security regulations for distribution and return of secure test materials as 

directed, or fails to account for all secure test materials before, during, and after  testing 

(NOTE: lost test booklets constitute a breach of test security and will result in a referral to 

PSC); 

 uses or handles secure test booklets and answer documents for any purpose other than 

examination; 

 fails to follow administration directions for the test. 

 participates in, directs, aids, counsels, assists, encourages, or fails to report any of these 

prohibited acts. 

 

Failure to safeguard test materials or to comply with test administration procedures could 

adversely affect an individualôs certification status.  Such practices must be reported to the 

GaDOE and may be referred to the Educators Ethics Division of the Professional Standards 

Commission as failure to adhere to established policies and procedures.  Under no circumstances 

may any tests be reproduced or duplicated for individual or group use unless authorized by 

GaDOE.  Failure to comply with the U.S. Copyright Laws protecting these materials could result 

in legal action.  Any instance of violation of copyright laws must be reported immediately to the 

GaDOE. 
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Testing Irregularities 

 

It is the responsibility of all personnel in the local system to follow protocol as they become 

aware of testing irregularities.  Security breaches and testing irregularities can have long-

reaching impact on students, schools, and systems, as well as upon any personnel who might be 

responsible for causing or contributing to any circumstance leading to a testing irregularity.  

Examples of testing irregularities include, but are not limited to missing test booklets;  copying 

of (by machine or in handwriting) or verbal communication about test content;  failure to create 

an appropriate test environment (e.g., relevant teaching aids visible by students during the test 

session);  teachers assisting students with answers during the test session; actual or cloned test 

items presented to students before, during, or after the test session (except released test items or 

items in the OAS); testing session disruption for any reason;  student cheating (i.e. sharing 

answers, using electronic devices to copy, send, share answers or test information).  

 

Any signs of any testing irregularity must be dealt with immediately.  The Examiner should 

contact the Local School Test Coordinator if any cheating or security violations are suspected.  

The Local School Test Coordinator, in turn, notifies the System Test Coordinator. 

 

If any system personnel become aware of testing irregularities within the testing window, the 

GaDOE Assessment Administration Division assessment specialist should be called immediately 

to determine if the test session can/should continue or if student scores must be invalidated 

(incidences of cheating will result in invalid student scores).  If the decision is made to 

discontinue the testing process, Assessment Administration Division staff will assist system 

personnel with re-scheduling and/or re-testing, if appropriate.   If the irregularity is revealed 

following the scheduled testing window, Assessment Administration Division staff should be 

contacted to determine if the scores on the affected tests are valid.  All reports to the GaDOE 

should be made by the System Test Coordinator. 

 

Occasionally, persons from the general public will contact the Assessment Administration 

Division with allegations of classroom/school/system testing irregularities.  In these cases, the 

Assessment Administration Division staff will generally contact the System Test Coordinator, 

asking that person to investigate, determine if possible unethical conduct is involved, make the 

appropriate report to Professional Standards Commission with a copy to the Assessment 

Administration Division, and report the incident on the GaDOE 0385 form which is signed by 

the system Superintendent.   

 

The Assessment Administration Division of the GaDOE will review all reports of irregularities 

and may advise the local system as to whether a report of possible unethical conduct should be 

made to the PSC. 

 

Irregularities in Security Procedures include, but are not limited to, the following: 

 

 Examinee was given access to test questions or prompts prior to testing. 

 Test Examiner or other personnel copied or reproduced and distributed secure test materials. 

 Test Examiner or other personnel coached examinee(s) during testing. 

 Test Examiner or other personnel altered or interfered with examineeôs responses in some 
way. 
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 Test Examiner or other personnel made responses available to examinee. 

 Test Examiner or other personnel failed to follow security regulations for of security. 

 Test Examiner or other personnel used or handled the test materials for a purpose other than 

test administration (i.e. teacher takes a test home to review; teacher/administrator reads a test 

booklet after school, etc.) 

 

Irregularities in Test Administration include, but are not limited to, the following: 

 

 Test Examiner or other personnel failed to follow administration directions for the test. 

 Examineeôs test booklet or answer sheet became lost. 

 Teaching aids are displayed in the testing environment (i.e. a bulletin board containing 

relevant instructional materials) during testing. 

 Test Examiner fails to provide an examinee with a documented accommodation or provides 

examinee with an accommodation that is not documented and therefore is not appropriate. 

Steps for Reporting a Testing Irregularity 

School Test Coordinator: 

 

 Communicate with the System Test Coordinator about a possible testing irregularity. 

 System Test Coordinator will provide guidance to investigate the possible testing irregularity. 

 Written narrative must be provided by all parties involved in the irregularity. 

 Return all documentation to the System Test Coordinator if an irregularity is reported. 

 

System Test Coordinator: 

 

 Collect Testing Irregularity Forms and documentation if needed from School Test 

Coordinators 

 Compile documentation for each incident reported. 

 Call the assessment specialist in the Assessment Administration Division to determine 

appropriate coding for student answer documents.  (Additional information about using the 

Portal to report irregularities will be shared during each pre-administration webinar.) 

 Include appropriate information and documentation in the GaDOE 0385.   

 The Assessment Administration Division will inform the local district if it is required to 

report the irregularity to the Professional Standards Commission. 

 

 

 

Professional Standards Commission   Georgia Department of Education 

Educator Ethics Division    Assessment Administration Division 

Two Peachtree Street ï Suite 6000   1554 Twin Towers East 

Atlanta, GA 30303     205 Jesse Hill Jr., Drive 

       Atlanta, GA 30334 

 

The System Test Coordinator is not required to call for guidance on irregularities concerning 

common place interruptions (e.g., alarms, sickness, cell phones ringing, power outage, etc). All 

irregularities must be coded and documentation completed and submitted to the GADOE 
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Assessment Administration Division. Once the irregularity code is received, it may be used on 

future common place irregularities without calling the GaDOE.  Only the GaDOE may invalidate 

assessments.  Additional clarification on the coding of irregularities for the specific testing 

programs will be provided at the pre-administration workshops. 

Cell Phone Use on Georgia Standardized Assessments 

Students are not permitted to use or bring into the testing environment any electronic device that 

could allow students access to information (e.g., cell phone, PDA, electronic recording or 

playback device, etc.).  An announcement should be made prior to testing that such devices are 

not allowed in the testing environment.  Such items brought into the testing environment should 

be collected by the examiner prior to testing and returned only after students have turned in all 

testing materials.  Examiners and proctors should watch for students having and/or using such 

devices and collect them before testing begins.  In the event a student brings such a device into 

the testing environment but does not have the device out during testing, the examiner and/or 

proctor should collect the device and allow the student to continue testing.   

 

In the event the examiner determines the student is using the device to share, retain, or access 

information, the examiner should: 

 

 collect the device,  

 stop testing that student, and  

 remove the student from the testing session.   

 

If it is subsequently determined by the Department that the student did use or intended to use the 

device to share, retain, or access information, in addition, the test for that student will be 

invalidated.  The examiner and/or proctor should notify the School Test Coordinator 

immediately.  The School Test Coordinator should notify the System Test Coordinator.  The 

System Test Coordinator should contact the specific assessment specialist at the Georgia 

Department of Education (GaDOE) and report the incident as an irregularity.  An Irregularity 

Form with statements must also be submitted to the GaDOE as soon as possible. 

 

Each electronic device incident will vary and will be handled on an individual basis.  Once the 

information has been evaluated, the GaDOE will determine if the assessment should be 

invalidated.   If necessary, the assessment specialist will provide instructions for coding the 

invalidation.   Please make certain that you provide the GaDOE with as much information as 

possible in order for the Department to determine if the assessment should be invalidated.  

  

Many districts have a policy addressing the use of electronic devices.  The district should 

continue to apply and enforce their local discipline or other policies regarding the use of 

electronic devices.  Only the GaDOE will determine if the assessment should be invalidated. 

 

If questions arise, or if any situation occurs that could cause any part of the test administration to 

be compromised, System Test Coordinators should contact the Assessment Administration 

Division at 404-656-2668 or 800-634-4106.                                             
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Professional Standards Commission 

Standardized testing has become a basic component of accountability for students, teachers, 

administrators, schools and school systems in Georgia and other states.  Communities rely on 

their schools' standardized test scores to determine the success of their schools and to compare 

them to other communities.  Test scores also have a major impact on the economic future of 

communities.  New industries use test scores as a major factor in selecting locations for new 

facilities.  As a result of national and state accountability ratings, standardized testing has 

become important to all states. When tests are properly administered, scored, and interpreted 

with a high degree of professionalism, all of the aforementioned stakeholders can be guided to 

make reliable and appropriate decisions.   

 

A good testing program provides the following benefits: 

 

 Students, based on their individual test scores, will know which skills and knowledge they 

have mastered and how they compare to other students. 

 Parents can evaluate whether their children are obtaining the skills and knowledge they need 

to be successful during and after their school experiences. 

 Teachers can determine if students have mastered the skills and knowledge needed to 

advance to the next level and if not which skills and knowledge are in need of improvement. 

 Community members can compare local student performance with performances of students 

in other locations.  The community has a measuring stick to determine if schools are making 

improvements from year to year. 

 

Georgia relies on state-mandated assessments as a key component of the state accountability 

program as well as using the test results to fulfill national requirements for educational 

accountability.  For reliable and valid reporting, tests must be administered fairly and ethically. 

In the pursuit of fair and ethical testing for all stakeholders of Georgia, the following areas shall 

be addressed before, during, and after testing: 

 

 Test Security ï Test materials shall be secured before, during, and after testing and scoring to 

ensure fair assessment of all students. 

 

 Test Preparation ï The test should reflect the curriculum being taught, and should be 

developmentally appropriate for the age and level of the test-taker.  Students should be 

familiar with test-preparation skills.  Educators should be trained on proper administration 

procedures and testing practices.  Tests should be administered in the appropriate 

environment. 

 

 Test Administration ï Policies and procedures should be developed to implement fair and 

ethical testing procedures and practices.  All eligible students should be assessed.  Tests are 

used for their intended purposes. 

 

 Test Data ï Test scoring should be reliable and valid.  Test data interpretation shall be 

appropriately given to stakeholders.  Curriculum improvement should be guided by adequate 

data analyses. 
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Georgia Student Assessment Program Responsibilities 

 

Superintendent - The Superintendent has ultimate responsibility and accountability for all 

testing activities within the local school system: 

 Develops local policies and procedures based on Georgia Department of Education 

guidelines and test publisherôs directions to maintain test security. 

 Supervises and monitors Principals to ensure that they fulfill their specific roles and 

responsibilities for the administration of tests. 

 Ensures that all personnel involved with testing receive training on appropriate test 

administration, policies, and procedures including accommodations for each assessment 

given. 

 Informs the local Board of Education, state test coordinator and Professional Standards 

Committee of any breach of security by employees of the system. 

 

Principal  - The Principal has ultimate responsibility and accountability for all testing activities 

within the local school. 

 Ensures test security within the school building. 

 Ensures distribution of test materials occurs immediately prior to test administration. 

 Supervises all testing activities. 

 Ensures that all school personnel have been appropriate trained on test administration, 

procedures, and polices, including accommodations for each assessment given. 

 Ensures that accommodations have been given to only those students who appropriately need 

accommodations and have documentation of such need. 

 Implements systemôs testing policies and procedures and establishes needed local school 
policies and procedures to ensure all students are tested fairly and appropriately. 

 Reports immediately any breach of security to the Superintendent. 

 

The Professional Standards Commission adopted an updated CODE OF ETHICS FOR 

EDUCATORS effective 2009.  The Code of Ethics for Educators defines the professional 

behavior of educators in Georgia and serves as the guide to ethical conduct.   

 

While the entire Code of Ethics for Educators is critical, the following standard addresses testing 

specifically: 

 

Standard 11: Testing - An educator shall administer state-mandated assessments fairly and 

ethically.   

Unethical conduct includes but is not limited to:  

1.  committing any act that breaches Test Security; and  

2.  compromising the integrity of the assessment.  

 

The following portion of the Code of Ethics for Educators addresses reporting requirements and 

disciplinary actions that may apply to the assessment and accountability process for the testing 

program: 
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Reporting:  Educators are required to report a breach of one or more of the Standards in the 

Code of Ethics for Educators as soon as possible but no later than ninety (90) days from the date 

the educator became aware of an alleged breach unless the law or local procedures require 

reporting sooner. Educators should be aware of legal requirements and local policies and 

procedures for reporting unethical conduct. Complaints filed with the Professional Standards 

Commission must be in writing and must be signed by the complainant (parent, educator, 

personnel director, superintendent, etc.). The Commission notifies local and state officials of all 

disciplinary actions. In addition, suspensions and revocations are reported to national officials, 

including the NASDTEC Clearinghouse.  

 

Disciplinary Action: The Professional Standards Commission is authorized to suspend, revoke, 

or deny certificates, to issue a reprimand or warning, or to monitor the educatorôs conduct and 

performance after an investigation is held and notice and opportunity for a hearing are provided 

to the certificate holder. Any of the following grounds shall be considered cause for disciplinary 

action against the holder of a certificate:  

1.  unethical conduct as outlined in The Code of Ethics for Educators, Standards 1-11; 

2.  disciplinary action against a certificate in another state on grounds consistent with 

thosespecified in the Code of Ethics for Educators; 

3.  order from a court or a request from DHR that the certificate should be suspended or denied 

for non-payment of child support;  

4.  notification from the GHEAC that the educator is in default and not in satisfactory 

repayment status on a student loan;  

5.  suspension or revocation of any professional license or certificate;  

6.  violation of any other laws and rules applicable to the profession; and  

7. any other good and sufficient cause that renders an educator unfit for employment as an    

educator.  

 

An individual whose certificate has been revoked, denied, or suspended may not serve as a 

volunteer or be employed as an educator, paraprofessional, aide, substitute teacher or in any 

other position during the period of his or her revocation, suspension or denial for a violation of 

The Code of Ethics. The superintendent and the superintendentôs designee for certification shall 

be responsible for assuring that an individual whose certificate has been revoked, denied, or 

suspended is not employed or serving in any capacity in their district. Both the superintendent 

and the superintendentôs designee must hold GaPSC certification.  

 

The  Code of Ethics for Educators effective 2009 can be found at this link: 

 

http://www.gapsc.com/Rules/Current/Ethics/505-6-.01.pdf 

 

Test Distribution and Storage 

Test booklets, answer documents, Examinerôs Manuals, School Test Coordinatorôs Manuals, and 

a System Test Coordinatorôs Manuals are distributed to each school system two to three weeks 

prior to the test dates depending upon the assessment.  Manuals are also posted on the GaDOE 

web site prior to testing.   All testing materials must be stored in a secure central location.  Each 

school system must implement an accounting system for each test administration.  The 

Superintendent and System Test Coordinator are responsible for test security. 

http://www.gapsc.com/Rules/Current/Ethics/505-6-.01.pdf


Georgia Department of Education 

Kathy Cox, State Superintendent of Schools 

Page 30 of 163 ï August 2009 

All Rights Reserved 

 

 

The School Test Coordinator and School Principal, in cooperation with the System Test 

Coordinator, are responsible for test storage and security once the tests are distributed to schools.   

Tests should be distributed to schools by grade and for the exact number of students (with a 

small surplus for emergencies).  The System Test Coordinator should distribute test materials to 

the School Test Coordinator allowing an appropriate amount of time before testing is to begin.   

During this period, teacher orientations or workshops must be conducted.  Whenever tests or 

administration materials are not in use, they must be stored in a secure locked location with 

restricted access.   No student, teacher, or other school personnel may have access to test 

booklets or questions prior to testing.  Tests must be returned to the central location (System Test 

Coordinator) as soon as possible, but no later than three days after all test administration has 

been completed. The System Test Coordinator must implement an accounting system between 

the central location and the school, and then back to the central location.  The System Test 

Coordinator will ensure that only appropriate personnel will have access to testing materials.  

Procedures for disposing of and securing materials are specific to each program.  Consult the 

System Test Coordinatorôs Manual for each test for specific instructions regarding these 

procedures. 
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Test Security Information for School Test Coordinators/Teachers/Examiners 

This section on security includes information that applies to both test coordinators and teachers.   

This information is intended to help teachers understand the procedures that test coordinators use 

to inform them of their responsibilities. 

 

The need to be very careful regarding test security is critical.  Test coordinators should be certain 

that they are aware of their responsibilities and have made everyone who assists them with test 

administration aware of his/her responsibilities.  Staff members who are not involved in testing 

should also be aware of the schoolôs responsibility for test security.  Paraprofessionals, custodial 

staff, and others in the school who may be in classes during testing or may be in the area where 

tests are stored, even though they do not have direct access to tests, should be aware of security 

rules. 

 

Situations may arise which call for unplanned reactions.  New questions may arise about what can 

and what cannot be done in relationship to testing issues.  Therefore, test coordinators may have to 

make decisions on what actions should result.  Attempting to analyze each situation by asking the 

following questions may help to decide the proper action to take. 

 

 Could this possibly give one student an improper or unfair advantage over others?  

 Could this possibly give one teacherôs class an improper or unfair advantage over others? 

 Could this possibly give a student or teacher advance knowledge of the test?  

 Could this possibly be considered as teaching a child a small amount of information that is 

known to be on the test, or is very likely to be on the test, rather than teaching Skills and the 

entire curriculum for the subject area to be tested? 

 Could this possibly be considered unethical or a violation of Board rule, professional teaching 

practices, the provisions in the GaDOE Student Assessment Handbook, or the instructions in 

the Examinerôs Manual?   

 

If the answer to any of the above were yes, then the action would be improper and should not be 

taken.  This does not mean that teachers should not prepare students for standardized tests.  They 

could have a daily review of skills or concepts that are to be tested.  They should also be taught 

appropriate test-taking skills. Teachers should contact the school test coordinator for any questions 

about testing issues.  If an answer is not readily available; one will be obtained from the GaDOE 

by the System Test Coordinator. 

 

Following is a list for consideration prior to testing.  The list should not be considered all-

inclusive. 

 

Must Do: 

 

 Contact the school test coordinator if any question arises about tests or test security.  The 

school principal must also be made aware of any issues involving testing or test security. 

 Keep all testing materials stored in a secure place accessible only by the principal and the test 

coordinator.  The GaDOE recommends that tests be stored in a locked cabinet in a locked 
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room.  If an adequate number of locked cabinets are not available then test materials are to be 

stored in a locked room to which only the principal and test coordinator have access. 

 Be certain that everyone involved in the testing process has been properly trained and 

informed of responsibilities in the area of test security.  Provide sign-in sheets and rosters as 

well as training agendas.  Attendance at training should be mandatory and well-documented.  

Untrained examiners should not be allowed to test. 

 Be certain that all materials issued to persons administering tests are counted carefully when 

given out and when returned.  Keep a daily log of checkout times and return times.  If a 

problem occurs, notify the School Test Coordinator immediately. 

 Distribute testing materials as close to the actual testing time as possible. 

 Be certain that all persons receiving materials sign a checkout sheet when they receive the 

materials.  This sheet should show date and time. 

 Make certain that all materials are returned immediately after the testing session.   Teachers 

are responsible for turning them in and coordinators are responsible for verifying that they do. 

 Be certain that materials are issued only to persons who have been carefully advised of their 

responsibilities for test security. 

 Follow instructions in the test manual exactly.  This is very important because manuals change 

each year.  Not doing so can invalidate test scores. 

 Be certain that the test coordinator, principal, or principalôs designee is present when 
demographic data (name, student number, etc.) is entered on test booklets for grades K-12 if 

this is done in advance.  This should be done in a central and well supervised location. 

 Take down or cover any content materials displayed in the classroom if the item could provide 

assistance to students during the test. 

 Teachers should collect and turn in to the school test coordinator any scratch paper used during 

a standardized test and the school test coordinator should destroy it.  Scratch paper must not be 

used for a test if the test directions do not allow it. 

 Teachers should notify the school test coordinator of any problems that occur during testing.   

School Test Coordinators should immediately notify the principal in writing of any problems 

and then notify the System Test Coordinator.  If necessary, the System Test Coordinator will 

notify the GaDOE. 

 Make certain that everyone involved in testing in any manner is aware of the items in this list 

and the list below. 

 Make certain that everyone involved in testing is aware of professional practices and the 

consequences of violations. 

 

Must Not Do: 

 

 Allow anyone to see tests before they are administeredðnot even for a brief look regardless of 

the reason.   

 Copy tests or test materials in any wayðno photocopies, no handwritten copies, no notes may 

be made about test content. 

 Allow anyone else to copy tests or testing materials or make notes about test content. 

 Keep tests or testing materials at the end of the testing session. 

 Give students the answer, or any clues to the answer, to any test item.    

 Make notes about test content during test administration. 
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 Use any information about actual test items, regardless of how it is obtained, to help students 

prepare for the test.  Such information may not be shared with anyone for any purpose.  This 

does not include appropriate sample test items or practice materials. 

 During instruction, teach a particular problem or bit of information because it is known to be 

on the test. (This does not mean that skills and concepts, which are listed in the objectives or 

on test profiles, should not be emphasizedðthey should be.) 

 Add anything to, or delete anything from, the directions in the test manual.  This violates 

standardized test conditions and may invalidate scores. Directions may be clarified. 

 Discuss test items or actual test content with anyone at any time.  This does not prohibit 

discussions about test objectives, test profiles, test results, or test preparation. 

 

 

I received a copy of this three-page document and understand that I am required to be aware of its 

contents and to share this information with everyone who assists me with testing. 

 

 

Name: _________________________________________  Date:______________________ 
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 Roles and Responsibilities 

The successful implementation of the statewide student assessment program requires a concerted effort by 

many individuals at the local level.  General responsibilities are described below.   More detailed 

responsibilities are listed on the following pages. 

 

NOTE:  The failure of any personnel to assume the responsibilities described herein may result in 

testing irregularities and/or invalidation of scores.   Additionally, failure to assume responsibilities may 

affect professional certification status. 

Superintendent 

 

1. Has ultimate responsibility for all testing activities within the local school system. 

2. Appoints the System Test Coordinator. 

3. Supervises Principals and System Test Coordinator to ensure that they fulfill their specific 

responsibilities for the administration of tests. 

4. Maintains contact with System Test Coordinator to become thoroughly informed of all 

testing activities. 

5. Conducts investigations of reported testing irregularities (e.g., student cheating, unethical 

professional conduct).  Reports unethical professional conduct to the Educator Ethics 

Division of the Professional Standards Commission. 

6. Monitors testing activities in the local school system to guarantee compliance with 

regulations established by the State Board of Education and current legislation.   

7. Informs local board members, parents, and other citizens about requirements pertaining to 

statewide testing. 

8. Ensures that appropriate local personnel attend GaDOE workshops concerning state 

assessment programs. 

9. Reviews and returns verification forms to the Office of Assessment and Accountability at 

the GaDOE by the due dates. 

10. Approves all special administrations. 

11. Informs citizens residing within the local system's area concerning the collective 

achievement of enrolled students by school and system. 

12. Ensures that local calendars are planned so that all tests are administered according to the 

state-published testing calendar. 
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System Test Coordinator 

 

1. Coordinates all test administration activities within the school system. 

2. Serves as liaison between the system and the GaDOE for all test administration activities. 

3. Assumes responsibility for carrying out the approved plan for administration of all tests. 

4. Furnishes all information and submits all forms required by the GaDOE by specified dates. 

5. Orders special format tests (Braille or large print). 

6. Receives test materials from GaDOE at a designated time and place and maintains them in 

a secure location. 

7. Reviews and follows all procedures in all administration manuals and is familiar with 

administrators' roles and proctors' roles. 

8. Adheres to test dates, time schedules, and specified instructions set by the GaDOE. 

9. Ensures that each test setting (room) is suitable, has an assigned examiner, and has the 

appropriate number of Proctors. 

10. Accounts for all test materials delivered to LUAs and for the disposition of specific 

materials. 

11. Attends statewide testing program meetings. 

12. Arranges schedule for staff to monitor schools during testing sessions. 

13. Trains all system/school personnel involved in test administration, including School Test 

Coordinators, Examiners, Proctors, the system Special Education Coordinator (on the 

administration of the GAA), the system ESOL Coordinator (on the administration of 

ACCESS for ELLs), and any others who have responsibilities related to testing and/or 

testing materials.   

14. Maintains a portfolio of all training session materials and rosters of attendees. 

15. Answers questions of all School Test Coordinators and Principals and makes decisions 

regarding testing, when appropriate. 

16. Ensures that School Test Coordinators account for all students in terms of testing 

requirements. 

17. Ensures strict test security and reports to Superintendent concerning testing irregularities 

(e.g., student cheating, unethical professional conduct). 

18. Communicates to the Assessment Administration Division when testing irregularities 

occur. 

19. Distributes test results to the Superintendent and to the schools in a timely manner and 

ensures that students are informed of the expected date for the return of the test results. 

20. Interprets test results to school personnel and appropriate others. 

21. Ensures that local calendars are planned so that all tests are administered according to the 

state-published testing calendar that provides testing dates for the current and future 

academic years. 

22. Ensures that students, parents, and the general public have access to information 

concerning all test administrations and utilization of test results. 

23. Works with system personnel to communicate to parents of students with IEPs, IAPs, and 

ELL/TPC plans pertinent information regarding all statewide tests. 

24. Facilitates the transfer of GAA portfolios when students withdraw from or enrolls in the 

LUA. 
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System Special Education Coordinator 

 

1. Acquires and maintains current information on the statewide testing program, including the 

section for Students with Disabilities, which is found in the Assessing Special Populations 

section of the Student Assessment Handbook and the Accommodations Manual. 

2. Acquires and maintains current information of IDEA, state rules, and waiver process for 

students with disabilities.   

3. Provides technical assistance to special education teachers in test administration. 

4. Ensures that all due process rights pertaining to the testing programs are provided for 

students with disabilities. 

5. Ensures that IEP teams understand the appropriate selection of approved accommodations 

and the selection of the Georgia Alternate Assessment for state-mandated tests. 

6. Ensures that appropriate documentation is maintained for all students with disabilities. 

7. Ensures that students with disabilities have the appropriate test-taking experience or have 

been taught test-taking skills prior to taking the tests. 

8. Informs System Test Coordinator of the number of special format tests (i.e., Braille, 

Kurzweil, or large print) needed to test students with disabilities for all test administrations. 

9. Informs the System Test Coordinator of the number of students who must receive each 

accommodation allowed by state regulations. 

10. Acquires and maintains current information about the Georgia Alternate Assessment 

(GAA). 

11. Ensures that the following activities are completed by special education personnel for those 

students who participate in the GAA: 

a. Discuss the GAA with students and parents/guardians. 

b. Informs parents and students of participation in the GAA and the requirements for 

graduation and diploma eligibility. 

12. Ensures that the following activities are completed by special education personnel in 

preparation for ACCESS for ELLs, CRCT, EOCT, GAA, GHSGT, GHSWT and writing 

assessments at grades 3, 5, and 8: 

a. Discusses the state-required tests with the students and parents/guardians. 

b. Informs IEP students and their parent(s)/guardian(s) of pertinent test information 

and the role of the IEP team in identifying test accommodations, if any, which the 

student may require in order to participate. 

c. Discusses with the student and parents/guardians the consequences of the student 

not passing the CRCT, EOCT, GHSGT and the GHSWT.  Such a discussion 

should include the state rule (e.g., students must pass all portions of the GHSGT 

and the GHSWT to receive a regular diploma) and relevant local policy, if any.  

Document the occurrence of this discussion. 

13. Ensures that all special education teachers have been trained to administer the GAA.
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System Title III/ESOL Coordinator  

 

1. Ensures that all assessments and, in certain cases, conferences relating to a student's ESOL 

eligibility (Rule 160-4-5-.02) are documented prior to assigning ELL or ELL-M status.   

2. Acquires and maintains current information on the statewide testing program, including the 

section on accommodations for ELL or ELL-M students which is found in the 

Accommodations section of the SAH. 

3. Acquires and maintains current information of state rules and the 

deferment/accommodation process for ELL or ELL-M students.   

4. Provides technical assistance to teachers in test administration. 

5. Ensures that appropriate documentation is maintained for all ELL or ELL-M students. 

6. Ensures that ELL or ELL-M students have appropriate test-taking experience or have been 

taught test-taking skills prior to taking the tests.  ELL -M students should not be 

administered the ACCESS. 

7. Informs the System Test Coordinator of the number of students who must receive each 

accommodation allowed by state regulations. 

8. Ensures that the following activities are completed by ELL/ESOL personnel in preparation 

for GHSGT and GHSWT: 

a. Discusses the GHSGT and the GHSWT with the students and parents/guardians. 

b. Informs ELL or ELL-M students and their parent(s)/guardian(s) of pertinent test 

information and the role of the ELL/TPC in identifying test accommodations, if 

any, which the student may require in order to participate. 

c. Discusses with the student and parents/guardians the consequences of the student 

not passing the GHSGT and the GHSWT.  Such a discussion should include the 

state rule (i.e., students must pass all portions of the GHSGT and the GHSWT to 

receive a regular diploma) and relevant local policy, if any.  Document the 

occurrence of this discussion. 

d. Informs System Test Coordinator of the names of ELL students receiving 

deferments.  This list should specify which tests or subtests are subject to 

deferment. 

9. Ensures that the following activities are completed by ELL/ESOL personnel in preparation 

for CRCT: 

a. Discusses the CRCT with the students and parents/guardians. 

b. Informs ELL or ELL-M students and their parent(s)/guardian(s) of pertinent test 

information and the role of the ELL/TPC in identifying test accommodations, if 

any, which the student may require in order to participate. 

c. Discusses with the student and parents/guardians the consequences of the student 

not passing the CRCT.  Such a discussion should include the state rule and relevant 

local policy, regarding promotion and retention; document the occurrence of this 

discussion. 

d. Informs System Test Coordinator of the names of ELL students receiving 

deferments.  This list should specify which tests or subtests are subject to 

deferment. 

10. Train Title III/ESOL teachers to administer ACCESS for ELLs. 
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Principal  

 

1. Has ultimate responsibility for testing activities in the local school. 

2. Ensures proper environment for test administration. 

3. Ensures that all testing sites are appropriately prepared:  adequate student workspace, 

proper lighting, good ventilation, sufficient number of desks in good repair, instructional 

materials (e.g., posters, word walls, etc.) removed or covered, etc. 

4. Ensures that the test accommodations identified in students' IEPs, IAPs, and ELL/TPC 

plans are provided for each student as specified. 

5. Ensures that testing sites are free of interruptions during test administration (e.g., intercom 

messages, visitors, wandering students). 

6. Designates a School Test Coordinator to coordinate the testing program. 

7. Assigns personnel to serve as Examiners and Proctors. 

8. Arranges appropriate schedules for teachers who will be Proctors and Examiners and for 

those who will be teaching other students not involved in testing. 

9. Informs students and parents/guardians about the purpose of testing, dates and times for 

testing, and expected dates for return of test results (see Test Preparation section). 

10. Creates an atmosphere in which all staff members know that their cooperation is needed 

and expected for successful test administration. 

11. Advises School Test Coordinator, Examiners, and Proctors if emergency situations arise. 

12. Monitors the administration of tests. 

13. Supervises all testing activities to ensure strict test security. 

14. Maintains test materials in a secure location. 

15. Notifies System Test Coordinator of testing irregularities and provides explanation of 

circumstances. 

16. Ensures that local calendars are planned so that all tests are administered according to the 

state and system published testing calendar. The state calendar provides testing dates for 

the current and following academic years. 

17. Monitors test preparation activities to ensure that secure testing materials are not misused. 

18. Verifies all special education teachers have been trained to administer the GAA. 

19. Verifies all ESOL teachers have been trained to administer the ACCESS. 

20. Verifies all kindergarten teachers have been trained to administer the GKIDS. 
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School Test Coordinator 

 

1. Receives test materials from System Test Coordinator and verifies numbers received. 

2. Determines the number of test booklets to be assigned to each testing site and accounts for 

material distribution and return. 

3. Prepares all testing sites. 

4. Assists Principal in assigning Examiner(s).   

5. Assigns Proctors appropriately in accordance with state guidelines. 

6. Accounts for the security of all test materials during the time the materials are in the 

building. 

7. Conducts orientation and training sessions for Examiners and Proctors. 

8. Adheres to system testing schedule. 

9. Distributes test materials to and collects from each Examiner on the testing days. 

10. Provides each Examiner with a list of student FTE and GTID numbers. 

11. Gives Examiners extra No. 2 pencils, pens for writing tests, and resource materials, if 

appropriate. 

12. Accounts for all students in terms of testing requirements. 

13. Notifies Principal and System Test Coordinator of any emergency situation and helps to 

decide what action needs to be taken. 

14. Coordinates and supervises inspection of all completed answer documents before 

delivering them to the System Test Coordinator. 

15. Counts materials returned from Examiners each day and accounts for all materials 

distributed each day of testing. 

16. Packages and returns materials to System Test Coordinator according to directions and 

time line. 

17. Notifies Principal and System Test Coordinator of any testing irregularities and provides 

explanation of circumstances. 

18. Maintains dated student sign-in/sign-out sheets for each test administration. 

19. Ensures that students have only one opportunity to test during each window. 

20. Ensures that for any students not currently enrolled in their local school, the following 

protocol is applied: 

a. contacts students' schools for verification of test eligibility and 

b. requires photo ID and maintains photocopy record. 

c. The decision to test out-of-system students is a local one.  The burden of 

identification, establishment of eligibility, and record-keeping ensuring score 

reports are returned to the appropriate school must be borne by the administering 

school/system. 
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Examiner 

 

1. Participates in training. 

2. Reviews and follows all procedures in handling all administration materials. 

3. Counts materials prior to testing and after testing to verify accuracy. 

4. Ensures the security of test booklets while they are in the testing site before, during, and 

after testing. 

5. Ensures the accuracy of student FTE and GTID numbers on each answer document. 

6. Provides No. 2 pencils, erasers, pens for writing tests, and resource materials (if 

appropriate).   

7. Follows procedures for testing as given in Examiner's Manual, including reading all 

directions to students. 

8. Maintains control of testing situation and keeps students on task.  Examiners should 

circulate and monitor students throughout the testing session(s). 

9. Allows no student to leave the test room unless there is an emergency. 

10. Counts and verifies all testing materials each day prior to dismissing students. 

11. Inspects answer documents to ensure that all information is correctly bubbled in the 

appropriate places.   

12. Checks to see that all students have entered and bubbled in the test form number correctly 

if one is required. 

13. With administrator supervision, inspects answer documents for stray marks after they are 

collected. 

14. Completes or verifies student information on answer documents. 

15. Completes State Required Codes (SRC) on answer documents. 

16. Returns all test materials to School Test Coordinators immediately, including special 

format tests, such as Braille or large print. 

17. Ensures that no content-related instructional materials are displayed in the testing site.   

Charts, diagrams, and posters should not be visible.  Chalkboards should be free of any 

writing except for test procedure information.  Electronic devices are not allowed in the 

testing site.   

 

 

* Certified  educators (teachers, counselors, administrators, paraprofessionals) must administer all 

assessments. Educators without Georgia certification from the Professional Standards Commission may 

not administer state assessments.   

 

* The term Examiner refers to the person administering the assessment. 

 

 

 

 

 

 

 

 

 

 

 



Georgia Department of Education 

Kathy Cox, State Superintendent of Schools 

Page 41 of 163 ï August 2009 

All Rights Reserved 

 

Proctor 

 

1. Participates in training. 

2. Assumes responsibility for assigned students. 

3. Monitors a specific area if a large testing site is used. 

4. With Examiner supervision, assists in preparing test materials for distribution to students 

in a classroom on days of testing. 

5. Ensures that desks are clear of everything except test materials. 

6. With examiner supervision, assists in distributing and collecting classroom test materials. 

7. With examiner supervision, assists in ensuring that student information is completed 

accurately. 

8. With examiner supervision, answers questions regarding test procedures but does not 

explain items or answer any questions regarding the content of the test. 

9. Remains in testing site during entire testing time. 

10. Observes students during test to monitor that they are: (a) marking answers completely 

and correctly; (b) choosing only one answer per item; (c) marking answers which have 

the same number as the corresponding item number in the booklet; (d) using only 

specified test materials; (e) not using calculators unless permitted on specific subtests; 

and (f) using appropriate materials such as correct test forms and answer documents.  

Reports student actions to examiner immediately.   

11. Reports any unusual circumstances to Examiner immediately (e.g., suspicion of 

cheating). 

12. Circulates among students during testing to discourage misconduct and to be available to 

answer student questions. 

13. Avoids standing by a student's desk too long or touching a student, as this may be 

distracting. 

14. Monitors students with disabilities, 504 students, or ELL students who may require closer 

observation than other students or who need special assistance. 

15. With examiner supervision, assists in accounting for all classroom test materials (Test 

materials should be returned to the School Test Coordinator by the Examiner). 

16. With examiner and administrator supervision, assists in completing and double-checking 

coding, including the correct entry and bubbling in of test form numbers. 

17. Assists the Examiner in maintaining strict test security. 
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ASSESSMENT DESCRIPTIONS 

Georgia Student Assessment Program Quick Reference Chart ï 2009-2010 

 

GRADE ASSESSMENT TESTING WINDOW 

K GKIDS May 14 

1 
CRCT (Reading, ELA, 

Math) 
April 5 ï May 7 

2 
CRCT (Reading, ELA, 

math) 
April 5 ï May 7 

3-5 & 6-8 ITBS System Option (August 1-November 27) 

3 
Grade 3 Writing 

Assessment 
March 16-27 

3 

CRCT (Reading, ELA 

Math, Science, Social 

Studies) 

April 5 ï May 7 

4 NAEP  January 25 ï March 5 

4 

CRCT (Reading, ELA 

Math, Science, Social 

Studies) 

April 5 ï May 7 

3-5 & 6-8 ITBS System Option (November 30 ï February 26) 

5 
Grade 5 Writing 

Assessment 
March 3-4 

5 

CRCT (Reading, ELA 

Math, Science, Social 

Studies) 

April 5 ï May 7 

6 

CRCT (Reading, ELA 

Math, Science, Social 

Studies) 

April 5 ï May 7 

7 

CRCT (Reading, ELA 

Math, Science, Social 

Studies) 

April 5 ï May 7 

8 

CRCT (Reading, ELA 

Math, Science, Social 

Studies) 

April 5 ï May 7 

8 
Grade 8 Writing 

Assessment 
January 20-21 

8 NAEP  January 25 ï March 5 

3-5 & 6-8 ITBS System Option (March 1 ï July 23) 

11 
GHSGT (Content) and 

BST 

September 14 - 23 (Fall Retest) 

November 2 - 13 (Winter  Retest) 

March 15 ï April 2 (Spring ï Main) 

July 12 ï 16 (Summer Retest) 

 

11 

 

GHSWT and BST-Writing 

September 30 ï Oct 1 (Fall ï Main) 

February 24 - 25 (Spring Retest) 

July 14 (Summer Retest) 
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GRADE ASSESSMENT TESTING WINDOW 

12 NAEP  January 25 ï March 5 

Middle/High 

School 

EOCT (Math I, Math II,  

9
th
 Grade Literature, 

American Literature, 

Biology, Physical Science, 

US History, 

Economics/Business/Free 

Enterprise, Algebra I, 

Geometry) 

 

August 10 - 21 (Mid-Month) 

September 21 - 25 (Mid-Month) 

October 19 - 23 (Mid-Month) 

November 16 - 20 (Mid-Month) 

November 30 - January 9 (Winter Main) 

February 8 - 12 (Mid-Month) 

March 8 - 12 (Mid-Month) 

April 26 - June 4 (Spring Main) 

June 21 - July 23 ( Summer) 

K-8 and 11 GAA September  1, 2009 ï March 31, 2010 

K - 12 ACCESS for ELLs January 19 ï March 1 
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State Administered Tests 

Assessing Comprehension and Communication in English State to State for English 

Language Learners (ACCESS for ELLs) 

Overview          Grades K-12 

 

ACCESS for ELLs is administered, annually, to all English language learners in Georgia. 

ACCESS for ELLs is a standards-based, criterion referenced English language proficiency test 

designed to measure English language learnersô social and academic proficiency in English. It 

assesses social and instructional English as well as the language associated with language arts, 

mathematics, science, and social studies within the school context across the four language 

domains. ACCESS for ELLs meets the No Child Left Behind Act of 2001 mandate requiring 

states to evaluate ELL students in grades K through 12 on their progress in learning to speak 

English.  

 

A student who has exited the ESOL program or an alternative language assistance program in the 

past two years, shall be coded English Language Learner ï Monitored (ELL-M) on statewide 

assessments.  ELL -M students are not assessed with ACCESS for ELLs. 

 

ACCESS for ELLs is used to determine the English language proficiency levels and progress of 

ELLs in the domains of speaking, listening, reading, and writing. ACCESS for ELLs has five 

main purposes:  

 

 to determine the English language proficiency level of students;  

 to provide districts with information that will help them evaluate the effectiveness of their 

ESOL programs; 

 to provide information that enhances instruction and learning in programs for English 

language learners;  

 to assess annual English language proficiency gains using a standards-based assessment 

instrument; 

 to provide data for meeting federal and state requirements with respect to student assessment. 

  

The ACCESS for ELLs series spans five grade level clusters and six proficiency levels. The 

grade level clusters include: Kindergarten, Grades 1-2, Grades 3-5, Grades 6-8, and Grades 9-12.  

 

For each grade level, there is a test in each of the four language domains:  listening, speaking, 

reading, and writing.  The listening and reading sections consist of multiple-choice questions.  

The writing and speaking sections are made of performance tasks that are scored according to 

specific rubrics.  The listening, reading, and writing sections can be group-administered and are 

centrally scored.  The speaking test is an individually-administered, adaptive test that is scored 

by the test administrator. 

 

Results for ACCESS for ELLs is reported in the four domains and proficiency reported in six 

levels. The six proficiency levels are: Entering (Level 1), Beginning (Level 2), Developing 

(Level 3), Expanding (Level 4), Bridging  (Level 5) and Reaching (Level 6).  There are three 

distinctive, yet overlapping, tiers for each grade level cluster except kindergarten. The 

kindergarten assessment is individually administered and covers all proficiency levels. 
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Like all assessments in Georgiaôs Student Assessment Program, ACCESS for ELLs is a secure 

test. The primary mode of training for ACCESS for ELLs test administrators is through an online 

course using a web-based classroom sponsored by the World-Class Instructional Design and 

Assessment (WIDA) Consortium. Test administrators must login at: 

 

https://www.wida.us 

 

Usernames and passwords to the online course are assigned by System Test Coordinators. To 

become certified to administer ACCESS for ELLs, the test administrator must successfully 

complete test administrator training by earning a passing grade on the quizzes that are a part of 

the test administratorsô online course. It is the responsibility of the System Test Coordinator to 

ensure that test administrators have been appropriately trained.  

 

You may go to https://www.wida.us  for general information regarding ACCESS for ELLs. 

 

For more information about ACCESS for ELLs, contact Deborah Houston at 404-657-0251 or by 

e-mail at dhouston@doe.k12.ga.us. 

 

https://www.wida.us/
https://www.wida.us/
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Criterion -Referenced Competency Tests (CRCT) 

Overview          Grades 1 - 8 

 

O.C.G.A., Section 20-2-281, provides legislation for the development and administration of 

Criterion-Referenced Competency Tests (CRCT) to measure student acquisition of the 

knowledge and skills set forth in the new Georgia Performance Standards (GPS). Georgia law 

requires that the tests be administered to students in grades one through eight in the content areas 

of reading, English/language arts, and mathematics, and in grades three through eight in science 

and social studies.    

 

The reading, English/language arts, and mathematics CRCT have been administered annually 

since the spring of 2000 in grades four, six, and eight.  Spring 2002, 2004 and beyond marked 

the first operational administrations in all grades (one through eight) and all content areas 

(reading, English/language arts, mathematics, science, and social studies). 

 

Description 

 

The CRCT is designed to measure student acquisition of the knowledge, concepts, and skills set 

forth in the Georgia Performance Standards. Beginning in spring 2009, only the content 

standards outlined in the GPS will be assessed.  The testing program serves a dual purpose ï to 

provide a diagnosis of individual student and program strengths and areas of improvement as 

related to instruction of the GPS, and a measure of the quality of education in the state.  

Assessments and reports yielding information on academic achievement at the student, class, 

school, system, and state levels will be produced for the CRCT. 

 

CRCT Administration ï Grades 1 through 8 

 

Students enrolled in grades one through eight are required to take the CRCT in the content areas 

of reading, English/language arts, and mathematics; additionally, students enrolled in grades 

three through eight are required to take the CRCT in the content areas of science and social 

studies.  Students must take the CRCT in the grade level in which they are counted for FTE 

purposes; no out-of-grade testing is permitted.  Students must participate in all content areas. 

 

Each content area CRCT consists of two sections; students are given a short break between 

sections.  Time limits for each section are provided in Table 1.  It is recommended that only one 

content area CRCT (consisting of sections 1 and 2) be administered in a single day.    

 

To provide reliable measures, as well as structure to the summative end-of-the-year assessments, 

the GPS strands and content standards have been grouped into domains based on similar content 

characteristics.    
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CRCT Testing Schedule 

 

For all Grades: 

 

All students at a given grade in a system must take the same CRCT at the same time. Both 

sections of a CRCT must be taken on the same day. It is only during makeup testing that a 

student may complete a second section on another day due to time constraints.  It is 

recommended that only one content CRCT be administered per day.  CRCT must be given in the 

order listed in the tables below. 

 

For Grades 1 and 2: 

 

CRCT Section 1* 

B
R

E
A

K
 

O
R

 

L
U

N
C

H
 

Section 2* 

Reading Approximately 60 minutes Approximately 60 minutes 

English/Language 

Arts 
Approximately 60 minutes Approximately 60 minutes 

Mathematics Approximately 60 minutes Approximately 60 minutes 

 

*Times are approximate due to scripting of test items. Many teachers find that the actual 

administration time is substantially less than the time allotted.  

Breaks between sections allow students time for snacks, restroom, lunch, etc. before beginning 

the next test section.  Students may take a restroom break during the 10 minutes between 

sections if test materials are secured and an educator escorts and monitors students during this 

time. 

 

For Grades 3ï8: 

 

CRCT Section 1* 

B
R

E
A

K
 

a
p

p
ro

x
. 

1
0

 m
in

. 

Section 2* 

Reading 45-70 minutes 45-70 minutes 

English/Language Arts 45-70 minutes 45-70 minutes 

Mathematics 45-70 minutes 45-70 minutes 

Science 45-70 minutes 45-70 minutes 

Social Studies 45-70 minutes 45-70 minutes 

 

*Testing should not be discontinued until 45 minutes have passed. If there are students who are 

still productively engaged in completing the section, testing should continue for the full 70 

minutes. Unless specified in an IEP, IAP, or ELL/TPC Plan, students should have a minimum of 

45 minutes and a maximum of 70 minutes to complete each section. 
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CRCT Content Areas and Domains              

          

Reading (Grades 1-2) 

Vocabulary 

Comprehension 

     

Reading (Grades 3-8) 

Reading Skills and Vocabulary Acquisition 

Reading for Information (Grade 3 only) 

Literary Comprehension 

Information and Media Literacy (Grades 4-8) 

  

English Language Arts (Grades1-2) 

Grammar/Phonological Awareness/Phonics (Grade 1) 

Grammar/Phonics (Grade 2) 

Sentence Construction 

Research 

 

English Language Arts (Grades3-8) 

Grammar and Sentence Construction 

Research and Writing Process 

 

Mathematics (Grades 1-8)                        

Numbers and Operations 

Measurement (Grades 1-6)        

Geometry          

Algebra (Grades 3-8)          

Data Analysis and Probability               

                                 

Science (Grades 3 through 5)            

Physical Science              

Life Science  

Earth Science          

 

Earth Science (Grade 6) 

Geology 

Hydrology and Meteorology 

Astronomy      

 

Life Science (Grade 7) 

Cells and Genetics 

Interdependence of Life 

Evolution 

                                                    

 

 

Physical Science (Grade 8) 
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Structure of Matter 

Force and Motion 

Energy and Its Transformation        

 

Social Studies (Grades 6-8)     

History       

Geography       

Economics       

Civics/Government      

 

Systems will receive a full set of reports.  These reports include:   

 

Student Score Label 

 

The Student Score Label is designed so that each studentôs test results can be placed in the 

studentôs permanent record. A label is provided for every student in grades 1 through 8 who 

participated in the Spring 2009 CRCT administration. Each label has a self-adhesive backing so 

that it can be peeled from the sheet and placed in the studentôs cumulative school record. The 

label presents a snapshot of the studentôs results on the CRCTs. 

 

Individual Student Report 

 

Three copies of the Individual Student Report are providedðone for the classroom teacher, one 

for the parent, and one for the studentôs permanent record. Classroom teachers can use this report 

to evaluate a studentôs performance in each content area, and they can review these results with 

parents during a parentïteacher conference.  

 

Performance Level 1 Roster 

 

The Performance Level 1 Roster report lists only those students who received a Does Not Meet 

Standard score for Reading in grade 3 and for Reading or Mathematics in grades 5 and 8.  

 

Class Report 

 

The Class Roster report is produced for the classroom teacher. It alphabetically lists all students 

within a class. In grades 1 and 2, the report shows the results for each student in Reading, 

English/Language Arts, and Mathematics. In grades 3 through 8, the report shows the results for 

Reading, English/Language Arts, and Mathematics on one page, and the results for the same 

students in Science and Social Studies on a separate page.  

 

Performance Summary Report 

 

A Performance Summary Report is produced for each class, school, and system. A state level 

report is also generated. These reports compile data from all students who took the CRCTs 

(including those who took the Braille and make-up versions) and summarize group performance 

in each content area. For groups of 10 or more students, the following information is provided: 

the mean scale score, the standard deviation, and the number and percentage of students at each 
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performance level. For each domain, the number of items possible, the mean number of items 

answered correctly, and the percentage of items answered correctly are reported. The percentage 

of items answered correctly is also displayed in a horizontal bar graph. 

 

Summary Report of All Student Populations 

 

A Summary Report of All Student Populations is produced for each school and system. A state-

level report is also generated. These reports provide disaggregated performance information for 

all students who took the CRCTs (including those who took the Braille and make-up versions). 

For each student group listed in the left column, the following information is provided: total 

number of students tested, number of students tested in conditional administrations, number of 

students tested in standard administrations, the mean scale score, and the percentage of students 

at each performance level. The mean scale score and the percentage of students in each 

performance level reflect the results of all students tested, regardless of administration type. No 

mean score or percentages are reported if the number of students in a particular group is less than 

10. 

        

Additional Resources 

 

The CRCT Content Descriptions are provided to acquaint Georgia educators with the content 

scope and sequence of the CRCT.  These materials are in no way intended as a substitute for the 

GPS, but rather as a supplement by providing more detailed descriptive information about the 

concepts, skills, and information to be assessed.   It is important to note that the CRCT Content 

Descriptions are not intended to delineate when concepts and skills should be introduced in the 

instructional sequence.  Its purpose is to communicate what and when concepts and skills will be 

assessed on the CRCT.  Georgia law requires educators to teach all the content standards set 

forth in the state-adopted curriculum (i.e., the GPS).   

 

A variety of documents that educators and students may find useful are available in various 

formats for download at  

http://www.gadoe.org/ci_testing.aspx?PageReq=CI_TESTING_CRCT 

 

The CRCT Content Descriptions are available in PDF format for download at the GaDOE Web 

site at:   

http://www.gadoe.org/ci_testing.aspx?PageReq=CI_TESTING_CRCT 

 

Sample items in each of the content areas for all grades can be found at:  

http://www.gadoe.org/ci_testing.aspx?PageReq=CI_TESTING_OAS 

 

Tests administered in spring 2002 and before (along with answer keys) can be found at:  

http://www.gadoe.org/ci_testing.aspx?PageReq=CI_TESTING_CRCT 

 

The CRCT Study Guides are available in PDF format for download at the GaDOE Web site at:   

http://www.gadoe.org/ci_testing.aspx?PageReq=CI_TESTING_CRCT 

 

 

CRCT Testing Under the Promotion, Placement, and Retention Rule 

http://www.gadoe.org/ci_testing.aspx?PageReq=CI_TESTING_OAS
http://www.gadoe.org/ci_testing.aspx?PageReq=CI_TESTING_CRCT
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The Georgia Promotion, Placement, and Retention law (O.C.G.A., Section 20-2-282 through 20-

2-285) and State Board of Education Rule 160-4-2-.11 mandate the following: 

 

By the end of the 2003-04 school year, all third grade students must achieve grade level scores 

on the Georgia Criterion-Referenced Competency Tests (CRCT) in Reading in order to be 

promoted. 

 

By the end of the 2004-05 school year, all fifth grade students must have achieved grade level 

scores in Reading and Mathematics on the Georgia CRCT in order to be promoted. 

 

By the end of the 2005-06 school year, all eighth grade students must have achieved grade level 

scores in Reading and Mathematics in order to be promoted. 

 

Additional information on Georgiaôs Promotion, Placement, and Retention law and guidance, is 

located on the Policy Division page at the following link: 

http://www.gadoe.org/pea_policy.aspx?PageReq=PEARetention 

 

You may go to Criterion-Referenced Competency Tests (CRCT) for general information 

regarding the CRCT. 

 

For more information about CRCT, contact Joe Blessing at 404-656-2589 or by e-mail at 

jblessin@doe.k12.ga.us. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

End-of-Course Tests (EOCT) 

Overview          Grades 9-12 

http://www.gadoe.org/pea_policy.aspx?PageReq=PEARetention
http://www.gadoe.org/ci_testing.aspx?PageReq=CI_TESTING_EOCT
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O.C.G.A. 20-2-281 authorizes the State Board of Education to adopt end-of-course assessments 

in grades nine through twelve for core subjects to be determined by the state board.  The End-of-

Course Tests (EOCT) program is currently comprised of eight content area assessments:  Ninth 

Grade Literature and Composition, American Literature and Composition, Mathematics I, 

Mathematics II, U. S. History, Economics/Business/Free Enterprise, Biology, and Physical 

Science.  Each EOCT is directly aligned with the standards in the state adopted curriculum as 

mandated by law. 

 

The Georgia Department of Education (GaDOE) will administer the End-of-Course Tests 

(EOCT) three times annually to accommodate students completing the course work in the winter, 

spring, and summer.  To accommodate varying school schedules, mid-month online assessments 

will be available in August, September, October, November, February, and March.   

 

Each EOCT may be administered by paper/pencil or online assessment. Paper/ pencil 

assessments are only available during the winter, spring and summer administrations.  Online 

assessments are available for all administrations.  Online administration should be considered for 

groups who need scores returned quickly (i.e. seniors who may need the passing score to 

graduate).   

 

Purpose 

 

Improved teaching and learning are the main focus of Georgiaôs education system.  The EOCT 

provide valuable diagnostic information to improve instruction in the eight core content areas.  

The EOCT offer Georgia students, parents, teachers, and school administrators useful 

information for evaluating and improving the educational experience. 

 

The EOCT align with the Georgia curriculum standards and include assessment of specific 

content knowledge and skills. The EOCT provide diagnostic information to help students 

identify strengths and areas of improvement in learning, therefore improving performance in all 

high school courses and on other assessments, such as the GHSGT.  The EOCT provide data to 

evaluate the effectiveness of classroom instruction at the school and system levels.  

 

Description 

 

The eight content areas assessed are: 

Mathematics I 

Mathematics II 

Ninth Grade Literature and Composition 

American Literature and Composition 

Physical Science 

Biology  

United States History 

Economics/Business/Free Enterprise 
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**Algebra I and Geometry EOCT will continue to be available through the 2010-2011 school 

year to accommodate those students that entered high school under the Quality Core Curriculum 

(QCC) and have not successfully completed these courses as applicable. 

 

Student Administration Guidelines 

 

Any student, regardless of grade-level, enrolled in an EOCT course (see above) must take the 

appropriate EOCT in order to be eligible to receive credit for that course. The following groups 

will be included: 

 

 Students taking a block-scheduled course who complete the full year course in one semester 

will be tested at the end of that semester. 

 Students following a traditionally scheduled (36-week) course will be tested at the end of the 

second semester of the course. 

 Students who complete a course at the end of one semester (typically Economics) will be 

tested at the completion of the course. 

 Middle-school students who are enrolled in an EOCT course (typically Math I) will be tested.  

These students will also be required to take the appropriate CRCT. 

 Students enrolled in alternative schools. 

 Students enrolled in credit recovery, or ñmake-upò courses. 

 Students enrolling from non-accredited programs (These students must also pass the EOCT 

prior to receiving credit for the course).  It is the responsibility of the local school system to 

determine whether criteria are met for awarding credit. 

 

Given the diversity of high school programs of study across the state, there may be situations that 

do not fit into the above scenarios.  Some of these are addressed below.  However, if there are 

specific situations that are not clarified, the System Test Coordinator should contact Dr. Paula 

Rufus in the Assessment Administration Division at the Georgia Department of Education (404-

656-2668).  

 

Students who are dually enrolled in a course to earn both high school and college credit will be 

required to take the EOCT to earn credit at the high school level.  High schools are responsible 

for determining that post-secondary courses meet the criteria for dual enrollment.  Scores 

will be counted as follows: 

 

 The college instructor must issue a numeric grade for the student.  A letter grade   may also 

be issued, but the high school must receive a numeric score for the course. 

 The college issued grade will be used on the college transcript. 

 For high school credit, the course grade will be determined using the State Board approved 

calculation.   

 

Students enrolled in a Georgia public school while also enrolled in online courses or 

correspondence courses for which they receive graduation credit for one of the eight required 

EOCT courses must take the corresponding EOCT.  Grades for online or correspondence 

courses will be calculated for high school credit as stated above for students who are dually 

enrolled. If a student is enrolled in your school and takes a course via an alternate venue (i.e. 

online, PSO), the system/school is responsible for ensuring that the course is consistent with the 
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state adopted curriculum for the course and that the student takes the EOCT for that course prior 

to receiving credit.   

 

Students enrolled in alternative school settings (i.e. night school programs) will be tested during 

the state testing window.  The schedule may be altered from the system test dates to meet the 

alternative program course schedule if needed.  For example, the system may be using a one-day 

administration; the night school may need to use a two-day administration.  

 

Students who enroll from non-accredited programs (i.e. private schools, home study, etc.) must 

take and pass (a minimum of 70) the EOCT to receive credit for an EOCT course.  For 

example, the student must take and pass the Math I EOCT to be awarded credit by the high 

school in which he/she is enrolling. Students from non-accredited programs may also be required 

to take the EOCT to determine placement at the high school.  The diagnostic properties of the 

EOCT will allow informed decisions about the placement of students who are transferring from 

another educational facility. Local policy may also specify additional criteria for acceptance of 

transfer credit for currently enrolled students.   

 

Test Administration 

 

There are three main test administration windows for EOCT ï winter, spring, and summer.  Each 

school system will determine the sequence and scheduling of the tests.  Systems may test at any 

time during the state testing window. If extenuating circumstances prevent the administration 

of all make ups during the local system window, the System test Coordinator should contact Dr. 

Paula Rufus at 404-656-2668. The test day should be consistent throughout the system; however, 

the actual time of day for test administration may vary from school to school.   

 

Systems may elect a one-day or a two-day administration; however, all schools in the system 

should follow the same schedule as closely as possible.  Individual subject areas should continue 

to be administered on the same or consecutive days within the system.  The following are some 

examples of scheduling options for the EOCT: 

 

 Block scheduling:  Systems elect to test Group A/Biology on Monday and Group B/Biology 

on Tuesday, using a one-day administration. 

 One-day administration:  All students take Biology/Section I in the morning and 

Biology/Section II in the afternoon. 

 Two-day administration:  All schools test Biology/Section I on Monday and Biology/Section 

II on Tuesday during scheduled class periods. 

 Systems may elect to test by subject or by period, following a typical exam schedule. 

 

Maintaining test security and test integrity is critical.  Students and teachers need to understand 

test protocols and the ramifications of not following testing procedures.  Continuing to allow 

flexibility in the scheduling of the EOCT is dependent upon the cooperation of everyone 

involved in the testing process. 

 

Each test booklet is divided into two sections, each section consisting of multiple-choice 

questions.  Total administration time for the tests is 90-120 minutes.  Additional time is required 

for disseminating materials, completing forms, and other test protocols.  Suggested schedules for 
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administration are provided in the test coordinator manual.  Note: Students may not complete a 

porti on of a section and then complete the remainder of the section later in the day or the 

next day.  This will result in an invalidation of the test.  For example, if a student becomes 

ill during Section I and does not complete that section, the student may not complete the 

remainder of the Section I upon return to school.  Students may complete Sections I and II 

in day one or Section I in day one and Section II in day two.  

 

Grading 

 

A studentôs final grade in an EOCT course will be determined using a combination of the 

studentôs grade in the course, (as stated by the course teacher) and the EOCT score.  A studentôs 

final grade in the course will be calculated using the course grade as 85% and the EOCT score as 

15% of the final grade.  Students must earn a 70 or higher as the final course grade to pass the 

course and earn credit towards graduation.  When the student repeats a course to earn credit for 

graduation, he/she would participate in the EOCT at the end of the repeated course.  EOCT 

scores will not be ñbankedò.   
 

If your school awards 1.0 credit upon completion of a year long course, the EOCT should be 

averaged in as 15% of that final grade.  If your school awards 0.5 credit at the end of the first 

semester, and 0.5 credit at the end of the second semester, the EOCT should be averaged in as 

15% of the final second semester course grade. 

 

If a student is not present for the main administration or any make up administrations, the system 

may issue an Incomplete and allow the student to test during the next testing window.  If all 

attempts have been made to have the student test or the student is not willing to participate, the 

system may issue a zero as 15% of their final grade.  There should be sufficient documentation to 

indicate the student was notified of testing opportunities and was not willing to participate in the 

test at a future date. 

 

Scores and Reports 

 

Systems will receive a full set of reports for each main administration.  These reports include:   

 

Class Roster Reports (electronic only) with the 5-day turnaround (Rapid Scoring) ï Give scale 

score, grade conversion score, performance level and domain level information for each student 

in a specific class   

 

 

Individual Student Reports (electronic or paper) - Include scale score and a grade conversion 

score.  One copy should be filed in the studentôs permanent record and one given to 

student/parent.  Decisions to receive electronic or paper Individual Student Reports (ISR) must 

be determined during enrollment on Schoolhouse.  Systems choosing to receive electronic ISRs 

will not receive paper versions of the reports.  Systems will be responsible for printing and 

distributing copies.  Systems requesting paper versions of ISRs will not receive the reports 

electronically; reports will be shipped with summary reports after the close of the state testing 

window. 
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Summary Reports (system, school and class) ï Generated by subject and present summary 

statistics for a particular group of students 

Content Area Summary Reports (system and school) ï Provide information for school, system 

and state at the Domain Level 

 

Additional Information 

 

Students must continue to pass the Georgia High School Graduation Tests in English/language 

arts, mathematics, science, and social studies as well as the writing assessment in order to earn a 

regular education diploma. 

 

Variances 

 

The EOCT is also one criterion for a student to receive a variance for the Georgia High School 

Graduation Test (GHSGT).  Students who were enrolled in an EOCT course and earned credit 

for the course (whether they passed or failed the EOCT) may not retest for the purposes of 

meeting the EOCT criteria for a variance.  If the student did not receive credit for the course 

(even if they passed the EOCT) and enrolls to retake the course, the student must take the EOCT.  

EOCT scores may not be banked. 

 

Additional information may be located at the following link: 

 

http://www.gadoe.org/tss_learning.aspx?PageReq=TSSLearningWaivers 

 

For more information about the Variances, contact Frankie Wallace at 404-656-3487 or by e-

mail at fwallace@doe.k12.ga.us. 

 

Resources 

 

Study Guides and other resources are available to download from the GaDOE web site at 

www.gadoe.org.  Select EOCT from the Testing menu.  Files are large and may take time to 

download.  For best results, right click on the guide you wish to download, select óSave Target 

Aséô and select a location on your computer to download the document.  Then, print from your 

computer.   

 

You may go to End of Course Tests (EOCT) for general information regarding the EOCT. 

 

For more information about the EOCT, contact Dr. Paula Rufus at 404-656-5975 or by e-mail at 

prufus@doe.k12.ga.us. 

 

http://www.gadoe.org/tss_learning.aspx?PageReq=TSSLearningWaivers
http://www.gadoe.org/ci_testing.aspx?PageReq=CI_TESTING_EOCT
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The Georgia Alternate Assessment (GAA) 

Overview         Grade K ï 8 and 11 

 

Under the federal Individuals with Disabilities Education Act (IDEA) and the No Child Left 

Behind Act of 2001 (NCLB) all students, including students with disabilities, must participate in 

the stateôs academic content standards and curriculum. The GAA is designed to ensure that 

students with significant cognitive disabilities are provided access to the state-mandated 

curriculum and given the opportunity to demonstrate their progress toward achievement of the 

knowledge, concepts, and skills inherit in the curriculum. Students must participate in either 

regular assessments (without or with accommodations as needed) or the GAA. Each studentôs 

Individualized Education Program (IEP) team must make decisions regarding the participation of 

these students.  The IEP team should consider the following: (a) the purpose of the assessment, 

(b) the feasibility of the studentôs participation, and (c) the accommodation(s), if any, that the 

student may need.  The decision of the IEP team regarding participation and accommodations 

must be documented in the IEP.  If a studentôs IEP team recommends no participation in state-

mandated assessments (e.g., CRCT, GHSGT, etc.), the IEP must document the reasons and 

require participation in the GAA. The GAA may only be used in cases where a student is unable 

to participate in the regular assessment, even with maximum accommodations and should only 

be recommended for a small number of students (i.e., students with significant cognitive 

disabilities). This generally includes students who appropriately participate in the curriculum 

based on alternate achievement standards.  The US Department of Education (USDOE) defines 

an alternate achievement standard as one that ñsets an expectation of performance that differs in 

complexity from a grade-level achievement standard.ò  Alternate achievement standards must be 

aligned to state academic content standards, although they may reflect prerequisite or entry-level 

skills. 

 

Description 

 

A portfolio of student work samples is used to capture student learning and progress in four 

content areasðEnglish/language arts (ELA), mathematics, science, and social studies. Students 

in grades K-2 are assessed in ELA and mathematics; students in grades 3-8 and 11 are assessed 

in all four content areas. This assessment program promotes a vision of enhancing capacities and 

integrated life opportunities for students who experience significant cognitive disabilities.  

Committees of Georgia educators developed the requirements of the portfolio system including 

the number and types of evidence to be included (i.e., student work samples), and the 

parameters/timing of the collection of student work samples.  Georgia educators informed the 

development of the rubric by which the student work samples are evaluated.  Rubric dimensions 

include student achievement/progress in the acquisition of academic content linked to grade level 

standards, generalization, the context in which a student uses grade-appropriate materials in a 

natural or real world application, and fidelity to the content standard(s) selected for assessment. 

 

Requirements 

 

Where all students are being assessed, students with disabilities in kindergarten through grades 8 

and 11 must either participate in the general assessment or the GAA.  If there is a local test 

administered to all students, then local systems may use the GAA or their own alternate 
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assessment.  Should a local system elect to use the GAA as an alternate for a locally mandated 

assessment, the local system is responsible for scoring and reporting.  The state will only score 

and report for state-mandated grades, K ï 8 and 11.  

 

Appropriate Use of the GAA  

 

The GAA may be considered for students with the most significant cognitive disabilities who 

generally participate in a curriculum working towards alternate achievement standards.  The 

decision to assess using the GAA should be made only when an IEP team determines that a 

studentôs cognitive disabilities prevent him/her from attaining grade-level achievement standards 

even with the very best instruction and the IEP team is unable to identify appropriate 

accommodations that would allow meaningful participation in the regular state assessments.  

 

Factors for Consideration  

 

Each IEP team should consider multiple factors when determining that participation in the GAA 

is appropriate for a student with significant cognitive disabilities.  The following factors should 

be used as guidance: 

 

 The student is unable to attain grade level achievement standards even with the very best 

instruction;  

 The student participates in the curriculum working toward alternate achievement standards; 

 The student is unable to participate in a standard assessment even with accommodations; 

 There is documented evidence that the student has a significant cognitive disability, such as 

where a student scores three or more standard deviations below the mean. 

 

Who Should Participate in the GAA? 

 

Answers to the following questions and the accompanying flowchart on the following pages will 

assist educators to determine if a student should participate in the GAA. Where all students are 

being assessed, students with disabilities in kindergarten through grades 8 and 11 must either 

participate in the regular assessment or the GAA.  If there is a local test administered to all 

students, then local systems may use the GAA or their own alternate assessment.  Should a local 

system elect to use the GAA as an alternate for a locally mandated assessment, the local system 

is responsible for scoring and reporting.  The state will only score and report for state-mandated 

grades (K ï 8 and 11). 

 

1.  Can the student show what he/she knows on a general assessment using accommodations? 

  

If the answer is ñyesò, then the student should participate in general assessments with or without 

accommodations. 

 

If the answer is ñnoô, then answer the next question. 

 

2.  Does the student have a disability that presents ñunique and significantò challenges to 

participation in statewide assessments regardless of available accommodations?  
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If the answer is ñnoò, then the student should participate in general assessments with or without 

accommodations. 

If the answer is ñyesò then answer the next question. 

 

3.  Does the student have significant intellectual disabilities or a combination of intellectual 

disabilities with motor, sensory or emotional behavior disabilities? 

 

If the answer is ñnoò, then the student should participate in general assessments with or without 

accommodations. 

 

If the answer is ñyesò then answer the next question. 

 

4.   Does the student require substantial adaptations and support to access the general education 

curriculum? 

 

If the answer is ñnoò, then the student should participate in general assessments with or without 

accommodations. 

 

If the answer is ñyesò then answer the next question. 

 

5.  Does the student require instruction focused on application of state standards through relevant 

life skills? 

 

If the answer is ñnoò, then the student should participate in general assessments with or without 

accommodations. 

 

If the answer is ñyesò then the student should participate in the GAA. 
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Guidelines for Participation in the GAA 

 

  

Can the student show what he/she knows on a general assessment using accommodations? 

The student should participate in general 

state assessments with or without 

accommodations. 

Does the student have a disability that 

presents ñunique and significantò 

challenges to participation in statewide 

assessments regardless of available 

accommodations? 

Does the student have significant 

intellectual disabilities or a combination 

of intellectual disabilities with motor, 

sensory, or emotional behavior 

disabilities? 

Does the student require substantial 

adaptations and support to access the 

general education curriculum? 

Does the student require instruction 

focused on application of state standards 

through relevant life skills? 

The student should participate in the 

Georgia Alternate Assessment. 

YES NO 

YES 

YES 

YES 

YES 

NO 

NO 

NO 

NO 
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Reporting Period  

 

School systems MUST submit student portfolios each year on or before the GAA testing window 

closes.  Students in all grades who participate in the curriculum working towards alternate 

achievement standards must be evaluated via the GAA each year. Please refer to GAA 

Examinerôs Manual for additional information about the administration of this assessment. 

 

 

You may go to Georgia Alternate Assessment for general information regarding the GAA. 

 

For more information about the GAA, contact Deborah Houston at 404-657-0251 or by e-mail at 

dhouston@doe.k12.ga.us.  

http://www.gadoe.org/ci_testing.aspx?PageReq=CI_TESTING_GAA
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Georgia High School Graduation Tests (GHSGT)  

Overview          Grades 11, 12 

 

Georgia law (O.C.G.A., Section 20-2-281) requires that curriculum-based assessments be 

administered in grade eleven for graduation purposes.  The main administration of the GHSGT is 

given the spring of the eleventh grade year.  Results of these tests are used to identify students 

who may need additional instruction in academic content that is considered essential for a high 

school diploma.  The tests cover only a sample of the concepts and skills that constitute a 

complete high school education.  A Georgia high school graduate will have had opportunities to 

learn ð and is expected to have mastered ð much more than these tests can address.  The tests 

are administered several times a year so that students enrolled in Georgia schools in grade 11 

could have up to five opportunities to take each of the tests before the end of grade 12. 

 

Georgia educators, including high school teachers and curriculum specialists, selected the 

knowledge and skills assessed on the graduation tests.  The tests are based on the standards 

specified in the state-adopted curriculum.   The graduation tests are being aligned with the 

Georgia Performance Standards (GPS) according to the implementation schedule established by 

the State Board of Education.  The implementation schedule for the GPS is available on the 

Georgia Department of Education web site at www.gadoe.org.  In the spring of 2006 and 2007, 

the English/ Language Arts (ELA) and Science graduation tests were dually aligned to both the 

GPS and the QCC, ensuring that students had opportunity to learn the assessed content and skills 

through instruction on either the GPS or QCC.  In 2008, after three years of GPS instruction in 

schools, these transitional tests in ELA and Science were replaced with graduation tests based 

exclusively on the GPS. In April 2008, new standards were set and a new scale score was 

created. The Social Studies graduation test follows a similar pattern of alignment, with the 

transitional tests for Social Studies occurring in spring 2008 and 2009 and the exclusively GPS 

test beginning in spring 2010.   There will be no transitional Mathematics tests.  The GHSGT in 

Mathematics will remain aligned to QCC through winter 2010 and aligned exclusively to the 

GPS in spring 2011.  

  

Beginning with the spring 2004 administration of the GHSGT, enhanced tests for 

English/Language Arts and math were administered in order to comply with the ñNo Child Left 

Behindò law (P.L.107-110; NCLB).  The NCLB federal legislation calls for rigorous 

examinations based on rigorous academic content to be in place in reading and mathematics in 

grades 3-8 and high school, and for these tests to yield scores that will identify specific 

categories of student achievement: Basic, Proficient, and Advanced are examples. 

 

In response to the NCLB law, the GaDOE has established a higher standard of accountability for 

the English/ Language Arts and Mathematics tests in 2004.  The new standard has been used to 

measure Adequate Yearly Progress (AYP) for Georgiaôs high schools from 2004 until 2008, 

when new standards for students and schools were set for the GPS based test.  On the new ELA 

scale, Basic Proficiency is intended to serve as both the student passing score and the schoolôs 

accountability measure.  Since math has not transitioned to GPS yet, it continues on the QCC 

scale with one cut score for student accountability, and a second higher score for school 

accountability.   
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Georgia High School Graduation Tests:  Content Area Descriptions 

 

Detailed descriptions of the standards that are included on each of the content area tests have 

been distributed to every school system in Georgia and are also available on the GaDOE Web 

site at Georgia High School Graduation Tests (GHSGT).   

 

These standards have been clustered into content domains.  Following is a list of the content 

domains included in each test. QCC versions of ELA and Science are included since students 

who first tested on QCC curriculum continue to retest on it.  

 

English/Language Arts ð GPS Based  

Reading Comprehension 

Literary Analysis  

Conventions and Writing 

 

English/Language Arts ð QCC Based 

Reading/Literature 

Critical Thinking 

Writing/Usage/Grammar 

 

Science ð GPS Based 

Cells and Heredity 

Ecology 

Structure and Properties of Matter  

Energy Transformation 

Forces, Waves, and Electricity 

Characteristics of Science (assessed in content domains) 

 

Science ð QCC Based  

Process/Research/Safety Skills 

Physical Science 

Biology 

 

Mathematics ð QCC Based 

Number and Computation 

Data Analysis 

Measurement and Geometry 

Algebra 

http://www.gadoe.org/ci_testing.aspx?PageReq=CI_TESTING_GHSGT
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Social Studies ð GPS Based 

American Government/Civics  

U. S. History to 1865 

U. S. History Since 1865 

World Geography  

World History  

 

Social Studies ð QCC Based 

World Studies  

U. S. History to 1865 

U. S. History Since 1865 

Citizenship/Government   

Map Interpretation Skills  

Information Processing Skills  

 

To Whom Do the GHSGT Apply? 

 

Students who entered ninth grade: 

 

after July 1, 1994, are required to pass all content areas of the GHSGT to be eligible to receive a 

Georgia diploma.  The GHSGT include English/Language Arts, Mathematics, Social Studies, 

and Science tests.   

 

between July 1993 and July 1994 are required to pass the GHSGT in English/Language Arts, 

Mathematics, and Social Studies to be eligible to receive a diploma. 

 

between July 1991 and July 1993 are required to pass the GHSGT in English/Language Arts and 

Mathematics to be eligible to receive a diploma. 

 

IDEA requires all students to participate in all assessments. Special Education students must take 

all four Georgia High School Graduation Tests:  English/Language Arts, Mathematics, Science, 

and Social Studies tests or participate in a Georgia Alternate Assessment.  

 

When Should Students Take the GHSGT? 

 

Students MUST take the GHSGT for the first time in the spring of their eleventh grade 

year.  Students have multiple opportunities to retake all or parts of the GHSGT before the end of 

the twelfth grade if they avail themselves of each opportunity.  The summer, fall, and winter 

administrations are primarily for students retesting in content areas they did not successfully 

complete. Students who miss the main administration in the spring may start testing in the next 

administration. 

 

PLEASE NOTE: 

Students who are not classified as eleventh graders, but who meet specific criteria are eligible to 

take the GHSGT in their third year of enrollment.  Such students may test for the first time 

only in the spring main administration.   
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Eligible students (1) are expected to be in their third year in high school (grades nine through 

twelve), (2) have accumulated at least nine Carnegie units (or twelve Carnegie units if the school 

is operating on a block schedule in which students may earn up to eight units per year) or 135 

quarter hours, and (3) have not achieved a passing score on the graduation assessments.  If these 

students present themselves for testing, they must be tested.  These students are not required 

to test until they are classified as eleventh grade students; however, if they do not take 

advantage of the third year opportunity, they may have to wait until the spring 

administration of the following year to begin testing.  
 

Students enrolled for their third year in high school who have fewer than the minimum number 

of credits necessary for a first-time test at the main administration, may qualify to test under 

certain circumstances.  The student, the school, and the school coordinator MUST demonstrate 

that the student is successfully pursuing a ñfast-trackò credit recovery program that will enable 

him or her to graduate within a year.  The student and/or school must request permission for 

testing from the System Test Coordinator.  The System Test Coordinator must obtain approval 

for the request through the appropriate assessment specialist in the Assessment Administration 

Division of the GaDOE.  If permission is granted, the student should test in the spring main 

administration.  Exceptions will be made on a case by case basis.  

 

Individuals who have left high school with a Certificate of Performance or a Special Education 

diploma are eligible for testing (or retesting) at any scheduled administration of the graduation 

tests.  To assure that adequate testing materials are available on the day of the test, 

individuals who have previously left high school must pre-register for the test(s) in 

accordance with local school system rules and procedures. 

 

Re-enrolled students who have dropped out of school without having met all graduation 

assessment requirements and have remained out of school for one academic year or more may be 

required to take the GHSGT (See Rule 160-3-1-.07).  If re-enrolled students who dropped out of 

school passed all parts of the Georgia Basic Skills Tests (GBST) required prior to leaving school, 

they do not need to pass the GHSGT.  If they passed some, but not all of the GBST, they must 

now take the entire GHSGT.  To assure that adequate testing materials are available on the day 

of the test, individuals who have previously left high school must pre-register for the test(s) in 

accordance with local school system rules and procedures. 

 

REMINDER:  Only state-approved accommodations found in this Student Assessment 

Handbook may be used on the Georgia High School Graduation Tests.  Should an individual 

require a more expansive accommodation, approval must be granted by the Assessment Research 

and Development Division of the Georgia Department of Education before the accommodation 

may be used.  Conditional/non-standard administrations of the GHSGT and GHSWT do not 

satisfy the testing requirements for receiving a diploma.  Currently there are no state-approved 

conditional accommodations. 

 

Testing Schedules 

 

The GHSGT is administered during a state-designated testing window in the spring, summer, 

fall, and winter with the main administration occurring in the spring.  Students may have up to 

five opportunities to take the tests prior to their scheduled graduation.  The content tests 



Georgia Department of Education 

Kathy Cox, State Superintendent of Schools 

Page 66 of 163 ï August 2009 

All Rights Reserved 

 

(English/language arts, mathematics, social studies, and science) should be scheduled for 

different days during each GaDOE approved test administration period.  All regular program 

students may have up to three hours to complete the content area tests on the GHSGT.   

However, most students will be able to complete these tests in 90 ï 120 minutes. 

 

Extended time for students with an IEP, IAP, or ELL/TPC Plan is discussed in the Policies and 

Rules and Assessing Special Populations sections of this handbook. 

 

There are standard procedures that must be followed for the administration of the GHSGT.   

Student scores can be rendered invalid for breaches in test protocol, including, but not limited, to 

the following infractions: 

 

 Test administrations outside the testing window. 

 Multiple attempts by a student to take the same test during the same testing window at 

different sites. 

 The lack of photo identification procedures when testing a person who is not currently 

enrolled in the school. 

 

There is a scheduled window for each GHSGT administration, which ranges from five days for 

the summer retests to three weeks for the spring main administration.  Systems must select only 

one week in the state-mandated window for the main administration.  The five-day period 

selected by the system is restricted to Monday through Friday as systems are prohibited from 

selecting testing days from more than one testing week.   

 

Test Materials 

 

System Test Coordinators MUST order testing materials for each administration.  Testing 

materials are no longer provided to systems based on the FTE enrollment, plus an overage or 

failure files.  Each System Test Coordinator has been provided with a pass code to access the 

Pearson ACCESS Web site for the purpose of ordering additional materials.     

 

A testing update bulletin will be posted to the Assessment and Accountability web site prior to 

each testing session noting any changes in rules or procedures.  System Test Coordinators will be 

notified via e-mail of the posting date.  Please review each update bulletin carefully.  Failure to 

implement changes in rules or procedures may result in the invalidation of test scores.  

Examinerôs and coordinatorsô manuals are provided for each administration.  Each 

manual contains important information that is unique to that administration.  Please read 

all testing materials carefully before every test administration.   

 

Additional Resources 

 

The GaDOE has published several documents to assist schools in preparing students to pass the 

graduation tests.  These documents are available on the GaDOE web site at Georgia High School 

Graduation Tests (GHSGT). 

 

 

 

http://www.gadoe.org/ci_testing.aspx?PageReq=CI_TESTING_GHSGT
http://www.gadoe.org/ci_testing.aspx?PageReq=CI_TESTING_GHSGT
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Scoring and Reporting 

 

The protocol used for scoring the GHSGT is rigorous and includes human inspection and scoring 

and rescoring using two different computer systems.  It is highly unlikely that a scoring error will 

occur.  However, System Test Coordinators may request a special hand scoring if they believe it 

is warranted by contacting the Assessment Administration Division at 404-656-2668.   Before 

requesting a hand scoring, System Test Coordinators should carefully consider several questions:  

Is the student a senior eligible to graduate before the next retest opportunity? Are the student and 

his or her parents aware of the $25.00 fee for each content area scored?  Are the student and his 

or her parents aware the score is highly unlikely to change? 

 

Special Administration for the GHSGT 

 

If a student requires a test in order to graduate and there are extenuating circumstances, a Special 

Administration may be requested.  The request must originate from the system 

superintendent.  The request may be made by letter or email and should be addressed to 

Associate Superintendent of Assessment & Accountability at: Georgia Department of Education, 

Assessment and Accountability Division, 205 Jesse Hill Jr. Drive, 1554 Twin Towers East, 

Atlanta, Georgia 30334.  The letter or e-mail should include a description of the extenuating 

circumstances that necessitate an off-schedule administration of the GHSGT or the GHSWT, the 

name(s) of the student(s), grade level, and the test(s) required.  A Special Administration form 

must be completed as well. 

 

Extenuating circumstances may include events beyond the control of the student during the 

testing window: death in the family, sudden onset of critical illness, accident or injury, natural 

disaster.  Extenuating circumstances on the part of the school may include: failure of the school 

to test the student or notify students, administering the wrong test, or administering the test in 

such a way to cause invalidation, and providing a testing opportunity for a senior who moved in 

state after the last testing window has closed.  

 

Special administrations are not intended to provide students an additional administration for 

waiver/variance purposes or to ensure that a student has five opportunities to test.  There are only 

for those extenuating circumstances deemed by system superintendents to merit a special 

administration according to the guidelines described above. 

 

Systems are responsible for shipping, printing, and scoring fees associated with the special 

administration.   

 

For more information about the GHSGT, contact Dr. Kay Ellen Rutledge at 404-463-5047 or by 

e-mail at krutledg@doe.k12.ga.us. 
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Georgia Basic Skills Tests (BST) 

 

Occasionally, former students will request an administration of the Georgia Basic Skills Test in 

order to satisfy graduation requirements that were in effect prior to July 1, 1991.  The System 

Test Coordinator should contact the Assessment Administration Division (404-656-2668) to 

order a Math, Reading, or Writing BST. 

 

You may go to Georgia Basic Skills Tests (BST) for general information regarding the BST. 

 

For more information about the BST, contact Dr. Kay Ellen Rutledge at 404-463-5047 or by e-

mail at krutledg@doe.k12.ga.us. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

http://public.doe.k12.ga.us/ci_testing.aspx?PageReq=CI_TESTING_BST
mailto:krutledg@doe.k12.ga.us
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Georgia Kindergarten Inventory of Developing Skills (GKIDS)  

 

Overview          Kindergarten 

 

Georgia law (O.C.G.A., Sections 20-2-151 and 20-2-281) of the Quality Basic Education Act 

requires that all children enrolled in Georgia public school kindergarten programs be assessed for 

first-grade readiness with an instrument or instruments adopted by the State Board of Education.   

To comply with state statute, the State Board of Education adopted the 2008 Georgia 

Kindergarten Inventory of Developing Skills (GKIDS) as the designated kindergarten assessment 

for all Georgia public schools (Rule 160-3-1-.07).  The Georgia Department of Education 

(GaDOE) is charged with responsibilities to administer and establish guidelines for the 

kindergarten assessment program.   

 

Kindergarten Student 

 

Georgia kindergarten students are defined by FTE status as students enrolled in public school 

kindergarten programs by March 1 of a school year.  Kindergarten includes students who are 

enrolled in first-time general education kindergarten classrooms, transitional kindergarten, first-

grade classrooms as kindergarten students, special education services, and students who are 

repeating the kindergarten curriculum in a kindergarten setting.   

 

Grade Placement Decisions 

 

State Board of Education Testing Rule 160-3-1-.07 and O.C.G.A., Section 20-2-151(b)(2) 

require all Georgia school systems to make first-grade placement decisions on an individual 

basis, using GKIDS results in concert with teacher recommendations and other relevant 

information.  Local schools must document reasons, including GKIDS student-performance 

results, for kindergarten retention and place the written documentation in individual studentsô 

cumulative records.  The State Board rule further requires, ñThe local school system shall 

provide alternative, developmentally appropriate instruction to students who spend an additional 

year in kindergartenò. 

 

Description 

 

The Georgia Kindergarten Inventory of Developing Skills (GKIDS) is a year-long, performance-

based assessment. The goal of the assessment program is to provide teachers with information 

about the level of instructional support needed by individual students entering kindergarten and 

first grade. GKIDS will allow teachers to assess student performance during instruction, record 

student performance in an on-line database, and generate reports for instructional planning, 

progress reports, report cards, SST, and/or parent conferences. Throughout the year, teachers 

may assess students and record GKIDS data based on their systemôs curriculum map or report 

card schedule. At the end of the year, summary reports and individual student reports will be 

generated based on the data the teacher has entered throughout the year.  

 

 

Purpose 
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The primary purpose of GKIDS is to provide ongoing diagnostic information about kindergarten 

studentsô developing skills in English Language Arts, Math, Science, Social Studies, 

Personal/Social Development, and Approaches to Learning. GKIDS will also provide a summary 

of student performance in English Language Arts and Mathematics at the end of the kindergarten 

school year. GKIDS should serve as one indicator of first grade readiness. GKIDS will serve 

both a formative and summative role in assessing kindergarten students. 

 

Domains of Learning 

 

There are seven areas or domains of learning that are assessed as part of GKIDS: 

English Language Arts 

Mathematics 

Social Studies (optional) 

Science (optional) 

Approaches to Learning 

Personal and Social Development 

Motor Skills (optional) 

 

Four of these domains (ELA, Math, Science, and Social Studies) are based on and aligned to the 

Georgia Performance Standards for kindergarten. There are also three non-academic domains 

that contribute to a studentôs readiness for first grade (Approaches to Learning, Personal and 

Social Development, and Motor Skills). The domains of Social Studies, Science, and Motor 

Skills are optional. Systems may require teachers to use GKIDS to collect and report information 

locally on student performance in these areas, but this data will not be part of the end-of-the-year 

report, and it is not required to be entered into the GKIDS Data Entry and Reporting web site 

unless required by the system.  Systems have the option of requiring only some elements of 

Social Studies, Science, or Motor Skills to be assessed, all of the elements of these domains to be 

assessed, or none of the elements of these domains to be assessed. 

 

Performance Levels 

 

In GKIDS, students are assessed at the element level of the GPS.  ELA, Math, Social Studies, 

and Science standards will be assessed using two to five performance levels for each element.  

Not Yet Demonstrated 

Emerging 

Progressing 

Meets the Standard 

Exceeds the Standard 

 

 

 

 

 

 

There are three non-academic areas that are assessed using GKIDS:  Approaches to Learning, 

Personal and Social Development, and Motor Skills.  The Motor Skills domain is optional.  
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Teachers may choose to record motor skills data only for students that demonstrate an area of 

concern.  Students are assessed using the following performance levels: 

Area of Concern 

Developing 

Consistently Demonstrating 

 

The number of levels was determined by the GKIDS Advisory Committee and will be specific to 

each element of the GPS. The number of performance levels is based on the range of student 

performance that can be observed for each element. 

 

Testing Windows 

 

Except for the end of year summary report, there are no state-mandated testing windows for 

GKIDS.  Systems may require testing windows based on their own unique schedules, reporting 

information at any time as required by the local district. Systems may also teach and assess the 

GPS based upon their own schedules as well. 

 

Testing Materials 

 

Pre-printed test booklets and activity kits will not be provided with GKIDS. The Administration 

Manual includes an assessment page for each element of the GPS. The assessment page contains 

the GPS standard and element, performance levels for assessing the element, sample assessment 

activities, and instructional suggestions for teachers and/or parents. These assessment pages are 

arranged by domain in sections 2-5 of the manual. Some elements also have resource pages that 

can be used to assess or document student performance.  Teachers may use common classroom 

materials for assessment activities. Rather than recording student performance on an answer 

document, teachers will use the GKIDS Data Entry and Reporting Web site.  

 

GKIDS Data Entry and Reporting web site 

 

The GKIDS data entry and reporting web site will be available 24 hours a day, 7 days a week 

(except for scheduled maintenance) for teachers to enter student data. The web site allows 

teachers to enter and manage data throughout the school year. Teachers can enter data by student 

or by element for the entire class. See section X of the Administration Manual for GKIDS web 

site instructions. 

 

Teacher-Generated (Formative) Reports 

 

Teachers have the option of generating reports (on-screen and PDF) at any time during the year 

for instructional planning, progress reports, report cards, SST or parent conferences. On the web 

site, teachers can select a student report by element, standard, or strand. These reports will 

indicate data the teacher has entered for all domains. A class report is also available. See Section 

XI of the Administration Manual for sample reports. 

 

 

End-of-the-Year (Summative) Reports 
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After the final data is entered in late spring, school, system and state summary reports will be 

created and will include only English Language Arts, Mathematics, Approaches to Learning and 

Personal and Social Development. Teachers will be responsible for generating end of the year 

reports for individual students. 

 

You may go to Georgia Kindergarten Inventory of Developing Skills (GKIDS) for general 

information regarding the GKIDS. 

 

For more information about GKIDS, contact Bobbie Bable at 404-657-6168 or by e-mail at 

bbable@doe.k12.ga.us. 

  

http://www.gadoe.org/ci_testing.aspx?PageReq=CI_TESTING_GKIDS
mailto:bbable@doe.k12.ga.us
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Georgia Writing Assessments 

Overview         Grades 3, 5, 8, 11 

 

Georgiaôs performance-based writing assessments are administered to students in grades three, 

five, eight, and eleven.  Student writings are evaluated on an analytic scoring system in all grades 

to provide diagnostic feedback to teachers, students, and parents about individual performance.  

The writing assessments provide information to students about their writing performance and 

areas of strength and areas of challenge.  This information is useful for instruction and 

preparation for future writing assessments. 

 

Georgia law (O.C.G.A., Section 20-2-281) requires that writing assessments be administered to 

students in grades three, five, eight, and eleven.  The State Writing Assessment Core 

Development and Advisory Committees assisted the Georgia Department of Education (GaDOE) 

in developing the writing component of the student assessment program.  The council, comprised 

of educators with expertise in the instruction of writing skills and writing assessments, consists 

of eight committeesðtwo for each grade level (3, 5, 8, and 11). The goal of the Writing 

Assessment Core Development and Advisory Committees and the GaDOE is to create 

developmentally appropriate assessment procedures to enhance statewide instruction in the 

language arts.  Statewide writing assessments serve the purpose of improving writing and writing 

instruction. 

 

Grade Three (3) Writing Assessment 

Description 

 

The writing assessment for grade three consists of teacher evaluation of student writing using an 

analytic scoring system.  The Grade 3 Assessment and Instructional Guide contains the scoring 

rubric; types of writing required by the GPS (narrative, informational, persuasive and response to 

literature); good practices for the instruction of writing; sample student papers; and ways to 

evaluate student writing.  Using representative samples of student writing, third-grade teachers 

are to apply the analytic scoring rubrics in the Guide to determine the performance levels in each 

domain for each child in the classroom.   This means that teachers collect writing samples by 

providing many opportunities for students to produce the various types of writing throughout the 

year.   

 

Types of Writing 

 

The Georgia Grade Three Writing Assessment covers four types of writing: narrative, 

informational, persuasive, and response to literature. 

 

 

 

 

 

Narrative 
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 Relating Personal Experience- Writing assignments should direct students to recount an 

event grounded in their own experiences. The assignment should elicit a story with a plot and 

characters rather than a list. 

 Creating an Imaginative Story- Writing Assignments should direct students to produce 

stories that are grounded in imagination or fantasy.  

 

Informational 

 

 Writing Assignments may be related to all content areas specified in the Grade 3 GPS and 

may be produced during content area instruction. 

 Writing assignments may be related to any type of non-fiction writing whose purpose is to 

inform or explain a topic to a reader. 

 Students should incorporate information from resources (books, on-line sources, etc.) without 

copying the information verbatim. 

 Paraphrasing information and using technical vocabulary from source material is appropriate 

for the informational assessment sample. 

 For example, the informational samples collected for this guide on the topic of 

 minerals may use technical vocabulary such as igneous, metamorphic, or sedimentary rocks.  

 

Persuasive 

 

 The writing assignment should direct students to take a position on an issue or topic with 

which they are familiar. 

 The assignment may occur after the class has researched the issue or read related texts. 

 The assignment may be part of a lesson on the issue in a particular content area 

 

Response to Literature 

 

 The assignment should direct students to form and support a position in response to a text 

they have read.  

 The assignment should be linked to a specific piece of literature for studentsô responses 
(short stories, biographies, fables, plays, poetry, and chapter books). 

 Plot summaries or the retelling of an entire story are not appropriate responses to literature. 

 

Analytic and Holistic Scoring 

 

The scoring system is analytic.  Analytic scoring means that more than one feature or domain of 

a paper is evaluated.  Each domain itself is scored holistically.  The score assigned indicates the 

test ratersô overall impression of the writerôs command of the components, using predetermined 

scoring criteria contained in the Scoring Rubrics. Accurate scoring requires balancing a writerôs 

strengths and areas of challenge. 

 

Student writing will be assessed analytically in four domains: Ideas, Organization, Style, and 

Conventions.  Analytic scoring will provide detailed information on student writing including 

performance levels.   
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Time Line for Third Grade Writing  

  
 

Because the writing assessment at grade three is an outgrowth of the writing instruction program, 

each elementary school or system should develop a plan at the beginning of the school year for 

teaching the four genres of writing and collecting assessment samples.  There is no ñcorrectò 

order for teaching the writing genres in a school year.  Teachers may choose to teach all four 

genres of writing throughout the school year or teachers may choose to teach each genre at a 

particular time in the school year.  Some school systems integrate Response to Literature into the 

Reading Workshop curriculum and teach it throughout the school year simultaneously with the 

other three genres.  The writing process should be taught throughout the third grade year, 

regardless of the order in which the genres are taught.  The steps of the writing process 

(prewriting, drafting, revising, editing, and publishing) should be taught throughout the year, 

because third graders may not have fully learned this process and will need help applying each 

stage of the process to each genre of writing.  For each genre, teachers should model the steps of 

the writing process, providing assistance and conferencing at each step. 

 

Writing samples produced with the teacherôs assistance are appropriate for instruction, but 

should not be used as assessment samples.  Periodically during a genre unit, at the end of a genre 

unit, or throughout the year, teachers should collect independently produced genre samples for 

the purpose of assessing studentsô developing skills.  After each genre unit in which students 

practice the steps in the writing process is completed, teachers may prefer to give a writing 

assignment for the purpose of collecting the assessment sample.  Assessment samples should 

demonstrate what the student has learned to apply, independently, about the writing process.  

 

The Student Writing Record, which is optional, may be used to record rubric scores on these 

assessment samples.  Once the teacher has selected the most representative sample of student 

work for each genre, the Writing Record will provide documentation. 

August -
September, 2009

Determine Order for 
Teaching Genres 
and Domains.

Share with Students 
and Parents.

September 2009 - March  10, 
2010 

Integrate instruction in the  
genres and writing features of 
the four domains into the 
teaching of the writing 
continuously. 

Collect and evaluate samples 
for possible inclusion in the 
student port folio.

March 15 -26, 2010

Select and score 
writing samples for 
submission; record 
scores on Individual 
Student Report and 
Summary Report; 
Submit to GCA April 9, 
2010
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During the course of effective instruction, the teacher may provide guidance and feedback that 

the students copy into their writing as they are learning to edit and revise. This type of assistance, 

while appropriate for instruction in the writing process, is NOT appropriate for collecting 

assessment samples as it would not demonstrate writing the student is capable of producing 

independently. 

 

Because the writing performance levels for each grade three student will be passed on to the 

grade four teachers for instructional planning, it is essential that the assessment samples reflect 

what students can do independently.  Using a writing prompt is an option for collecting 

assessment samples, but any classroom assignment that allows each student to demonstrate 

independently his or her understanding of the writing process in that genre is appropriate. 

 

During the last two weeks of March, teachers review the Student Writing Record and complete 

the Teacher Summary Report. Writing samples may be included in the studentôs permanent 

record. 

 

Scoring Procedures and Types of Scores 

 

For each student in the class, teachers should assemble multiple samples of writing that have 

been collected from a variety of classroom writing activities.  At least one representative writing 

sample for each of the four types of writing should be collected.  The scoring rubrics are to be 

applied with the same latitude and the same rigor to all four types.  Teachers should rate the 

samples individually to determine the performance level that best represents a studentôs usual 

performance across a variety of writing tasks and types of writing.  There are three performance 

levels represented: Does Not Meet, Meets, and Exceeds. 

 

Reporting 

 

The Student Writing Record form identifies each student's performance level in each genre and 

domain and are completed by the classroom teacher. Though optional, these forms provide a 

convenient means of recording student performance on collected samples. 

 

Individual Student Report----These reports are mandatory.  One copy is given to the 

parent(s)/guardian(s) and one copy is retained in the student's permanent record.   

 

Class Summary Report-----These reports are mandatory.  The teacher also completes a Class 

Summary report for the class.  This report should be sent to the DOE-designated test scoring and 

reporting contractor.     

 

School and System Summary Reports will be furnished to systems.   

 

The scoring rubrics and writing samples may be retained and forwarded to the grade four 

teachers. 

 

You may go to Grade 3 Writing Assessment  for general information regarding this assessment. 

 

http://www.gadoe.org/ci_testing.aspx?PageReq=CITestingWA3
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Scoring Procedures and Types of Scores 

 

For each student in the class, teachers should assemble multiple samples of writing that have 

been collected from a variety of classroom writing activities.  At least one representative writing 

sample for each of the four types of writing should be collected.  The scoring rubrics are to be 

applied with the same latitude and the same rigor to all four types.  Teachers should rate the 

samples individually to determine the performance level that best represents a studentôs usual 

performance across a variety of writing tasks and types of writing.  There are three performance 

levels represented: Does Not Meet, Meets, and Exceeds. 

 

Reporting 

 

The Student Writing Record form identifies each student's performance level in each genre and 

domain and are completed by the classroom teacher. Though optional, these forms provide a 

convenient means of recording student performance on collected samples. 

 

Individual Student Report----These reports are mandatory.  One copy is given to the 

parent(s)/guardian(s) and one copy is retained in the student's permanent record.   

 

Class Summary Report-----These reports are mandatory.  The teacher also completes a Class 

Summary report for the class.  This report should be sent to the DOE-designated test scoring and 

reporting contractor.     

 

School and System Summary Reports will be furnished to systems.   

 

The scoring rubrics and writing samples may be retained and forwarded to the grade four 

teachers. 

 

You may go to Grade 3 Writing Assessment  for general information regarding this assessment. 

 

  

http://www.gadoe.org/ci_testing.aspx?PageReq=CITestingWA3
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Grade Five (5) Writing Assessment 

Description 

 

The writing assessment for grade five consists of an evaluation of each student response to an 

assigned prompt.  Students are assigned a topic from a prompt bank representing three genres:  

narrative, informational, and persuasive.  Students are allowed 120 minutes to write their essays.  

The writing assessment may be divided into two 60 minute sessions, but MUST be administered 

in one day.  A make-up is also given the following day. 

 

Types of Writing 

 

The Georgia Grade 5 Writing Assessment is a test of narrative, informational and persuasive 

writing.  Students will be given either an informational, persuasive, or narrative writing topic.  

Because topics will be spiraled, students may receive any one of the three writing topics thus 

requiring them to be prepared to write in informational, narrative, and persuasive genres.  Topics 

will be released after each test administration and will become part of the practice topic bank.   

 

Analytic and Holistic Scoring 

 

The scoring system is analytic.  Analytic scoring means that more than one feature or domain of 

a paper is evaluated.  Each domain itself is scored holistically.  The score assigned indicates the 

test ratersô overall impression of the writerôs command of the components, using predetermined 

scoring criteria contained in the Scoring Rubrics. Accurate scoring requires balancing a writerôs 

strengths and areas of challenge. 

 

Student writing will be assessed analytically in four domains: Ideas, Organization, Style, and 

Conventions.  Analytic scoring will provide detailed information on student writing including 

scale scores and performance levels.  The Grade 5 Writing Assessment will also be linked to a 

common reporting scale allowing for greater capability to compare scores over time. 

 

Time Line 

 

The Grade 5 Writing Assessment is administered during the first week of March.  All grade five 

students will take the assessment on the same day.  There will also be one day for make-up. 

Testing time will be 120 minutes (one session of 120 minutes or 2 sessions of 60 minutes each). 

Each system will have the flexibility to determine what time of day to administer each of the 

sessions.  No extra time will be allowed except as specified in a studentôs Individual Education 

Plan (IEP), Section 504 Plan, or Test Participation Plan (TPP).  

 

Scoring Procedures and Types of Scores 

 

Four domains of writing are evaluated in the grade five writing assessment:  Ideas, Organization, 

Style, and Conventions.  Each domain consists of several components.  A component is a feature 

of writing within a particular domain.  For example, ñFocusò is a component of the Ideas 

domain.  The weight of each domain reflects the contribution of each domain to the studentôs 



Georgia Department of Education 

Kathy Cox, State Superintendent of Schools 

Page 79 of 163 ï August 2009 

All Rights Reserved 

 

total score.  Weighting means that the score a rater assigns is multiplied by the weight 

(importance) assigned to the domain. 

  

Each paper is scored by two raters.  Raters who score the student compositions are trained to 

understand and use the standardized scoring system.  The raters score each paper independently.  

Each of the four domains of effective writing is evaluated.  These domains of effective writing 

should be present in a composition regardless of the topic on which it is written.  A strength or 

weakness is scored only once under a particular domain, even though these domains are 

interrelated during the writing process.  Each domain contains scores ranging from 1 to 5 (5 

being the highest score).  The total weighted raw scores range from 10 (1ôs in all four domains) 

to 50 (5ôs in all four domains).  A score of ñ1 to 5ò is assigned to each domain by each rater.  

These scores represent a continuum of writing that ranges from inadequate to minimal to good to 

very good.  Points on the continuum are defined by the scoring rubric for each domain.  Each 

score point itself represents a range of papers.  Scores assigned to each domain are summed.  

Domain scores are combined to obtain a total score for each student.  In combining the domain 

scores, the Ideas score is given a weight of 40%; the other domains of Organization, Style, and 

conventions are given a weight of 20% each. The total score is then converted to a three-digit 

scaled score ranging from 100-350.  There are three performance levels represented: Does Not 

Meet (100-199), Meets (200-249), and Exceeds (250+).   

 

Reporting 

 

Student Label ï One label is provided for each student tested.  The label is to be placed in the 

studentôs cumulative school record.  It contains the performance level, total scale score, and 

domain scores. 

 

Student Score Report ïTwo originals of the Writing Student Report are provided; one is a 

student/parent copy and one copy is for the instructional use by the studentôs teacher(s). 

 

Achievement Roster ï Two copies of Writing Test Achievement Rosters are provided.  Rosters 

contain the names of all students tested, including students who participated in a conditional 

administration.  For each student, the roster displays the total writing score, the performance 

level, and domain performance. 

 

Does Not Meet Roster   ï This roster lists students who did not meet the standard.  Students who 

had non-scorable papers are also listed. 

 

System Content Summary ï A summary of student scores is provided (two copies) for each 

system where testing was conducted. 

 

School Content Summary ï For each school, a summary report is provided which is identical in 

format to the system report.  Three copies of this report are provided (two for the school and one 

for the system). 

 

System Student Population Summary ï The population summary indicates performance for 

various groups of students.  For each group, the number of students tested (under standard and 
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conditional administrations) and mean scale scores are reported.  Performance level percentages 

are also included for the system and state. 

 

School Student Population Summary ï For each school, a population summary is provided which 

is identical in format to the system report. 

 

You may go to Grade 5 Writing Assessment for general information regarding this assessment. 

 

  

http://www.gadoe.org/ci_testing.aspx?PageReq=CITestingWA5
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Grade Eight (8) Writing Assessment 

Description 

 

The writing assessment for grade eight consists of an evaluation of each student response to an 

assigned prompt.  Students are assigned a topic from a prompt bank representing two genres:  

expository and persuasive.  Students are allowed 100 minutes to write their essays.  The writing 

assessment must be administered in one day.  A make-up is also given the following day. 

 

Types of Writing 

 

The Georgia Grade 8 Writing Assessment is a test of expository and persuasive writing.  

Students will be given either an expository or persuasive writing topic.  Because topics will be 

spiraled, students may receive any one of the two writing topics thus requiring them to be 

prepared to write in expository or persuasive genres.  Topics will be released after each test 

administration and will become part of the practice topic bank.   

 

Analytic and Holistic Scoring 

 

The scoring system is analytic.  Analytic scoring means that more than one feature or domain of 

a paper is evaluated.  Each domain itself is scored holistically.  The score assigned indicates the 

test ratersô overall impression of the writerôs command of the components, using predetermined 

scoring criteria contained in the Scoring Rubrics. Accurate scoring requires balancing a writerôs 

strengths and areas of challenge. 

 

Student writing will be assessed analytically in four domains: Ideas, Organization, Style, and 

Conventions.  Analytic scoring will provide detailed information on student writing including 

scale scores and performance levels.  The Grade 8 Writing Assessment will also be linked to a 

common reporting scale allowing for greater capability to compare scores over time. 

 

Time Line 

 

The Grade 8 Writing Assessment is administered during the third week of January.  All grade 

eight students will take the assessment on the same day.  There will also be one day for make-up. 

No extra time will be allowed except as specified in a studentôs Individual Education Plan (IEP), 

Section 504 Plan, or Test Participation Plan (TPP). The testing time includes 100 minutes for 

student-writing.   

 

Scoring Procedures and Types of Scores 

 

Four domains of writing are evaluated in the grade eight writing assessment: Ideas, Organization, 

Style, and Conventions.  Each domain consists of several components.  A component is a feature 

of writing within a particular domain.  For example, ñFocusò is a component of the Ideas 

domain.  The weight of each domain reflects the contribution of each domain to the studentôs 

total score.  Weighting means that the score a rater assigns is multiplied by the weight 

(importance) assigned to the domain.   
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Each paper is scored by two raters.  Raters who score the student compositions are trained to 

understand and use the standardized scoring system.  The raters score each paper independently.  

Each of the four domains of effective writing is evaluated.  These domains of effective writing 

should be present in a composition regardless of the topic on which it is written. A strength or 

weakness is scored only once under a particular domain, even though these domains are 

interrelated during the writing process.  Each domain contains scores ranging from 1 to 5 (5 

being the highest score).  The total weighted raw scores range from 10 (1ôs in all four domains) 

to 50 (5ôs in all four domains).  A score of ñ1 to 5ò is assigned to each domain by each rater.  

These scores represent a continuum of writing that ranges from inadequate to minimal to good to 

very good.  Points on the continuum are defined by the scoring rubric for each domain.  Each 

score point itself represents a range of papers.  Scores assigned to each domain are summed.  

Domain scores are combined to obtain a total score for each student.  In combining the domain 

scores, the Ideas score is given a weight of 40%; the other domains of Organization, Style, and 

Conventions are given a weight of 20% each. The total score is then converted to a three-digit 

scaled score ranging from 100-350.  There are three performance levels represented: Does Not 

Meet (100-199), Meets (200-249), and Exceeds (250+).   

 

Reporting 

 

Student Label ï One label is provided for each student tested.  The label is to be placed in the 

studentôs cumulative school record.  It contains the performance level, total scale score, and 

domain scores. 

 

Student Score Report ïTwo originals of the Writing Student Report are provided; one is a 

student/parent copy and one copy is for the instructional use by the studentôs teacher(s). 

 

Achievement Roster ï Two copies of Writing Test Achievement Rosters are provided.  Rosters 

contain the names of all students tested, including students who participated in a conditional 

administration.  For each student, the roster displays the total writing score, the performance 

level, and domain performance. 

 

Does Not Meet Roster   ï This roster lists students who did not meet the standard.  Students who 

had non-scorable papers are also listed. 

 

System Content Summary ï A summary of student scores is provided (two copies) for each 

system where testing was conducted. 

 

School Content Summary ï For each school, a summary report is provided which is identical in 

format to the system report.  Three copies of this report are provided (two for the school and one 

for the system). 

 

System Student Population Summary ï The population summary indicates performance for 

various groups of students.  For each group, the number of students tested (under standard and 

conditional administrations) and mean scale scores are reported.  Performance level percentages 

are also included for the system and state. 
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School Student Population Summary ï For each school, a population summary is provided which 

is identical in format to the system report. 

 

You may go to Grade 8 Writing Assessment  for general information regarding this assessment. 

  

http://www.gadoe.org/ci_testing.aspx?PageReq=CITestingWA8
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Georgia High School Writing Test (GHSWT) 

Description 

 

Students in the eleventh grade participate in the Georgia High School Writing Test and must pass 

the GHSWT to earn a Georgia diploma.  Students are asked to produce a response to one on-

demand persuasive writing prompt.  The writing test requires students to produce a composition 

of no more than two pages on an assigned topic.  Students are allowed 100 minutes to write their 

essay.  The test is administered three times a year so that students have multiple opportunities to 

take the test before the end of the twelfth grade.  The main administration of the GHSWT takes 

place in the fall of the eleventh grade year.  Results of the GHSWT are used to identify students 

who may need additional instruction in academic content and skills considered essential for a 

high school diploma. 

 

Type of Writing 

 

The GHSWT is a test of persuasive writing.  In persuasion, the writer assumes a position on an 

issue and uses language to influence the reader.  The purpose is to express a writerôs opinion on a 

subject either explicitly or implicitly.  Through the support provided, the writer presents a 

convincing point of view. 

 

Analytic and Holistic Scoring 

 

The scoring system is analytic.  Analytic scoring means that more than one feature or domain of 

a paper is evaluated.  Each domain itself is scored holistically.  The score assigned indicates the 

test ratersô overall impression of the writerôs command of the components, using predetermined 

scoring criteria contained in the Scoring Rubrics. Accurate scoring requires balancing a writerôs 

strengths and areas of challenge. 

 

Student writing will be assessed analytically in four domains: Ideas, Organization, Style, and 

Conventions.  Analytic scoring will provide detailed information on student writing including 

scale scores and performance levels.   

 

Time Line 

 

The administration includes 100 minutes of student writing time.  The test is administered three 

times a year (fall, spring and summer) so that students have multiple opportunities to take the test 

before the end of the twelfth grade.  The main administration of the GHSWT takes place in the 

fall of the eleventh grade year.  All assessments must be completed in one day.  A make-up 

prompt is provided for those students not in attendance on the first day of testing. 

 

Scoring Procedures and Types of Scores 

 

Four domains of writing are evaluated in the GHSWT: Ideas, Organization, Style, and 

Conventions.  Each domain consists of several components.  A component is a feature of writing 

within a particular domain.  For example, ñFocusò is a component of the Ideas domain.  The 

weight of each domain reflects the contribution of each domain to the studentôs total score.  
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Weighting means that the score a rater assigns is multiplied by the weight (importance) assigned 

to the domain.   

 

Each paper is scored by two raters.  Raters who score the student compositions are trained to 

understand and use the standardized scoring system.  The raters score each paper independently.  

Each of the four domains of effective writing is evaluated.  These domains of effective writing 

should be present in a composition regardless of the topic on which it is written. A strength or 

weakness is scored only once under a particular domain, even though these domains are 

interrelated during the writing process.  Each domain contains scores ranging from 1 to 5 (5 

being the highest score).  The total weighted raw scores range from 10 (1ôs in all four domains) 

to 50 (5ôs in all four domains).  A score of ñ1 to 5ò is assigned to each domain by each rater.  

These scores represent a continuum of writing that ranges from inadequate to minimal to good to 

very good.  Points on the continuum are defined by the scoring rubric for each domain.  Each 

score point itself represents a range of papers.  Scores assigned to each domain are summed.  

Domain scores are combined to obtain a total score for each student.  In combining the domain 

scores, the Ideas score is given a weight of 40%; the other domains of Organization, Style, and 

Conventions are given a weight of 20% each. The total score is then converted to a three-digit 

scaled score ranging from 100-350.  There are three performance levels represented: Does Not 

Meet (100-199), Meets (200-249), and Exceeds (250+).   

 

Reporting 

 

Student Label ï One label is provided for each student tested.  The label is to be placed in the 

studentôs permanent school record.  It contains an indication of pass/fail status, the total scale 

score, the percentile rank, and the studentôs level of performance in each domain. 

 

Student Report ïTwo originals of the Student Report are provided; one is a student/parent copy 

and one copy is for the permanent record and instructional use by the studentôs teacher(s). 

 

Student Achievement Roster ï Two copies of Student Achievement Rosters are provided.  

School or class level rosters are provided depending on the choice made by the school.  Rosters 

contain the names of all students tested.  For each student, the roster displays the total writing 

score and a notation of the performance level. 

 

Remediation/Retest Roster.  This roster lists students who did not pass the GHSWT.  Three 

copies are furnished. 

 

School report ï A summary of student scores is provided for each school where testing was 

conducted. Two copies of the report are provided. 

 

System Report ï For each system, a summary report is provided which is identical in content to 

the school report. Two copies are provided. 
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You may go to Georgia High School Writing Test (GHSWT) for general information regarding 

this assessment. 

 

For more information about Writing Assessments, contact Dr. Kay Ellen Rutledge at 404-463-

5047 or by e-mail at krutledg@doe.k12.ga.us. 

http://www.gadoe.org/ci_testing.aspx?PageReq=CITestingWA11
mailto:krutledg@doe.k12.ga.us
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Norm Referenced Test (NRT) 

Overview               Grade Bands 3-5 and 6-8 

 

Georgia law (O.C.G.A., Section 20-2-281) states that each local school system may elect to 

administer, with state funding, nationally norm-referenced instruments in reading, mathematics, 

science, or social studies in one grade in each of two grade bands:  (1) grade three, four, or five; 

and (2) grade six, seven, or eight.  The purpose of the norm-referenced test (NRT) is to obtain 

information about how the performance of Georgia's students compare with that of students in a 

national sample, an external reference group. The results of an NRT are used for evaluation, 

decision-making, and instructional improvement. 

 

The Department of Education has contracted with Riverside Publishing Company to provide the 

Iowa Tests of Basic Skills, Form A (ITBS/A) for students in one grade within grade bands 3-5 

and one grade within grade bands 6-8 at no cost to local systems. Each local system may 

administer the ITBS/A at some time during the school year. Test materials may be ordered 

directly from Riverside Publishing Company by calling Karen Hines at 1-800-323-9540 X-7091 

or by e-mail at Karen_Hines@hmco.com. Local systems should place an order at least 30 days 

before the materials are needed. 

 

There is no statewide administration window. Riverside Publishing Company interpolates norms 

to the week of testing, thereby eliminating the need to specify testing windows for fall and spring 

administrations. Local systems may administer the tests during whichever week, in fall or spring 

that best suits the systems circumstances. 

 

Local systems may choose to administer a norm-reference test other than the ITBS/A at its own 

expense.  Local systems may also choose to administer other grades at the systemôs own 

expense. 

 

Types of Score Reports  

 

Score reports to local systems will include the following: 

 

Student Reports -  Individual student performance reports are provided for parents.  

 

Score Labels - Self-adhesive, individual permanent record labels which present normative scores 

are provided for each student.  

 

Class Reports - An alphabetical list report by classroom teacher is provided, which lists students 

in a class alphabetically and provides normative scores for each subtest and the total battery.  

 

School and System Reports - School-level and system-level grade summary reports are provided, 

which provide normative data for each subtest and a composite score for the battery for all 

students in a particular grade level. 

 

Classroom Summary Report - A classroom summary report is provided, which includes class 

average scores for each subtest and the total battery. 
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School summary reports ï These reports provide normative data for each subtest and a composite 

score for the battery for each school.  

 

Score reports to the local systems and to GDOE will include the following:  

 

 School, System and State Summaries - School, system, and state demographic summaries 

will be provided and include normative data for all students and disaggregated by groups 

specified in state and federal law for score reporting, and standard and non-standard 

administrations.  

 Software Reporting - Software for test data management for each system and school will be 

provided and includes data on CD-ROM(s) or diskettes in an ASCII format.  

 

You may go to Norm-Referenced Test (Iowa Tests of Basic Skills) for general information 

regarding NRT.   

 

For more information regarding ordering of materials, contact Karen Hines at 1-800-323-9540 

x7091 or by e-mail at Karen_Hines@hmco.com Karen_Hines@hmco.com. 

 

For more information about the NRT, contact Bobbie Bable at 404-657-6168 or by e-mail at 

bbable@doe.k12.ga.us. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.gadoe.org/ci_testing.aspx?PageReq=CI_TESTING_NRT
mailto:Karen_Hines@hmco.com
mailto:bbable@doe.k12.ga.us
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National Assessment of Educational Progress (NAEP) 

Overview         Grades 4, 8, and 12 

 

The National Assessment of Educational Progress (NAEP) is a congressionally mandated project 

overseen by the National Center for Education Statistics, a branch of the U.S. Department of 

Education.  Commonly known as the Nationôs Report Card, NAEP has collected nationally 

representative data since 1969 about what American school children know and can do in a 

variety of key subject areas.  NAEP shows patterns of student achievement over time in core 

content areas, such as reading, writing, mathematics, and science.  NAEP is the only on-going 

study that tracks trends in student achievement at the elementary, middle, and high school levels. 

 

The assessments follow subject-area frameworks developed by the The National Assessment 

Governing Board (NAGB), and use the latest advances in assessment methodology. These 

assessments are distinguished from NAEP long-term trend, which, although national, uses 

frameworks and questions that remain constant over time. 

 

National NAEP 

 

National NAEP reports information for the nation and specific geographic regions of the country. 

It includes students drawn from both public and nonpublic schools and reports results for student 

achievement at grades 4, 8, and 12. 

 

The national sample is a subset of the combined sample of students assessed in each participating 

state, plus an additional sample from the states that did not participate in the state assessment. 

This additional sample ensures that the national sample is representative of the total national 

student population. The full data set is analyzed together, allowing all data to contribute to the 

final results and setting a single scale for the assessment. All results are then reported in a scale 

score metric and achievement levels for the specific assessment. 

 

For the 2009-2010 school year, national assessments in civics, U.S. history, and geography will 

be administered to students at grades 4, 8 and 12 from January 25 ï March 5, 2010.  There will 

also be pilot writing testing for grades 4, 8 and 12 and a special mathematics study for grades 4 

and 8.   

 

State NAEP 

 

Since 1990, NAEP assessments have also been conducted to give results for participating states.  

In its content, the state assessment is identical to the assessment conducted nationally. However, 

because the national NAEP samples were not, and are not currently designed to support the 

reporting of accurate and representative state-level results, separate representative samples of 

students are selected for each participating jurisdiction/state. 

 

Like the national assessment, state NAEP does not provide individual scores for the students or 

schools assessed. Instead, NAEP provides results about subject-matter achievement, instructional 

experiences, and school environment, and reports these results for populations of students (e.g., 

fourth-graders) and subgroups of those populations (e.g., male students or Hispanic students). 

 

http://www.nagb.org/
http://www.nagb.org/
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Federal and State Requirements 

 

Georgiaôs participation in the NAEP assessment is required by the State Board of Education, 

State Board Rule 160-3-1-.07, and is also required by Georgia law, O.C.G.A, Section 20-2-281.   

NAEP participation in the biennial assessment in reading and mathematics at grades 4 and 8 is 

required by federal law, ESEA HR1 Title I Part A, Sec.  1111 and HR 1 Title VI, Part A. 

 

Test Administration Accommodations Provided in NAEP  

 

NAEP: Accommodations in the testing environment or administration procedures are provided 

for students with disabilities and students with limited English proficiency.  Examples of 

accommodations permitted by NAEP are: extra time, testing in small groups or one-on-one 

sessions, reading aloud to student and scribing student's responses. 

Test Administration Accommodations 

Presentation Format Allowed? 

Explanation of directions Yes 

Oral reading in English Yes  (except for reading) 

Oral reading in native language No 

Person familiar to student administers test Yes
1 

Translation of directions into native language No 

Translation of test into native language No 

Bilingual (Spanish) version of test Yes   (mathematics only) 

Repeat directions Yes 

Large Print Yes 

Bilingual dictionary without definitions Yes  (except for reading) 

  

Setting Format  

Alone in study carrel Yes 

Administer test in separate room Yes 

With small groups Yes 

Preferential seating Yes 

Special lighting Yes 

Special furniture Yes 

  

Timing/Scheduling  

Extended testing time (same day) Yes 

More breaks Yes 

Extending sessions over multiple days No 

  

Response Format  

Braille writers Yes
1
 

Word processors or similar assistive device Yes
1 

Write directly in test booklet Yes 
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(1) Not provided by NAEP, but school, district or state may provide after fulfilling NAEP 

security requirements. 

 

Resources 

 

For more information about NAEP, including sample questions, student responses, scoring 

guides, and summary tables of NAEP data and performance results from the latest NAEP 

assessments, see the Web site at http://nces.ed.gov/nationsreportcard/about/ or you may go to the 

GaDOE NAEP site at: National Assessment of Educational Progress (NAEP) 

 

For more information about NAEP, contact Bobbie Bable at 404-657-6168 or by e-mail at 

bbable@doe.k12.ga.us. 

 

 

 

  

Tape recorders No 

Scribes Yes 

Answer orally, point to answer Yes
1
 

One-on-one administration Yes 

Signing directions or answers   No
1
 

http://nces.ed.gov/nationsreportcard/about/
http://www.gadoe.org/ci_testing.aspx?PageReq=CI_TESTING_NAEP
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Other State Supported Tests 

Preliminary SAT/National Merit Scholarship Qualifying Test (PSAT/NMSQT) 

  

Preliminary SAT/National Merit Scholarship Qualifying Test (PSAT/NMSQT) is a program co-

sponsored by the College Board and National Merit Scholarship Corporation. The Preliminary 

SAT (PSAT) is published by The College Board as a practice instrument for students planning to 

take the SAT. The state of Georgia funds the PSAT fee for students enrolled as tenth graders in 

all public high schools. Additional funds pay for the PSAT Summary of Answers and Skills 

(SOAS) document for school systems and each school participating in the test. Grade level 

reports are available to high schools for each grade with at least 25 students completing the 

PSAT. The state contract also provides all schools with access to AP Potential, a powerful 

resource for identifying students for enrollment in AP courses.  The Score Report Plus, 

containing significant individual performance and diagnostic data, is provided each tenth grade 

student taking the state-funded PSAT. Although state funds do not apply, ninth and eleventh 

grade students are encouraged to take the PSAT. Eleventh grade students taking the 

PSAT/NMSQT may be eligible to compete for National Merit Scholarships based on their PSAT 

score. The PSAT/NMSQT provides all test-takers with access to MyRoad, the College Boardós 

online college, majors and career exploration program, allowing them to begin college and career 

planning.  All PSAT test takers also receive free access to My College QuickStart, a personalized 

college and career planning kit. State funds also sponsor state-wide GaDOE workshops that 

assist schools in the interpretation of PSAT data and test utilization. These workshops, for 

middle and high school teachers, counselors, central office curriculum and subject-area 

coordinators, and other school system leadership personnel, are designed to help schools make 

data-driven decisions about instruction and curriculum. Use of PSAT data involves identifying 

the strengths and weaknesses of individual students and classes as well as those of the school and 

school system. Using data, the workshops assist the local schoolôs instructional staff to design 

and implement appropriate strategies that will lead to enhanced instruction and improved student 

achievement.   

 

Contact Information:  

Georgia McSwain at (404) 657-9799 or by e-mail at gmcswain@doe.k12.ga.us    

Bonnie Marshall at (404) 656-6859 or by e-mail at bmarshall@doe.k12.ga.us    

Becky Chambers at (404) 463-5098 or by e-mail at rchambers@doe.k12.ga.us   

 

SAT  

 

The SAT® is a three-hour and forty-five minute test that measures critical reading, writing, and 

mathematical reasoning skills students have developed over time and that they need to be 

successful academically. SAT scores may be used as a tool to predict the academic performance 

of individual students in college-level classes. Because SAT scores are statistically controlled to 

maintain the same meaning from year to year, and because SAT-taker population is relatively 

stable from year to year, this report can be used to interpret SAT scores of individual students 

within the broader context of data; aggregate scores across groups of college-bound seniors; 

study changes over time in the characteristics of students taking the SAT; look at year-to-year 

educational and demographic changes in this population, along with changes in test performance. 

Each postsecondary institution determines its standards and test requirements for admission. 

Currently, all public four year colleges and universities in Georgia require either the SAT or the 

mailto:gmcswain@doe.k12.ga.us
mailto:bmarshall@doe.k12.ga.us
mailto:rchambers@doe.k12.ga.us
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ACT college entrance examination. Students may register for the SAT using a paper registration 

form available from their school counselor or register on line at 

http://www.collegeboard.com/student/testing/sat/about.html.  For more information you may call 

the Southern Regional Office of The College Board at 770-225-4000. 

 

Contact Information:  

Georgia McSwain at (404) 657-9799 or by e-mail at gmcswain@doe.k12.ga.us    

Bonnie Marshall at (404) 656-6859 or by e-mail at bmarshall@doe.k12.ga.us    

Becky Chambers at (404) 463-5098 or by e-mail at rchambers@doe.k12.ga.us   

 

 

THE OFFICIAL SAT ONLINE PREPARATION COURSE 

 

Available 24 hours a day, seven days a week, the Official SAT Online Preparation Course is a 

web-based program for students in grades 9-12.  The Course features practice tests, progress 

reports, and 18 lessons in critical reading, math and writing.  Contact Becky Chambers at (404) 

463-5098 or by e-mail at rchambers@doe.k12.ga.us  or Georgia McSwain at (404) 657-9799 or 

by e-mail at gmcswain@doe.k12.ga.us or Bonnie Marshall at (404) 656-6859 or by e-mail at 

bmarshall@doe.k12.ga.us for more information. 

 

ACT  

 

Many students in Georgia participate in another test, the ACT. The ACT Assessment is designed 

to assess understanding and higher-order thinking skills in English, Mathematics, Reading, and 

Science reasoning. The ACT reflects studentsô skills and achievement levels as products of their 

high school experiences and serves as a measure of their preparation for academic coursework 

beyond high school.  ACT results are used by postsecondary institutions across the nation for 

admissions, academic advising, course placement, and scholarship decisions (2005 ACT). Each 

postsecondary institution determines its standards and test requirements such as acceptable 

performance on the ACT. Currently, all public four year colleges and universities in Georgia 

require either the SAT or the ACT college entrance examination. Students may register for the 

ACT using a paper registration form available from their school counselor or online at 

www.actstudent.org.  Contact Becky Chambers at (404) 463-5098 or by e-mail at 

rchambers@doe.k12.ga.us for more information or call the regional ACT office in Atlanta at 

404-231-1952. 

 

Advanced Placement (AP) Exams  

 

The Advanced Placement (AP) program is designed to provide students with opportunities to 

earn college or postsecondary credit and/or to determine appropriate placement in postsecondary 

programs. The College Board sponsors the AP program with technical operational services 

provided by Educational Testing Services (ETS) in Princeton, New Jersey. The College Board 

prepares an Annual Summary Report of data from state and national AP programs, including 

performance on AP exams. Scores on AP exams range from 1 to 5, with a "5" indicating that the 

examinee is "extremely well qualified." A score of "3" or higher is usually considered to be a 

qualifying score on the exams. Currently, state funding pays the cost of one AP exam, annually, 

for students who do not qualify for the free or reduced lunch program. Multiple AP exams are 

http://www.collegeboard.com/student/testing/sat/about.html
mailto:gmcswain@doe.k12.ga.us
mailto:bmarshall@doe.k12.ga.us
mailto:rchambers@doe.k12.ga.us
mailto:bmarshall@doe.k12.ga.us
http://www.actstudent.org/
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subsidized for students who are eligible for free or reduced lunch. Because of funding 

opportunities described above, Georgia has experienced a tremendous increase in the percentage 

of students enrolled in AP courses and completing AP exams. Research has shown that students 

who complete AP courses and take AP exams are better prepared to successfully begin their 

post-secondary education. In addition, advanced placement students are more likely to graduate 

from college than students who do not take AP courses (Clifford Adelman, Answers in the 

Toolbox, 1999).  

 

Contact Information: 

Becky Chambers at (404)463-5098 or by e-mail at rchambers@doe.k12.ga.us   

Georgia McSwain at (404) 657-9799 or by e-mail at gmcswain@doe.k12.ga.us   

Bonnie Marshall at (404) 656-6859 or by e-mail at bmarshall@doe.k12.ga.us   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:rchambers@doe.k12.ga.us
mailto:gmcswain@doe.k12.ga.us
mailto:bmarshall@doe.k12.ga.us
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Lexile Scores 

For the 2008-09 school year, the Georgia Department of Education (GaDOE) has again 

contracted MetaMetrics to provide a Lexile score for every student who takes the reading 

Criterion-Referenced Competency Test (CRCT) or the English/language arts Georgia High 

School Graduation Test (GHSGT).   

 

What is a Lexile score? 

 

A Lexile is a standard score that matches a studentôs reading ability with difficulty of text 

material.  Lexiles typically range between 200L and 1700L.  Lexile text below 200L represents 

beginning-reading material, and a studentôs Lexile score may have a number in the 100s or the 

code BR.  A Lexile can be interpreted as the level of book that a student can read with 75% 

comprehension.  Experts have identified 75% comprehension level as offering the reader a 

certain amount of comfort and yet still offering a challenge. 

 

How is a Lexile Score produced? 

 

Since 2005-06, GaDOE and MetaMetrics have conducted several studies to link existing state 

tests to the Lexile scale.  Some students in selected districts took a Lexile Linking Test (LLT) a 

few weeks prior to the regular administration of the GHSGT in English/Language Arts or the 

CRCT in Reading.  By examining both scores -- LLT with either the GHSGT or CRCT ï a set of 

Lexile to GHSGT or CRCT look-up tables were produced.  These look-up tables allow students 

to get a Lexile score along with their CRCT or GHSGT score without having to take the Lexile  

assessment each year.  Any time that a state-mandated test is revised, that revised assessment 

will have to undergo a similar linking study in order to produce a Lexile measure along with the 

regular assessmentôs new scale scores and assessment standards.   

 

Where to Find a Lexile Score? 

 

If a student takes the Reading CRCT or the English/Language Arts GHSGT, then he or she will 

receive a Lexile score on the individual student report produced from that administration.  In 

2007 the CRCT reports were modified to provide more extensive information on the Lexile.  In 

2008 the GHSGT reports were modified to include a more detailed report with Lexile 

information.  The following examples show the location of the Lexile score and explanations on 

the 2009 CRCT and GHSGT reports. 
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How will knowing a childôs Lexile score help? 

 

Students are more comfortable when they read texts that match their Lexile level. Using Lexile 

measures, educators can assign and recommend reading materials that will help students develop 

stronger reading skills. Parents can use Lexile information to select texts that reinforce what 

teachers are trying to accomplish in the classroom. It is important to note that the Lexile measure 

does not address the content or quality of the text. Many other factors affect the relationship 

between a reader and a text, including its content, the age and interests of the reader, and the 

design of the actual text. The Lexile measure is a good starting point in the text-selection 

process, but parents and educators should always consider these other factors when making a 

decision about which text to choose. 

 

Lexile scores provide teachers with a valuable tool.  Teachers can use a studentôs Lexile score to 

identify reading material that best matches a studentôs reading ability.  By finding books that 

match a studentôs Lexile score, the teacher can locate material that the student will comprehend 

while presenting the student with enough challenge to promote growth of his or her reading 

ability.  Lexiles are a great way for teachers to locate material covering the content of lessons at 

various reading levels so that all students can access the content. 

 

Where can I find more about Lexiles? 

 

The Assessment Research and Development Division of the Georgia Department of Education 

has created a webpage dedicated to Lexiles and the Lexile Framework with frequently asked 

questions.  The testing site contains a short presentation focusing on using Lexiles in the 

classroom and in the home.  This presentation is available in both a PowerPoint and PDF format. 

Please visit:  http://www.gadoe.org/lexile.aspx 

 

The Academic Standards Division also has developed an instructional site as part of Georgiaôs 

Focus on Literacy Achievement and the Lexile Framework for Reading Initiative.  Please visit: 

https://www.georgiastandards.org/Resources/Pages/Tools/LexileFrameworkforReading.aspx 

 

In addition, MetaMetrics, the developer of the Lexile Framework, provides a wealth of 

information for teachers and families on its website, including two tools for searching books by 

Lexile ranges.  Visit: www.lexile.com 

 

How do you find books for students using Lexiles? 

 

First, calculate a studentôs Lexile range. To do this, add 50 to the studentôs reported Lexile 

measure and subtract 100; in other words, locate 50L above and 100L below their reported 

Lexile measure. This range represents the boundaries between the easiest kind of reading 

material for the student and the hardest level at which he/she can read successfully.  Select 

reading material within that Lexile range. You should also consider a studentôs interest in 

particular topics and his/her favorite authors when picking reading material.  

  

http://www.gadoe.org/lexile.aspx
https://www.georgiastandards.org/Resources/Pages/Tools/LexileFrameworkforReading.aspx
http://www.lexile.com/
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Libraries now have many books 

that have been tagged with a Lexile 

score. Ask your school media 

specialist or public librarian to 

assist in locating books with Lexile 

scores.  Many publishers have had 

their books ñLexiled,ò and this 

information can often be found in 

the library catalogue system as well as on the bookôs copyright page, spine, or back cover. 

 

MetaMetrics, the developer of the Lexile, offers two book-search engines.  

  

 Designed for the educator, the Lexile Book Database contains tens of thousands of titles.  

You can search by book title, author, keyword, or Lexile range.    

 

 A more parent-friendly book-search engine, Find a Book with Lexiles, allows parents to 

enter the childôs Lexile score.  The search engine will automatically compute the Lexile 

range.  Parents can indicate the childôs preference for topics and/or genres.  A selection of 

books that fit these criteria will be generated.  Then the parent can select those that interest 

the student and the finalized list can be saved to a file and printed.   

 

For more information about Lexiles, contact Dr. Melodee Davis at 404-657-0312 or by e-mail at 

medavis@doe.k12.ga.us. 

 

Example of a Studentôs Lexile Range  

Susieôs Individual Student Report shows she has a 

Lexile measure of 450L. Her range would be 350L to 

500L. To find reading material that she can read with at 

least a 75% comprehension level, select books, 

magazines, or other reading material within this range.  

http://www.lexile.com/DesktopDefault.aspx?view=ed&tabindex=5&tabid=67&tabpageid=313
http://fab.lexile.com/
file:\\fs2\assessment$\Student%20Assess%20Hdbk\2009-2010\medavis@doe.k12.ga.us
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TEST ADMINISTRATION  

Scheduling Considerations 

When scheduling tests, remember the following: 

 

 Mandated tests must be scheduled in accordance with published GaDOE testing dates. 

 A Statewide Assessment Calendar appears on the GaDOE Testing web page in the For 

Educators portlet.   

 In scheduling each mandated assessment, schools must adhere to the testing times prescribed 

in the Examinerôs Manuals.  Allowing too much or too little time may result in an 

invalidation.  

 If breaks are allowed, they should be scheduled so that an unhurried pace is maintained. 

 When scheduling tests, systems and schools should consider the optimum time to administer 

the tests.  For example, testing immediately after students have had strenuous physical 

activity should be avoided. 

 Each school has the option of deciding whether students will be tested in their classrooms 

(i.e. where students normally receive instruction) or in a large-group setting.  The classroom 

situation is strongly recommended, especially for elementary school students.  However, if 

the large-group testing option is selected, all students must be able to hear the test 

instructions and have sufficient workspace for writing or marking answer documents.  A 

sufficient number of proctors must be available to assist with test administration and monitor 

test security.   

 All personnel involved in the administration must be trained.  Volunteers should not handle 

test materials or manage testing logistics but may assist in the administration in other ways. 

 

For all grades, the following procedures should be observed: 

 

 The examiners must be Georgia certified educators and must be assisted by proctors, when 

necessary.  One proctor per K-3 classroom is recommended.  At least one proctor per 30 

students in grades four through twelve is required.  Substitute teachers, teacher 

paraprofessionals, and volunteers may serve as Proctors only after being trained in the 

specific test administration.  Parents, other relatives, and guardians who may be 

paraprofessionals or community volunteers must not proctor the class in which their child or 

a relative is a member.  All Proctors should have a thorough orientation to their duties prior 

to testing (See Test Security for a detailed description of responsibilities).   

 If testing is conducted in self-contained regular education classrooms, it is suggested that the 

examiner be someone other than the regular classroom teacher assigned to those students. 

However, special education teachers and ESOL teachers may administer the tests to their 

students.  A system/school may choose to establish testing teams within grade levels, may 

rotate same-grade teachers for testing purposes, or may use other appropriate certified 

personnel. 

 A proctor must assist the examiner if there are more than 30 students in a classroom.  This 

person will aid the examiner in distributing and collecting materials, in systematically 

observing students, and in responding to problems, which may arise, particularly in testing 

younger students.   For younger students, a proctor or assistant can speed up testing and help 

minimize confusion.  The presence of a proctor also will assist in protecting the integrity of 

the testing situation.  All proctors must be trained. 

http://www.gadoe.org/ci_testing.aspx
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 The Principal, Assistant Principal, and/or designated central office staff must monitor all 

testing sessions.  This is especially necessary when testing is being conducted in multiple 

locations within a building. 

 Seating arrangements should ensure that each student has adequate workspace for test 

booklets and answer documents, with sufficient space between students to discourage 

copying and to permit them to handle materials comfortably.  For EOCT online assessment 

testing, measures should be taken so that students may not see adjacent computer screens to 

avoid incidences of cheating. 

 The rooms should be well lit, adequate ventilation, a comfortable temperature, and freedom 

from interruption.  Rooms should not be located near noisy areas, such as band rooms or play 

areas.  A ñTesting ï Please Be Quietò sign should be posted. 

 

Preparing for Testing 

 The most current information for any test administration will be sent via the Testing Update 

Bulletin at least two weeks prior to the date of the test. 

 Check necessary supplies and materials that must be available for testing.  These include a 

sufficient number of test booklets, answer documents, practice materials (if provided), 

instructions, pencils, pens for writing assessments, scratch paper, (if appropriate), a clock or 

stopwatch for any timed tests, and extra calculators (as needed).   

 Labels must be used to provide accurate student information for state tests.  Read Update 

Bulletins carefully for current information on use of labels specific to each test.  Labels with 

incorrect information should not be used. 

 The School Test Coordinator must count all materials before disseminating to examiners.  

Examiners must verify count before testing begins.  At the end of each day, the examiner 

must account for all materials before dismissing students.  The School Test Coordinator must 

count all materials as teachers check in the materials at the end of each day of testing. 

 Write any necessary identifying information on the chalkboard prior to beginning the testing 

session. 

 Prior to testing, make a plan to provide activities for elementary and middle students who 

complete their testing early. 

 Take care of restroom needs.  Teachers will want to be certain that students, especially 

younger children, have an opportunity to go to the restroom before the test begins.   There 

should also be ample planned and monitored breaks in the testing schedule.   These breaks 

must be consistent with the administration procedures for each test.  In the interest of test 

security, restroom visits should be monitored. 

 Help students manage the test booklets and answer documents efficiently.  On many tests, 

students will mark answers on answer documents that are separate from the accompanying 

test booklets.   

 Students should be directed not to use the answer document as scratch paper or for doodling.  

Stray marks can cause the answer document to be unscorable or cause it to be scored 

improperly. 

 Organize and monitor available test-taking time.  Students should try to pace themselves 

during testing by working quickly while maintaining accuracy.  They should be aware of the 

time allocated for the test, as well as the number of items on the test, but should avoid clock 

watching.  Test anxiety may increase if students are overly concerned about the time and 
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glance at a watch or clock too frequently.   Teachers should encourage students to review and 

check answers, if time allows. 

 Encourage students to read all questions and answer choices.  Teachers should instruct 

students to be certain they have read all choices before selecting an answer. 

 

Makeup Sessions 

The system testing schedule must be established within the range of the state testing dates, 

including make-up dates.  The School Test Coordinator should follow appropriate test 

administration procedures when scheduling make-up sessions.    

 

Makeup tests are intended for students who are unavoidably and unexpectedly absent on the 

regularly scheduled testing day.  Makeup tests are not intended to accommodate students whose 

activities conflict with regular state testing dates.  School-sponsored activities that would require 

students to be away from school (e.g., field trips) should be scheduled so that they do not occur 

within the state-mandated testing windows. 

 
If a student is still absent through the scheduled testing dates, he/she must wait until the next 

scheduled administration.  If an administration is required for graduation or promotion, and if 

there are extenuating circumstances, a special administration may be requested through the 

Assessment Administration Division of the GaDOE. 

Homebound/Hospitalized Students 

The goal of a school system with homebound students requiring state assessments is to provide 

an administration of the test that, as closely as possible, approximates the administration that is 

being conducted at the studentôs home school. 

 

If the student will be tested at home or in the hospital, the examiner should administer the test at 

the same time (if possible) and must use the same administration procedures being used in the 

school.  The examiner must be a certified teacher who has been trained to administer the test. 

 

For test security, examiners must check out assessment materials from the School/System Test 

Coordinator, administer the test on the designated date, and return materials to the 

School/System Coordinator at the conclusion of testing each day.  Test administration manuals 

and all related materials must be returned to the school/system test coordinator immediately 

following the assessment.   

Students in Home Study 

Students served in home schools are governed by the provisions of Georgia law: O.C.G.A. 20-2-

690.  State law does not require public school systems to provide testing services for home 

schools. 

 

Additional information may be located at the following link: 

http://www.gadoe.org/askdoe.aspx?PageReq=ASKHome 

 

http://www.gadoe.org/askdoe.aspx?PageReq=ASKHome
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Dealing with Emergency/Unexpected Situations 

In any unexpected situation, educators must first act to assure the safety of all children and 

adults, and to protect property from damage.  Beyond that, and to the greatest extent practicable, 

the integrity of the test being administered is to be maintained.  In order to report reliable and 

valid test scores, the testing situation must be as secure as possible.   Below are some examples 

of situations where unexpected interruptions of the testing session could occur.  If handled 

appropriately, testing can be resumed without compromising the integrity of the test. 

 

Unplanned fire drill/bomb threats ï Student safety is the priority.  Tests should be kept secure 

(lock door when students have evacuated the room).  Students should not take the test outside 

and should not be permitted to talk during the drill.  Be sure to note the time of the evacuation so 

that you can figure out how much time students have to complete the testing session.  When you 

are able to reenter the building safely, resume testing as quickly as possible, allowing students 

the remainder of the allotted time to finish the test.  Should you be out of the building overnight, 

materials should be verified prior to resuming testing and examiners need to make certain that 

students resume testing with the correct materials. 

 

Student becomes ill during the test ï Each situation must be considered independently.   Remove 

the student from the testing environment as quickly as possible so that the other students are not 

disrupted.  If cleaning up in the room is necessary, please relocate other students, allowing them 

time to complete the test.  If relocation is not possible, remove students from the room, securing 

all testing materials.  Students should be kept in a location where they cannot discuss the test 

until the room has been restored.  Resume testing as soon as it is feasible, allowing students the 

remainder of the testing time. 

 

NOTE:  If a student does not complete a section due to illness, that section may not be finished 

the following day or during makeup. 

 

Collection and Scoring 

Return of Test Materials 

Specific information related to the collection and scoring of tests can be found in system-level 

and school-level administration materials that are distributed along with the testing materials.   

For security purposes, all Examinerôs Manuals, test booklets, answer documents, and scratch 

paper (if allowed) should be returned to the School Test Coordinator, then to the System Test 

Coordinator immediately after tests have been administered.  The Examiner, School Test 

Coordinator and System Test Coordinator must account for all materials. 

 

Immediately after testing has been completed, appropriate personnel should perform the 

following tasks: 

 

 Check all coding of identifying information and form numbers, where applicable. 

 Count the answer documents and test booklets to account for the appropriate number. 

 Check to make certain there are no answer documents left in the test booklets. 

 Prepare the answer documents so that the correct information has been recorded in the proper 

manner.  All errors in bubbling student identification information must be corrected.   Erase 
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all stray pencil marks and smudges from the answer documents.   Make certain that 

NOTHING  has been written on the answer documents except in areas designated for 

recording information. 

 The timely return of answer documents ensures a timely return of scores.   When answer 

documents are not returned by the stated deadline, the return of student scores statewide will 

be delayed.  Failure to return documents according to the statewide testing calendar is a 

violation that may be reported to the PSC. 

 Completed answer documents (including writing assessments) should not be hand scored or 

reproduced in any form.  Unnecessary handling of documents that will be scanned 

contributes to scanning problems and is a breach of test security.   

Transferring Student Test Scores 

It is the responsibility of local school systems to ensure that test scores become a part of students' 

records as soon as possible after testing, and that such records follow students to their new 

schools.  Grade placement and high school graduation may be delayed because test scores are 

unavailable.  Students who expect to receive a High School Diploma from a Georgia public high 

school must have proof of passing scores on all of the required sections of the Georgia High 

School Graduation Tests and the Georgia High School Writing Test.  A copy of State Board of 

Education Rule 160-5-1-.14, TRANSFER OF STUDENT RECORDS can be found on the 

GaDOE web site. 

 

NOTE: If a student's records are unavailable or do not show test scores, contact the System Test 

Coordinator in the student's previous school system and/or the Principal of the school from 

which the student is transferring to verify test scores.   

Tr ansferring Records for Students with Disabilities, 504 Students, and ELL Students 

If a student's special education record, including his/her IEP, IAP, or ELL/TPC Plan is 

unavailable, contact the System Test Coordinator, the system Special Education Director, or 

ESOL coordinator in the student's previous school system, or the Principal of the former school 

to verify placement, testing modifications, and requirements specified in the IEP, IAP, or 

ELL/TPC Plan.  Every effort should be made to receive such information prior to testing any 

student with special needs. 
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Dissemination of Test Information 

This section of the handbook provides a brief overview of the reporting of assessment results and 

guidance on retaining test records.  For specific types of reports for each testing program, please 

refer to the specific test program page on the Georgia Department of Educationôs Testing page: 

http://www.gadoe.org/ci_testing.aspx 

State Dissemination of Scores 

The Office of Assessment and Accountability works with its various test contractors to produce 

timely and accurate results.  The department has worked to reduce the time between submission 

of assessment results and availability of initial student rosters.  The key factor in quick turn-

around-time of results is the obtainment of a representative sample for verifying test calibration 

and equating and for analyzing test results.  School systems can assist the department in this 

effort by ensuring that test materials are packed appropriately and returned promptly to the 

vendor for scanning and scoring.  To ensure that results are attributed to the correct student and 

school, it is crucial that the pre-ID or student demographic information be accurate.  Also, 

because reports are created based on the school code provided on header sheets, systems need to 

ensure that only the current yearôs school codes are used.   

 

Test results are reported at the student, system, school, and state level.  Results for individual 

students are critical for certain grades and subjects.  For example, schools need CRCT results 

immediately for promotion decisions in grade 3 for reading and in grades 5 and 8 for both 

reading and mathematics.  In addition, the schools need GHSGT results for graduation decisions.  

For this reason, the Assessment Research and Development Division releases these results on the 

departmentôs secure portal.  The portal is available to all school systems and provides a security 

for protecting the confidential data inherent in assessment files.   

 

Assessment data are made available via roster format or data file format depending on the 

contractual agreement between the test vendor and GaDOE.  In summary, rosters are made 

available to districts on the Portal for the CRCT, GHSGT, GHSWT, 8
th
 Grade Writing, and 5

th
 

Grade Writing testing programs.  These are made available before hard copy reports are shipped 

to districts.  System level data files are made available to districts on the Portal for the CRCT, 

GHSGT, GHSWT, 8
th
 Grade Writing, 5

th
 Grade Writing, EOCT, GAA, and GKIDS testing 

programs.  ITBS and ACCESS data are made available to districts via mail shipment only. 

Accessing Early Results and Assessment Data Files on the MyGaDOE Portal 

To assist school systems in making decisions regarding summer school attendance and 

graduation participation, CRCT, GHSGT, and Writing student rosters are available to System 

Test Coordinators on the Georgia Department of Educationôs secure portal, MyGaDOE.   These 

electronic data are made available earlier than paper copies of the roster reports. 

 

The Assessment Research and Development Divisionôs policy for releasing secure (student 

level) data is that such information will be released only to the System Test Coordinator.   

Requests for data from other personnel in the system (e.g. principals, teachers, parents, etc.) will 

be directed to the System Test Coordinator.  

 

http://www.gadoe.org/ci_testing.aspx
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System level electronic data files for most assessments are also available to System Test 

Coordinators via the Portal.  This provides a means for local educational staff to analyze the data 

to meet their unique reporting needs.  Annually, the Assessment Research and Development 

Division within Assessment and Accountability posts Excel macros that import any .txt 

assessment data into Excel.  The macros are posted to the GaDOE testing web page prior to the 

dissemination of the electronic files.  

 

The URL for the MyGaDOE Portal is https://portal.doe.k12.ga.us.  When data are available for 

download, System Test Coordinators receive an email message to alert them.  After logging on 

to the Portal, System Test Coordinators navigate to the ñDistrict Assessmentsô portlet and save 

the assessment zip file to their computer.  To unzip the reports, they need the WinZip program 

installed on their computer.  No additional password to extract the roster reports/data files is 

necessary.  A Portal Navigation Guide is available upon request (see contact information below).  

 

To have access to these downloadable roster reports and data files, it is imperative that System 

Test Coordinators acquire a login and password that allows them access to the assessment data 

on the Portal.   Because the assessment information provided on the Portal is highly confidential, 

not all persons who have a Portal login have access to the assessment data.  System Test 

Coordinators should contact the Help Desk to be sure that they have permission to view the 

assessment data, and if they donôt have permission, find out the procedure for obtaining 

permission.  The Help Desk can also provide assistance with locating old or forgotten passwords 

and signing up for a Portal account (for new System Test Coordinators).  Since the Help Desk is 

busiest during the spring season and it typically takes a few days to acquire permissions for the 

assessment data, it may be prudent for System Test Coordinators to procure their Portal login 

information before the testing season.  

 

Questions about the Portal and obtaining login permission should be directed to the Help Desk:  

  

Email: dticket@doe.k12.ga.us               Phone: 1-800-869-1011 

 

For information about assessment results or portal navigation, contact Adrienne Walker at (404) 

463-0166 or by email at awalker@doe.k12.ga.us. 

 

https://portal.doe.k12.ga.us/
mailto:dticket@doe.k12.ga.us
mailto:awalker@doe.k12.ga.us
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Dissemination of Results to School Systems 

The Office of Assessment and Accountability contracts with its test vendors to deliver printed 

individual student reports, rosters, school level summary reports, and system level reports.  

These reports are shipped directly to school systems in care of the systemôs assessment 

coordinator at the addresses provided by the school systems.  Therefore, it is critical that school 

districts apprise the division of any changes in shipping addresses.   

Interpreting the Results 

The Office of Assessment and Accountability provides training for interpreting results.  

Primarily this training is part of the pre-administration and post-administration workshops.  More 

detailed training is provided and is mandatory when a new test program is initiated or when a test 

has undergone revisions. Additional requests for district level training via webinar may be 

arranged. 

 

A score interpretive guide is provided for each testing program.  These guides are posted on the 

GaDOE testing web pages.  To find the guide for a particular testing program, visit 

http://www.gadoe.org/ci_testing.aspx .   Then click on the name of the specific test.  The guide is 

located under ñResourcesò for that test.  

Public Reporting of Statewide Test Results 

The Assessment Research and Development (ARD) Division within Assessment and 

Accountability works with its contractors to provide high-quality data that are accurate and 

useful to the public.  The ARD Division strives to assure that the release of testing data complies 

with all state and federal laws, including, but not limited to, the Georgia Open Records Act 

(O.C.G.A. § 50-18-70), the Federal Educational Rights and Privacy Act (FERPA), and the 

Elementary and Secondary Act, known as No Child Left Behind (NCLB). 

 

CRCT, GHSGT, and EOCT test results are reported to the public in stages following a process of 

data verification: 

 

 Statewide data are released via a notice from the State Superintendent of Schools along with 

a testing brief that is posted to the departmentôs web site. 

 System level data are released shortly after the release of the state-level results as soon as the 

ARD Division has been able to verify the information.  These data are released in an Excel 

format on the departmentôs web site. 

 School level data are released shortly after the release of the system-level results as soon as 

the ARD Division has been able to verify the information.  These data are released in an 

Excel format on the departmentôs web site. 

 Data release dates will be made public no later than the day of the release of the statewide 

data report. Data will be released on the same day to all parties, including school systems, the 

media, and the general public. 

 

In addition to these venues of reporting assessment results, both Georgia law and NCLB require 

that states issue ñreport cardsò with results in a parent-friendly format.   The GaDOE web site, 

www.gadoe.org, links to the State Report Card each year.  Aggregated and disaggregated results 

of all state tests can be found on this web site by test, school, system, and state. 

http://www.gadoe.org/ci_testing.aspx



